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LGT NOI PAU

Giso trinh Bién mye chi d& duoc bién soan nham hd trg
sinh vién chuyén nganh Thu vién — Thong tin hoc trong viéc
hoc t4p va thire hanh mén hoc Bign myc chi 4é va Si dung bd
tidy d& chi d& cua Thu vién Quéc héi Hoa Ky (LCSH). Vi
vﬁy, khi thich hop va cin thiét cac phan trinh. béy vé cdc vén
4& 1y fufn cling nhu thye tién s& bao ghm cd phén gi4l thich
cho trudng hop &p dung by LCSH. Tuong tw nhu vdy, cde vi
dy minh hoa cing bao edm ca tiéng Viét va tiéng Anh khi
thich hop va cén thiét,

Trong khudn khé mét gido trinh hd trg cho sinh vién hoc
tap, tai liéu nay trinh by cde van d& lién quan dén bign muc
chit 4 va 4p dung by LCSH & mirc co ban. Che vin dé cua
bién muc chil ¢ duge trinh bay trong @bi tach bach nhim
gitip sinh vién df dang theo d5i. Cdu tric cua gido trink duge
phin b nhur sau,

Chuong 1 trinh bay téng quan v& td chirc thong tin va bién
muc cha dé. Chuong nay nhiim néu 1én vi tri ctia bién mue chi
d% trong t& chirc théng tin tai cac co quan thy vién — thdng tin.
Pdng thai, chuong nay ¢ling tap trung giai thich cic khai niém
lién quan dén ngdn ngit chi muc va bién muc cho dé.

Chuong 2 tririh bdy va phan tich cac nguyén the cla ngdn
ngit tidu d& chii dé theo hudng din cia Hiép hoi thu vién thé
gigi [FLA,

Chuong 3 va 4 lan lugt trinh bay, giai thich va minh hoa
cac thanh phan clia bo tidu dé chi dé bao ghm ticu d&, phy dé
v tham chiéu.




Chuong 5 trinh bay phuong phap dinh tiéu dé chi dé cho
tai ligu bao gdm phan tich ndi dung tai lidu va céc quy dinh
chung, cling chu guy dinh cy thé khi dinh tiéu dé cha dé.

Gito trinh ndy duge bidn soan in diu nén chic chin
khéng tranh khéi cac thidu sot. Rét mong nhén duge sw gdp ¥,
chia sé clia ¢ic em sinh vign va cdc ban ddng nghiép. Nhén
déy, tac gid xin duge chén thanh ¢am on TS. Ngé Thanh Théo,
TS. Nguyén Thu Thdo, ThS. Bui Ngoc Diép va TS, Nguyén
Thi Thir d& déng gép nhiing ¥ kién quy bau cho ban théo cia
gido trinh,

Tac gid-
TS. Nguyén Hong Sinh



DANH SACH CAC CHU VIET TAT

AACR2 @ Anglo-American Cataloguing Rules - Quy tic bign

DDC

ISBD

LC
LCC

LCSH

MARC

muc Anh-M¥

: Dewey Decimal Classification — Khung phéan loagi

thép phén Dewey

; International Standard Bibliographic Description —

Quy tie bign mue quée té

: Library of Congress — Thu vién Quéc hai Hoa Ky
: Library of Congress Classification — Khung phaa

loai cda Thu vién Quée hdi Hoa Ky

: Library of Congress Subject Headings — Bd tiéu dé

chil d& ctia Thu vién Quéc hdi Hoa Ky

: Machine Readable cataloging — Bién muc may
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TONG QUAN VE TO CHUC THONG TIN
VA BIEN MUC CHU Bé

Tai céc thu vién va co quan thdng tin, bién muc chu dé 1a
mét b:’,s phén cdu thanh cia qud trinh th chire thong tin, cu thé
14 tb chire thdng tin theo d3c didm ndi dung, Vi thé, trusce khi
tdp trung trinh bay cdc ndi dung thudc bién muc chi @&,
chueng ndy s€ gidi thigu cdc van d2 co ban clia th chirc thérga
tin, ciing nhir ¢ia t8 chirc thﬁng tin theo dic didm ndi durg.
Mot mét, vide gigi thidu nay nhim néu i&n vi tr ¢ia bidn aue
chu dé trong cong tdc t6 chie théng tin. Mat khac, vige gidi
thiu ndy nhim trinh bay cic khai niém quan trong trong cdng
tac tb chirc théng tin, nhét 14 cong the t& chite thong tm theo
ndi dung, ma ¢4 lién quan chit ché dén bién muc chil d&,

1.1 T6 chife théng tin

Théng tin duge luu gitr tmng cdc vit mang tin ngﬁy cang
tré nén phong phti vé& ndi dung va a5 6 vé s heong. Tuy
nhién, théng tin tir ching thuong khéng theo mét hé thing sap
dat théng nhit, vi vay néu khéng tim ra nhing cach thic th
chire thi thdag tin s& tr& nén hdn loan va khong thé truy tim
duoc khi ¢in ding, Chinh vi vy, nhiém vu quan trong cia cac
thu vién va co quan thong tin khéng chi 1& juu gitr théng tin
ma con 13 & chue théng tin theo céc quy tic sao cho moi
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ngudi, ké ¢a nhitng neudi diing thu vién Ll xa. ¢6 thé tim thiy
vé sir dung théng tin mdt cach higu qua. Ddng thoi. vide td
chirc nay gilp céc thu vién va co quan théng tin ¢é thé quan Iy
dugc nhimg gi ho ¢6 - biét rd 6 huong, dac diém ndi dung va
hinh thc clia ngudn tai nguyén théng tin. Ngodi ra, t& chirc
thong tin con gidp cho viée tang cudng kha nang chiz sé ngudn
tAl nguyén gifta cde thu vién va co quan thang tin,

'T6 chirc thdng tin trong céc thw vién va co quan thong tin
bao gom viée xir Iy vA sp xép tht ca thdng tin duoc luu git
dudi cac dang thirc vat chét khéc nhau, nhe 13 dang in 4n, dang
bang tir, dang tranh anh, dang dién tir. Trong 46, dang dién tr
bao gdm van ban, dm thanh, vA hinh nh. Céc dang thirc vat '
chit luu gitt théng tin ndy con duge goi 14 vat mang tin, hofic tai
lign. Vige xir Iy thong tin 13 co s dé thu vién va co quan théng
tin x8y dung nén cac hé théng tim tin, cu thé 14 xéy dung céc
biéu ghi dai dién cho ting tai lidu c6 trong thu vién, nhim &
chirc muc lye cha ngudn tai nguyén théng tin ctia thir vién,

Viée xi1 Iy théng tin s& ciin it vao cde dic didm hinh thie
va ndi dung ela tai liéu. Dic diém hinh thirc 14 nhing véu té
ma ¢6 thé nhan ra ngay khi nhin vao tai lidu, nhu 1 tén téc gia,
nhan dé, dang théc vat cht mang tin, Diic diém ndi dung 13
nhitng gt tai lide d6 néi v& va duoc can bd thu vién nhin biét
khi phan tich ndi dung clia théng tin chira trong tai lidu. Cac
dic diém hinh thie va ndi dung ndy s duoc cdn b thy vién
mi héa dya theo cdc quy tic hode cdc odng cu hodc cac tidu
chuin nhét dinh nhim sép xép cdo théng tin cé cling mdt ma
vao mdt 1p hop. Nhor 46 viée tim tin s& khong mét qud nhiéu
cbng stic va thoi gian.
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Nhimg yéu (& thudng duge chon dé ma hoa. ndi theo cach
¢lia ngénh thu vién - thong tin hoc la nhing yéu t duge chon
d& lam diém truy cdp cho mot tai lidu. bao ghm tén tac gia
nhan ¢é, va cdc dic diém ndi dung cnia théng tin chira trong tai
liéy ohy ia chii ¢& chinh, mén loai, hoge mdt phén ndi dung
dwoc coi 12 quan treng trong tai lidu. Cac diém truy cap theo
hinh thire duge can bd thw vién thiét 1dp thong qua qué trinh
bign muc md t4, Che diém truy ofip cho chu dé duoe thiét 14p
théng qua qué trinh bign muc chu dé. Cc diém truy cp cho
mén loai duge thiét 1p théng qua qué trinh phdn logi 14i liéu.
‘Céc diém truy cap cho phin ndi dung duge coi 13 quan trong
thuomg duroc thiét @p théng qua qué trinh dink Hr khda, cling
c6 khi duoe thiét 1ap théng qua qué trinh bién muc chi dé. Két
qua clia cac qué trinh nay la mdi tai lidu s& ¢6 mdi hd s vé no,
hay 061 theo cach clia nganh thu vién — théng tin hoe 18 m&i tai
lidu trong thu vién s& c6 mdt bidu ghi thr muc. Cac bitu ghi
ndy s& duge td chlic theo cc quy tée nhdt dinh tae ra cac cong
cu hay hé théng tim tin, :

Nhu vdy, muc dich co ban nhét cia td chirc thdng tin 12 16
chirc va sép xép tht ca théng tin ma thur vién vé co quan thing
tin ¢6 theo nhimg quy tic nhét dink, sao cho moi ngudi ¢6 thé
fim duoe théng tin cin thiét ma khong qua mét cdng sic va
thdi gian. Nguyén téc clia td chic thong tin la sip xép cée
théng tin co cling mot dic didm vao mét tép hop. Neodi ra td
chire thong tin cdn c6 nhitng muc dich khac nhu 1a giGp thu
vién va co quan théng tin quan 1y duge ngudn tai nguyén clia
minh ciing nhu tdng cudng kb ning chia s¢ nguon tai nguyén
ctia minh véi cac don vi Khéc, : ’
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Bién mue chii d& 13 mat ba phén cia vide o chire théng
tin. Cu thé hon, bién muc chu dé 14 mat bd phan cia viée t8
chire thing tin theo déic didm ndi dung. So db dudi ddy minh
hoa qua trinh t& chitc thdng tin, Trong do, qué trinh phén tich
thang tin bao ghm c& phan tich cac dac diém hinh thie 1n néi
dung ciia tai ligy, trén co s& 6 tao ra cac diém truy cip cho tai
liéu. Phin tich céc dic didm hinh thire 14 nhiém vy cua cdng
thc bign muc md ta, phan tich cac dic diém ndi dung 14 nhiém
vu ciia cdng the bién muyc chi dé, phan loai, va dinh tir khoa.

1.2 T4 chire théng tin theo djc diém ndi dung ciia i ligu

Nhu d4 trinh bay trong phén trén, viée td chire théng tin
bao gbm cung cip céc diém truy cip theo hinh thirc va ndi
dung ciia tai liéu, Viée tao ra céc diém truy ofp theo hinh thic
ola tat lidu duge dua vao cde quy tic bién muc md t4, vi du

" nhu ISBD {Quy tic bién muc md t4 quéc t&) hoge AACR2

(Quy téc bitn muc md t Anh-M§). Trong khi d6, viéc tao ra
cac didm truy cap theo ndi dung cla tai lidu duge trién khai

- theo nihidu cach tiép cin khc nhau vi méi cdch tiép cin cd odo
quy thc va cong cu ridng. Cu the 14, dé tao ra chc didm truy

cdp, thu vién va ¢co quan thong tin ¢o thé can o vao (1) cde
chii dé duge de cép den trong ndi dung tai liéu, va (2) mon loai
(kién thirc co ban cfia cac nganh khoa hoe dugc phén chia theo

" st hé théng nhét dinh) cta toan b téi ligu. Theo cach tiép

efin thi nhét, thir vién s& tién hanh céng tac bién muc chu &,
theo céch tidp cin thir hai, thw vién s tién hanh céng tée phan
loai t3i liéu. Ngodi ra, 4& tao diém truy cép cho timg phén néi
dupg cBa Mot tai ligu (chuong, bai bao, sb cia tap chi) thu
vién s& thuc hiép cong tac dinh tir khada.
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Céc didm truy cép theo ndi dung duge ma hoa bing céc
thudt nglirky higu duge coi 1 6 khi ning mé ta (6m it noi
dung cda thbng tin. Nhiing thuét ngit’ky hiéu nhu viy duge
g0l 1a ngdn ngit chi muc. Qué trinh ma héa nay duge goi la
qua trink dink chi muc. Dy 1a qué trinh xt Iy néi dung tai liéu
bac gom viée tim hidu ndi dung ctia 14i tidu va chuyén nhitng
ni dung Ay sang ngdn ngft chi muc.

1.2.1 Ngbn ngi chi muc

Ngdn ngli chi muc 14 nhitng thuit ngir hoic ky hidu dlr::;rc
quy dinh ding dé mé t4 néi dung tai liéu nhim tao ra cdc didm
truy ¢dp ¢ho cdc bang tra hojc cho cdc hé théng tim tin. .

Luu ¥ ring thuft ngf “ngén nglt chi muc” duge dich tir
thudt ngit tiéng Anh Indexing language. Trong mdt vai tai liéu
tiéng Viét, cdc tic gia s dung thudt ngir Ngén ngit tir ligu [3]
hodic Ngdn ngit tim tin [6] khi d& cdp dén ngdn nglt nhin tao
(dugc ce co quan théng tin ~ thr vién quy dinh) ding dé mé
ta ndi dung tai liéu, phuc vu cho viée lwu trit v2 tim kidm
théng tin. Tuy nhién, ¢6 thé thiy ring, khi ngudi tim tin st
dung cdc thudt ngit hodic ky higu dé tim tai tidu thl goi cic
thuét ngit hodic ky hidu nay 14 “ngén ngit tim tin” ia thich hop.,
Trong khi dé, khi c4n bd bitn muc st dung cdc thudt ngit hodc
ky higu d& mé t8 ndi dung tai 1iéu thi str dung thust ngft “ngdn
ngi chi muc” ¢é ndi dén céc thugt ngfr va ky higu nay lai t6 ra
thich hop hon c& Vi vay, gido trinh nay sit dung thuét ngi
“ngdn ngit chi muc”.

Cho dén bay gitr cé nhidy loai ngdn ngtt chi muc. Thir nhit
1d ngdn ngit chi muc ¢é kiém sodt, 46 13 nhirng thudt ngti‘ky
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higu da duge 1igt ké trong céc bd thudt ngir'ky hiéu dugc soan
san vi s& duoe ding lam céce didm truy cdp cho tai liéw. Loai
thir hai 1& ngén ngit chi muc tu nhién, @5 13 nhimg tir ngit 1Ay
ra tir chinh van.cda tai liéu dé lam céc didm truy cdp cho tal
ligu. Loai thir ba 14 ngdn ngir cii muc tw do, do 13 bit ki thuat
nglr ndo ma cé thé thé hién dwoc ndi dung cia tai lidu (cb thé
ldy ra tir chinh van, ¢¢ thé do can bd thw vién chon tir cdc
ngudn tham khao khic nhau) va dwoe ding lam diém truy cp
cho taj lidu.,

Ngén ngit chi muc c6 kiém sodt

Ngén ngft ehi muc e6 kiém soét (c6 thé goi tit 14 ngdn ngit
o6 kidm so4t) 14 nhitng bd tir vyng hodc k¥ hidu di duoc dinh
san, dua trén d6 can bd thu vién chon motivai thust ngit hay
mét ky hiéu thé hién ndi dung ctla ti héu. Ngén ngl chi muc
6 kidm sodt duoc coi 1a ngdn nglt nhan tao duge iy dung
nhim muc dich t§ chirc théng tin trong cde thu vién va co
quan thdng tin. Khi x8y dyng loal ngdn ngi nay phai dua trén
ba nguyén tic, d6 a (1) mét thudt ngdt chi didn t2 mot sur vat,
(2) mét thudt nglt chi cd mét cich biéu dat, va (3) ¥ nghia cla
thuat ngir khéng phu thude vao nglt canh [3].

U diém cua ngdn ngit nay 14 gia tang sv &n dinh cia cée
thuat ngli dvge ding khi tim tin {ngdn ngit tim tin) vi ndi dung
cfia tai liéu duoe thé hién bing nhitng thudt nglivky hidu tidu
chudn. Tuy nhién, nhitng thuit ngix’ky hidu d8 duoc dinh san
trong kbhudn khd mdt bd tir vung chudn cho nén khé cd kha
néng bao phu mei ndi dung duoc thé hién trong céc ng‘ufin tai
ligu. Hon nira, ban thin thudt ngir vi ¥ nghia clia chitng c6 thé
thay 441 theo thai gian. Do viy, tir vimg trong céc bd ngdn ngft

Bt HOC audc G4 HA NOl
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c6 kidm soat d& cé kha nang bi 181 thoi. Chinh vi thé, céc b tir
vieng oo kiém soat doi hél su cép nhit, didy chinh thudmg
xuyén dé dam bao su hop thoi va tinh higu qua clia ce diém
truy cap.

Hién nay, cdc bd tiu dé chu d&, khung phén loal, bd tir
dién tr chudn 1a nhitng céng cu x@ ¥ thong tin dua trén
nguyén téc ngdn ngir chi muc ¢b kiém soat. Trong céc b tidu
d& chi dé va tiv dién tir chuan,, cée thudt ngir ding & thé hién
ndi dung tai lidu duge sip xap theo trdt tw chir ¢di clia ngdn
ngill tv nhién chir khéng duwoc sap xép theo mdt hé théng Togic
hay hé théng khoa hoc nhit dinh. Vi thé, céc thuat ngit duge
xép canh nhau trong céc bd cdng cu ndy khong cé mdi quan hé
¢ nghia v&1 nhau. Trong khi d6, trong mot khung phén loai,
mdi mot khai niém s& duge mé hoa bing mdt ky higu va duge
siip x8p dya theo mdt hé théng clia chc nganh khoa hoe. Vi thé,
cde khai niém lién quan véi nhau s§ duge nhém chung vao
cung nhém. Ky hiéu phén. loai cé thé 1 con s& A Rép, vi du
nhu khung phn logi DDC (khung phén loai thap phﬁn
Dewey), ciing ¢6 thé 12 sw két hop gitta chir &l va con s, vi
du nhr khung phén leai LCC (khung phén loai ¢da Thir vién
Qudc hai Hoa K3).

Ngén ngit chi muc ti nhién

Ngdn ngft chi muc tu nhién (c6 thé goi tét 1a ngbn ngit tu
nhién) 14 thudt ngit ¢é trong chinh van cia tii ligu duge it ra
lam diém truy cdp cho ndi dung t&i lidu, Cac thudt nglt co thé
duge rat ra tir nhan d&, tir phin tom tat, tir todn van cia tai ligu
va khong dai hoi phai ¢6 sir kidm soat, quy dinh sin nao ca. Vi
thé ma viéc chon thudt ngdt lam diém truy cdp cd vé nhu don
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gidn, Tuy nhién che dic diém vén co cla ngbn ngl wr nhién
khéng cho phép tao ra cic didm truy ¢4p théng nhét va én dinh
cho ndi dung tai lidu. Nhimg dic didm do 14 trong ngén nglt ty
nhién (1) ¥ nghia cia cac tir thudmg thay ddi theo ngit canh,
(2) c0 nhiéu tir dbng 4m nhung khac nghia va cling ¢é nhidu tir
dfmg nghia nhung khac am, (3) ¢6 nhiéy loai tir (dfnpe tir, 1inh
tlr, trang tit, danh tir) va méi loai tit ¢o gié tri théng tin khae
nhau, vi (4) st dung cdu tric ngft phip & két hop tr nham
dién gidi y tuong do d6 khi céu trac thay dbi thi ¥ tudng cling
thay ddi. Vi vy, khi khéng cé su kidm sodt thi d€ din dén tinh
trang ngdn ngit chi muc khoéng loat bd duge nhiing tir khdng
dic trung, khdng théng nhit duge ngit nghia cia thudt nglr md
ti ndi dung tal liéu. Hon nira, néu tac gid st dung phuong ngi
thi cac didm truy cdp s& khéng mang tinh phé bién dbi véi
ngurixi tim tin.

Ngén ngit chi muc ty do

Ngdn ngir chi muc tur do (con duge got 1a ngdn nglr khing
kiém sodt) 1a bét k¥ thudt nglt ndo (cé thé 14y tir chinh vin tai
lidy, c6 thé do chinh nhan vién thu vién tao 14p) ma thé hién
duroe ndi dung cia tai 1iéu thi déu ¢d thé lam diém truy cép cho
tai lidu. Céch dinh chi muc tu do ndy phu thudc vio ngudi
dinh chi muc va cac quy dinh ndi bd cla ting thu vién. Uy
. diém cda ngdn ngll nay 13 khdng ¢é su khéng ché trong vige
fira chen thudt nglt cho nén tir hay cum tir ma ngudi bign muc
nghf dén déu c6 thé duge ding dé thé hién ndi dung va duge
trinh bay trong bidu ghi cda tai lidu. Tuy nhién, né cé khuyét
diém twong tr ngdén ngll ty nhién.

Nhur vdy, dé thé hién ndi dung tai lidu ngudi ta ¢6 thé sit
dung ngdn nglt ty nhidn 13n ngdn ngir co kidm soat. Tuy nhién,
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che diic didm cla ngdn nelt tu nhign khcng thich hop cho vide
tao dung céc didm truy cdp bo dinh va thfmg nhét cho he thong
im tin. Vi vdy, ngdn nglr ¢6 kidm soat ngay cang duge sir
dung nhiéu hon tai moi [oai hinh thy vién,

Kidm sodt tir vieng

Bé dam bao tinh nhét qudn cho cdc cong cu xir ly tai ligu
vA tim tin, ngudi la phai c6 ahling quy woe chi ra thuit ngr
nao duge ding va thudl ngfr nao khong ding trong qud trinh
x8y dung va sir dung céc cdng cu ndy. Vige quy dinh nhiing
thuat ngl dugc ding trong xir 1y ndi dung tai lidu goi 1a vide
kiém sodt tiy vierng, Whiing thuft n gir duge chon ding s& duge
tap hep trong céc b tiu & chy dé, trong bang tra, trong bo tir
dién tor chuﬁn Céc b tlr ving dugce kiém soét nay s& duoc duy
tri v4 tiép tuc cép nhit théng qua qud trinh kidm sodt tiy vung.

Co thé thiy 14 trude khi cé vide xdy dung ngdn ngii c6
kiém 804t, cdn bd & cac thu vién tw dinh cha de, ha}f i khoa,
theo cach ndo d6 ma ho thiy phi hop. Thé 1a ¢é rit nhidu cich
duoc coi 13 “phu hop”. Cho dén khi vén tai ligu ca minh ngay
Lang gia téng thi tirng thu vién da nhén théy phai cé su théng

* nhét trong céch chon thugt ngl dinh chi muc gilta céc cén bod

thir vién. Hon thé nira, khi nhu cdu muon lidn thu vién va trao
ddi co sér di ligu gitra cdc thur vign xuét hién thi sy théng nhit
trong cach chon thudt ngir dé dinh chi muc tré thanh mdt
nguyén tic trong hoat dong thdng tin thu vién, Vi vdy, viée
kiém sodt tir vung cén phai durge thue hién.

Tir vieng dugce kiém sodt
Ngdn ngll tir nhign 6 rdt nhidu tir déng nghia hodc gin nghfa,
10 la cac tlr khic nhau nhung thé hién cang midt khai nidm.
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D& ddm bao tinh nhit quan cla cée thudi ngl duoc ding lam
diém truy cdp, qué trinh kiém sodt tir ung s& chon ra mét
thuat ngit duy nhét trong tdp hop cée t dbng nghia, gén nghia
dé thé hién cho mdt khéi niém cu thé. Tir dwoe chon nay goi la
tir vung dioc kiém sodt. Nhu viy, trong ngdn ngit chi mue tir
vung duge kidm soat (4 thp hop cac thugt ngfr duge chon dé
thé hién cac khai niém cu thé, ching duoc ding dé lam diém
truy c&p cho tai lidu.

D&i v6i nhitng thudt ngtt khdng duge chon thi s& ¢ céc
chi din, dugc .goi 1& che tham chidu, giip ngudi ding bit
dugc mbi guan hé gitta thudt nglt duge chon vi thudt ngi
khong duge chon. Vi dy, trong loat tir Xe hoi, O, Xe bbn
banh néu Ot8 dwge chon ta thudt ngtr [am didm truy cip thi s&
¢6 cac chi bdo {tham chidu) cho biét khdng duge ding Xe hoi,
Xe bbn binh lam diém truy cip. Trong trudng hop ndy, Ot 1a
tir duoe kiém sodt.

Tir vieng khong kiém sodt -

Tit virng khong kidm soét 14 tip hep cde tir hién hivu trong
1l lidy; trong giao tidp. PO 12 ngdn ngl tr nhidn, ngdn ngit
trong vin ban cla 1 lidu. Ngudi ta cling c6 thé dimg true tiép
che ty khong duge kidm sodt ndy trong cdng tac bién muc khi
thir vién cho phép dinh tir khoa va dinh tiéu d& cha d& tyr do.

Su tidne két hop vt hiiu két hop elia ngdn ngit chi myc

Xét vé miit nguyén tic, cde bd tir vung dimg dé dinh chi
muc phai duoe cap nhit. diéu chinh thuding xuyén dé diam bao
sy hop thei va tinh hidu qué cho cac thuft ngl duge chon lam
didm truy cdp. Tuy nhién, trén thue té, khéng mdt bd tir ving
ndo ¢é thé chira sin diy di cac thudt nglr thé hién duge moi
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ndt dung ¢ trong tai liéu cua thu vién bai vi ndi dung elia céc
ngudn tai iidu qua da dang va phiic tap. C6 thé thdy [a khi phén
tich nGi dung etia tai ligu thudng xay ra ba truong hop nhu sau.
Mgt 1a tai liéu tap trung noi vé& mot dai trgng hodc mot khai
nigm cu the, riéng biét. Hai |2 tai 1iéu thp trung not vé cée khia
canh ciiz mBt ddi tuong hoac mét khai niém. Ba 12 tai liéu tap
trung néi vé mdt vai dbi tuong hodic khai niém trong mot méi
quan hé néo d6 [S]. Dé thé hin duoc cy thé va chinh xdc v
nghia cia ndi dung tai lidu, mat thudt ngir, hodic mdt cum tir
rit ra tr mt bd tir vung chudn cé thé dap tng duge truimg
hep thir nhat, nhung khéng dép tng duoc trudng hop thit hai
va ba. Vi vly, thuc té bién muc d4 dua ra huéng khic phuc
tinh trang ndy bang cach két hop edc thudt ngfy ¢6 san trong bd
tir viung chuén theo nhidu céch nhim thé hién duge cu thé va
day A0 ndi dung cta tai Heu. Cac cch két hop ndy duge chia
thanh hai loai tién két hop va héu két hop.

Tién két hop 14 lua chon céc thuat ngtr tir bO tit vung
chudn, holic cin ot vio quy dinh vé viéc lip ghép céc thust
ngit riéng € clia bd tr vung, tzo sin cdc didm truy edp cho
viée tim tin. Cc diém truy ofp duge tao sin ndy goi 13 neén
ngit tim tin tién két hop. Cach tidn két hop duge sit dyung trong
tredng hop (1) bén thén b6 tir vung chudn ¢ séin céc cum tir

" v0i cac giti tir holic lién tir ¢6 kha ndng thé hién duge mbi

quan hé gita cic ndi dung, hodc (2) bd tir vyng chudn dua ra
céc quy dinh trong viéc lp ghép cée thudr ngit riéng 18 tao
thinh chudi thudt ngit ¢6 khd nang thé hién duge cde mbi quan
h¢ gitra cdc ndi dung, Theo cdch tidn két hop ndy, cn bé bign
mue tao duge d¢iém truy cip thé hién cy thé néi dung cila tai
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fiéu va ngudi tim tin co thé sir dung chinh xéc diém truy cép
hay cho vide tim tin cia minh,

Héu két hop 14 viée sit dung nhiéu ti vng riéng 1¢ riit ra
tt bd tir vung chudn dé thé hién cdc ndi dung hode cde khia
canh ctia ndi dung nhung khong chi ra mdi quan hé gifia céc

-ndi dung dy. Theo cdch ndy, cin b thu vién cung clp céc

diém truy clp riéng 1¢ cho ndi dung cla tai lidu va dé ngudi
tim tin tu két hop céc diém truy cip nay sao cho dép tmg duge
nhu ciu tin cia ho. Cée diém truy cip duoe tgo ra trong quad
trinh tim tin bing cdch két hop cac didm truy cép riéng 1& goi

1 ngdn ngi tim tin kdu két hop.

Néi mot cach khii quat, cac ngdn ngir chi muc cb thé dugc
s{r dung theo cach tién két hop va hiu két hop. Theo cach tidn
két hop, ndi dung clia tai lidu s& duoc thé hién bing thuat ngit
da duoe quy dinh sin trong b tir vimg chudn, déng thoi cée
mbi lidn hé gitra ndi dung va cac khia canh ciia né, ciing nhu
cac mdi quan hé gilra cac ndi dung s& duge trinh bay theo quy
dinh ciia ngdn ngtt chi muc [11]. Vi vay, ngudi tim tin cé thé
dimg chinh xéc cac thujt ngt da dugc két hop sin nay ¢é tim
mdt ndi dung théng tin cu thé ma ho quan tm. Trong khi dé,
theo cdch hiu két hop thi ndi dung cha tai lidu va cde khia
canh cla ndi dung cling s& duoc thé hién bing thuit nglt duge
auy dinh sén, tuy nhién khong cé su két hop sén gitta cée thult

gl ndy dé thé hisn méi quan hé gitta che ndi dung [11]. Vi

viy, khi tim tin, thdng qua cdc todn tir Bool (AND, OR, NOT)
ngudi tim tin € tur két hop gé.c thust ngit d& duoc dinh nay sao
cho phi hgp nhat véi nhu cdu cia ho.

Tém lai. v cic loal ngdn ngl chi muc ké trén, tﬁy vao
nhu céu va digu kién cla minh. cac thu vién vi co quan thdng
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tin ¢6 thé dp dung céc cdch khac nhau dé t6 chire théng tin
theo ndi dung tai liéu. Mt 4 ding ngdn ngit ¢6 kidm sodt bao
gdm b tigu dé chi dé, tir dién 1ir chudn va khung phén logi dé
thé hién ndi dung cho tai ligu, Haj 1 sit dung ngdn ngit oy
ohién 14y ra ti chinh van cia t4i lidu dé thé hién nai dung cho
tai liéu. Ba la diing két hop, tire 13 vira s dung ngdn ngit cé
kiem soft, dong thoi ting cudng thém cde didm truy cdp bing
ngdn ngil tw nhién Ty ra tir chinh van tai liéu,

1.2.2 Xir Iy nfi dung tai lidu

Nhu dz trinh by, dé té chure théng tin theo ndi dung, céc
thir vién v& co quan thdng tin 6 thé thye hién cic cheh khie
nhau bao gom bién muc chi @&, phan loai t4i liéy, dinh tir khéa
cho timg phéin néi dung cila todn b tai lidu. Cac cdng tic ndy
¢6 cach tiép can khdc nhau khi phan tich néj dung tai lidu va
dya trén cac ebng cu khac nhau & tzo ra céc diém truy cép.
Tuy nhién, ching c¢é nhitng budce k§ thust co ban gibng nhau
trong viée Xir Iy ndi dung tai lidu [14] d6 1a (1) x4c dinh ndi
dung cta i lidu, chon nhing khai niém hodic khfa canh thé
hin duee ndi dung ctia tai lidu, va (2) chuyén cac khai nidm
hofic khia canh ndy sang ngén ngit chi muc, tao diém truy cép
cho ndi dung tai lidu.

Trong tim cia bude thir nhét 13 x4¢ dinh ndi dung clia tij
i thuge Iinh vire trf thire ndo hoje i ligu néi vé d2 tai o
the gi, quyét dinh nhiing khéi niém hodc khia canh ndo cdn
dugc thict 1ap c4e didm truy cdp 6 gidi thidu va gilp cho ngwdi
tim tin ¢6 thé tim dwoc tin mot cich chinh xde, D& lam duoe
didu nay d5i hoi can bd bien muc phii ¢6 kién thic tdng quat tdt
cling nhur kién thire nhét dinh v finh vire ma t liéu i 161, C6
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thé thay viée xac dinh noi dung cfia tai liéu phu thube rat nhiéu
vao kinh nghiém, kién thirc, hidu biét va quan didm cia nguoi
lam bign muc. Bén canh dﬂ dm trong ngudd dung va chie ning
clia thu vién ¢ling 13 céc véu té quan trong tac déng dén can b
bigén muc trong viée xac dinh ndi dung taj liéu.

Trong tAm etia budce thi hai I3 chuyén cde ndi dung duge
chon & budc thiy nhit sang thuat ngft hay ky hiéu duge quy
dinh trong mdt bd tir vung ciia ngdn ngit chi muc. Dé thue
hién bude nay cén bd thw vién phai thong thao cic nguyén téc
cua ngdn ngilt chi mue va cach ding cic b tir virng cita ngdn
ngft chi mue ma thu vién sir dung. Néu thw vién theo cach dinh
chi muc tr do thi can bd bidn muc s& chon céc thudt ngir tir
chinh van hodc tr thiét 1dp cdc thust ngir thé hién dwge ndi
dung tai liéu lam didm truy cdp. Cong viéc nay ciing doi hoi
cén b bign muc phéi thong thao cdc nguydn tic clia ngdn nglt
chi muc. :

Nhu vy, ban chét ciia qué trinh phén tich ndi dung tai lidu
1 x&¢ dinh duge ndi dung cilia tai liéu dudi nhitng géc dd khac
nhau v& trinh by cdc ndi dung nay theo nhimg quy the nhit
dinh nhim tao ra cae diém truy cdp theo ndi dung tii lidu. Day
ciing chinh 13 ban chét ciia qué trinh phén tich ndi dung trong
bign mue chil dé.

1.3 Bién myc cha 48

1.3.1 Khéi niém vé bién myc chit dé

Tuemg ty nhu phén loai tai liéu va dinh tir khoa, bidn muc
chii d& 14 mot trong cac odng tac ma cae IEhu' vién va co guan
théng tin thye hién nham xdy dung hé théng tim tin theo dic
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diém ndi dung cia tai 1igu. Tuy nhién bién muce chd dé Khac
phin loai va dinh tir khéa & cich tiép cén trang vice phan tich
ndi dung tai liéu, va vi v8y cling diing cée cdng cu khic vai
phén loai va dinh ti khoa trong viée tao ra cde diém truy cap
theo ndi dung.

Trong bién muc chu d&. ndi dung cua tai lidu dupc phén
tich theo cich xéc dinh céc chd dé& ndi bt dwoc dé cdp trong
néi dung tai lidu. Chi dé & day (A cde d& 131 holic cdc vn d& cu
thé duwge duoe tai idu ndi dén.

Nhu vy, huéng tidp edn khi phén tich ndi dung tai I
trong bién mye chd dé 1a tip trung x4c dinh nhitng dé tai ou
thé duge dé cdp trong tai 1idu, hon 13 xac dinh loai tri thire cia
todn b ndi dung tai lidu theo mét hé thdng phén loai tri thite
nao do. Vi du nhur cudn sdch “Bao vé& dit lidu cho cac dich vy
théng tin thu vién™ néi dén cdc thu vién & nirde Anh, cde dich
vy thong tin va cdch ¢é bio vé dir ligu cho cae dich vy nay, dé
bign mue chu dé, m’,‘n dung cua tai ligu sé& duege xac dinh la ti
liéu nghién clru vé& ba d& i Thir vién, Dich vu théng tin vd
Bdo vé dit liéu chiv khéng duoc xdc dinh la nghlen clr vé
nganh Thu vién - Théng tin hoe thude khoa hoc tdng hop nhu
chch phén chia clia hé théng phin loai DDC.

Bén canh vigc x4c dinh cdc dé tai hodc van dé cu thé, phan
tich ndi dung trong bién muc chi d& cling xem xét cac phin
chia nhd, céc khia canh hoc goc 46 nghién ciru cia cde dé tai
hosic vén dé duoc trinh bay trong ndi dung tai lidu, Vi du nhu
cudn sach néu trén tip trung nghién ctu cde dich vu thdng tin
va viéc bao vE dit lidu & cac ihw vién nwoc Anh, vi vay gbc db
nghién ctu ¢cla céc dé 141 Thir vién, Dich vy théng tin va Bdo
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vé dii liéu trong tai liéu nay chi tip trung & mét quéc pia cy thé
ta nude Anh.

MNgodi ra, qué trinh bién muc cén thuc hién viée xde dinh
cac mdi quan hé (néu cd) giira mot d& tai cu thé ndy v&i nhitng
d tai khéc nhim chi ra nhitng ¢ tai cé ndi dung lién quan v&i
nhau. Vi du nhu cudn sach ndu trén c6 dé tal nodi vé Thae vién,
dé tai ndy s& lign quan dén cdc dé tai nhu Cdrn b6 thue vién,
Céng 5o, Thir vién cong cong, Thu vién chuyén nganh, Thu
vién trudng hoe. Méi lién quan gitra cac d2 tai nay 6 thé duogc
phin tich nhur sau. Thu vién va Cén b thir vién 1a hai dé tai
khéc nhau. Tuy nhign néi dén mdt dé t3i nay thi nguwdi ta bay
lign tuémg dén dé t3i kia, vi vdy, gilta ching cé méi .quan hé
lién déi. Thy vidn 13 mot loal cong sd, vi vay dé tal Céng 56

. mang nghia rong hon 50 vol A8 tai Thir vién. Nguoe lai, cc s

tai vé tirng loal thu vién cu thé Thu vién cong cfng, Thu vién
chuyén nganh, Thr vién trudng hoc thi lai mang nghia hep hon
0 véi dé tai Thr vign. Vide chi ra mdi quan hé cia dé tai Ther
vign v6i cde d& t3i ¢d lién quan gitp cho ngudi tim tin co thé
m& rong pham vi tim tin, thu thip dwgc théng tin mét cach
todn dién vé vin d& ma ho dang nghién ctu.

Trong bién muye chil d&, céng cu dua vao dé dinh chi mue
cho ndi dung chi d&, tac diém truy cép cho tai lidu 14 céc bo tir
virng ciia ngdn ngir chi muc 6 kiém sodt. Tir vung nay la cée
thudt ngtr da dugc dinh sfin, mi thudt ngl thé hién mot d& tai
eu thé, va duge tip hop thanh mot bd tir vung goi 14 BS tidu dé
chi &, Trong mét b tiéu dé chi dé, cac mbi quan hé néu co
giita céc d€ tai cling duge chi ra théng qua hé thdng cde tham
chifu, Hién nay, bo tiéu d¢ chii dé cia Thu vién Quée hdi Hoa
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Ky {LCSH) la b tidgu dé chil dé uy tin va dlrpc nhié}l ttlm' vjén
sit dung nhat. Ngodi ra, cdn cé cée bd tiéu dé chil dé ndi tidng
khdc nhu bg Sears List ding cho cde thir vién ¢d quy md vira
va nha, bé MeSH {Medxca Subjsct Headings) diing che cic
thur vién y khoa, G Uk, ngudi ta cling da xdy dung nén nning
bé tiéu dé chi dé nhu ASCIS subject heading list (Australian
Schools Catalogue Information Services subject headings list)
hogc by FLASH (Final Library Subject Headings). O Phép,
nguti ta d& ding bing tidu dé chit dé RAMEAU (Répertoire
d’Autorit¢ Matiére Encyclopédique et Alpha-bitique Unifié),

Nhur vy, bién muc chii d& 12 qud trinh xdc dinh cde d& 3]
hodc védn d& cing nhu phin chia nhé, khia canh hosic géc dd
nghién ciru cia cée dé tai ndy nhdm tao ra chc diém truy cép
cho tai liéu. Céc didm truy cfp nay Ia tir hay mt cum tir thich
hqrp nhét duge rit ra tir mot bd tiéu d& chi dé. Tir hay cum tir
thé hign ndi dung dé ti hogc vin @& duge goi 14 Tidu d¢ chi
@é. Tit hay cym tUr thé hién phén chia nho, khia canh hay goc
d6 nghién cttu clia chi dé goi 13 Ph;; de, Ngcé.l ta, qud trinh
bitn muyc chn ¢é ciing chi ra cac mbi quan hé néu ¢o gitta chc
d& tai c6 lién quan dén nhau.

Thudt ngit Tiéu dé chir & duge dich tir thudt ngtr tiéng
Anh Subject Heading. Trong nhigu tai lidu, thudt ngit ndy duge
dich & Tiéu dé dé muc hodc PE mue chi dé.

1.3.2 Mugc dich eia bién mue chi dé

Mue dich ehung nhét ctia t4t ca cac ¢dng tac trong qua trinh
t& chirc théng tin Ja tao ra cde didm truy cdp nhim x4y dung hé
théng tim tin trong céc thir vién va ce quan thong tin. Tuy nhién
cic muc dich cu thé coa vige bign muc chii dé bao g&m.
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- Tao digm truy cdp theo chi dé cho cac tai ligu ¢o trong
thur vign., Didu nay gidp ngudi tim tin tim duoe €81 lidu
mé ho d4 biét chd dé cla no.

- T4p hyp tét ca tai liéu e6 cing chir 4 dusi cimg mét ticu
dé& cha dé cho di chd dé do dugce thé hign béng cac thudt
ngit khdc nhau trong cdc tai ligu. Didu ndy gidp ngudi
tim tin biét dwoc tht cd tai lidw vE mot cho dé ¢6 & trong
thur vién.

- Chi ra cac mdi quan hé gilia cdc chit d&, cling nhu céc
khia canh, goc 46 nghién ciru trong mét chii dé. Didu nay
gitp ngudi thm tin chon dwoc chinh xée 131 ligu cin thidt,
ddng thai b thé tim duge cac tai liéu lién quan thich hop
v vi thé cho ho cd thé tim dugc théng tin mét cach toan
dién. _

Nhir vy, bign muc chi ¢ gitip xay dyng céc cong cn tim .
tin theo chit dé ciia téi lidu, cu thé 14 muyc luc chit d&. Bén canh
d6, théng qua viéc chi ra cdc mbi quan hé gitra cée cha ¢,
bién muc chi d& con gitip ngudi ding tin mo rong duge pham
vi tim tin theo chil d& ddng théi giup cén bd thw vién ném
duoe thanh phin ngudn tai lidu cia thy vién dé c6 thé hd tro
qué trinh tim tin va thoa mén nhu cdu tin cho ngudi ding tin.

1.3.3 Ngén ngi chf muc diing trong bién muc chi dé

Bién muc chi dé sir dung ngdn ngft chi muc cé kiém soat
d¢ tao ra cde didm truy cdp theo chit @& cho i lidu. Trong
trding hop nay, ngdn nglr chi mue ¢6 kidm sodt duwoe goi 13
Ngdn ngir tiéu dé ehi dé, thp hop cac thudt ngft cé kifm sodt
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ndy duge goi & B riéu dé chu &é. Noy viy. ngdn nglr tidu @e
chu d& 13 ngbn ngit chi muc ¢6 kiém sodt dang dé md 14 ndj
&ung tai liéu v4 tao ra céc diém truy cép theo chu dé,

Thanh phin cia bj tiéu dé chii @8

Nhu 44 trinh bay, bd tiéu d& chi §& 14 mdt tép hop céc
thugt nglr dwge chon lam tidu d& chii 48, Dua vao day, can bd
the vién s& biét duoc thudt nglt nao [a don vi tir vung duge
kiém so04t va duge ding 1am tiéu a8 cha dé cho mot d& tai ey
thé, hay néi mét cdch khéc 13 téu 48 i gid tri. BS tiéu dé chl
dé cfing chi ra thudt ngft ndo 14 don vi tr vung khéng dwoe
ki€ém soat va khong duoc diing lam tigu d& chi d&, hay néi mét
cach khac 14 riéu dé khong gid tri, Tap hop che thust ngit trong
b tiéu dé chu dé duoc sip xép theo trit ty chit cai.

Bén canh 4o, bd tidu dé chi dé ciing chi ra mbi quan hé
gifta mot tiéu dé chi dé voi cac tidu dé Khac. Cic méi quan hé
ndy s& duge phén tich trong chuong ké tiép khi trinh by cde
nguyén tic ngdn ngir tidu @& chi dé cia IFLA va trong churong
4 khi trinh bay cdc vin @& lién quan dén tham chiéu. Tuy
nhién, dé thudn tién cho viéc theo ddi cac thinh phin cia bo
tiéu d& chii d&, & day s& gidi thitu cac méi quan hé 6 thé c6
gitra cde tidu 08, bao gbm Quan hé tuong dwong, Quan hé thip
bde, va Quan hé lién doi,

Quan hé trong duong 13 quan hé gilta mot tidu dé co gid tri
va mot/cic tiéu dé khong gia tri. D& chi ra méi quan hé ndy, mét
tham chiéu “Ding cho”, viét tht 12 DC theo tiéng Viét hoae UF
theo tiéng Anh, s& ndi mét tidu dé ¢t gid ti dén mot/cdc tidu gé
khdng gia tri; nguoc lai, mdt tham chiéu “Si dung™, viét tit 1a
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et e

S0 theo tiéng Viét hodc USFE theo tiéng Anh. s& nbi maét tiéu dé
khéng gi tri dén mot tidu d& cé gid tri. Vi du;
Gia dudng sét
5D Ga tau
Cia hang khong
SD Sén bay
(Ga tau
DC Ga duong sét
Sin bay
' DC Céng hang khc’ing
(Ga hang khéng
Phj trudng

Quan h¢ thi bac 14 quan hé gilta mdt tidu dé véi mbt/cae
tiéu d& mang nghia réng hon holic hep hon, D€ chi ra méi quan
hé nay, mét tham chidu Thudt ngit nghin réng, viét tit 1 TR
theo tiéng Viét hodc BT theo tiéng Anh, s& ndi mot tidu dé dén
mdtiche tidu dé mang nghiz rdng hon; va mdt tham chiéu
Thudt ngit nghia hep, viét tat 13 TH theo tiéng Viét hofic NT
theo tiéng Anh, s&8 ndi mét tiéu ¢ dén mét/cac tiu & mang
nghia hep hon, Vi dy;

Thur vién vién

TR Chuyén gia thong tin
Nhéan vién thu vién

TH Can bé bign mue
Cén bé thu muc

Quan hé lién déi 1a quan hé gitta mét tisu dé véi mdticac
tiéu dé ¢6 ¥ nghia lién quan, gdn giii. & chi ra m&i quan ha
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nay. mﬁt tham chidu Thugt? ngit lién .:?m, viét tit 1a TL theo
tiéng Viét va RT theo tiéng Anh, s& ndi mot tidu ¢ dén
métcde tiéu ¢& cé v nghia lidn quan, gén gii. Vi du:

Cam gidc
TL Cam nhén
Tudi tho
TL Tudi gii
Mt thanh phin ntta cling duge trinh bay trong b tidu aé
chit dé 14 cdc phu d2 thé hién phén néi dung chia nhd, khia
canh hofc goc dd nghién ctru cla d& tai, Dudi mdi tidu g co
gid tri la tip hcrp cac phu ¢& duge phép ghep vai no. Trong
fredong hop cén thiét cling s& c6 cdc tham chiéu chi ra phy dé
¢6 gi4 tri va phu dé khong gia tri. Thudng thi mdt r:!ﬁu gach
ngang sé& duge dit trude cde thudt ngit duge 14m phu de. Vi du:
Thw vién
— Kiém duyét
— Lich s
— Phén tich Iuu hanh
—Quan tri
— Tai chinh
"— Tu dong hoa
 —Xuét ban
Ngoai ra, khi cn thiét, dudi tiéu dé va phu dé con cé che
chi dinh hodc 161 giai thich cach sU dung hofic ¥ nghia cia
chiing. Sau déy & mdt dogn trich tUt ra tir b LCSH dé minh
hoa cho vige trinh bay cde ti8u d&. cdc tham chigu, cac phy dé,
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va céc chi dan. chh gidi. Trong bd LCSH, céc thudt nglt duge
chon lam tidu dé cé gid tri duge in nét dam, cdc thudt ngl
khdng duge chon lam tidu dé co gid tri duoc in nét nhat. Chi
dinh (May Subd Geog) di sau mdt tidu dé chi ra rang tiu d& dé
dugg quyén ghép véi mot dia’ danh lam phu dé dia daph;
ngugc i, titu d& nao co chi dinh (Not Subd Geog) di sau thi
khéng duge quyén cé phu d& dia danh. Ngodi ra, trong bd
LCSH, ky hiéu phén logi theo LCC (khung phén loai cia Th
vién Quédc héi Hoa K¥) twong (mg véi chi dé cling dugce trinh
bay trong du ngoiic vudne.
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Biic diém ciin ngdn ngit tién aé chi aé

Muc dich chung nhét cla cic ngdn nglt chi inuc. bao gbm
ngdn ngir phin logi, ngdn ngir tidy d& chi dé va ngdn ngir
khéa, 12 md ta tom it ndi dung tai lidu nhim s4p xép chc tai
li€u c& clng ndi dung vao mot tip hop va cung chp cac didm
truy cdp theo ndi dung cho tai lidu [21]. Nhu vay, ¢é dat duroe
cac muc dich vira néu mdt cach ly tudng, cde ngdn ngir chi
muc phéi duge thiét Jp sao cho h rg ngudi diing tin tim thiy
cc tai liéu vira chinh xédc vira ddy du, ddng thai phai trinh bay
duge mbi quan hé gifta cde ndi dung tri thirc. M1 loal ngbn
ngi¥ chi muc $& ¢é nhimg dic ¢iém rigng khi nhim dén cic
muc dich vira néu. D& h trg qué trinh tim tin hidu qua, ngén
ngit tidu d& chi @& dya trén dic diém ngdn ngir tu nhién cé
kidm sodt, va vira cé sur tién két hop vira ¢6 sur hau két hop, Dé
trinh bay méi quan hé gifta cdc ndi dung tri thire, ngdén ngft
tign dé chi 48 dya trén dic didm tinh todn thé v& bd phan cia
tiéu dé chit d&, quan hé ngit nghia duge trinh bay théng qua hé
théng tham chiéu. |

Ngén ngit te nhién c6 kiém sodt

Khée v6i ngdn ngir phén loai (ding ky hidu d& mé ta ndi
dung tai lidu), don vi tir vyng clia ngdn ngl tidu dé chi ¢é 13
ngbn ngit ty nhién duoc kiém soat héa, Viée sir dung don vi tir
vizng 1a ngdn ngit tw nhign dé mad ta ndi dung t&i lidu khién cho
ngudi thm tin cim thiy than thién va d& sit dung ngdni ngfi nay.
Vide ki€ém sodt tir vimg, nghfa 1a chi ra thuit ngit nao duoc
ding va thuét ngit néio khéng diing, déng thoi quy dinh mét ¥
nghia duy nhit cho mbi thuat nglt trong qué trinh x4y dung va
sit dung tigu dé che dé, gilip ting cudng tinh chinh x4c va én
dinh ciia cac diém truy cap theo chu d&. Nhur vy, dac diém
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nay khién ngdn ngir tiéu dé chd dé o6 kha nang md td duwoge
chinh x4¢ ndi dung tai lidu va hd o duge ngudi ding tin trong
qua trinb tim tin,

Viva ¢6 su tién két hop viva ¢6 sit hdu két hop

Trong méi trwong thy vién truyén théng, céc théng tin thu
muc cla mdt tai liéu dude trinh bay trén khudn khd mét phiéu
mé ta riéng biét va ngudi doc phai tra tim tai 1idu theo 161 tha
edng - khéng c6 sy hd trg cia may tinh trong vige tr két hop
cée yéu té thu muc - ngudi ta chi 6 thé sir dung ngén ngtt tidu
d& chil d& theo cdach tién két hop. Ngay nay, trong mdi truémg

" tu ddng héa, ngdn ngft tidu 4 chit d& vira ¢ thé sit dung theo

céch tién két hop, vira ¢6 thé sir dung theo céch hau két hop.

Theo cich tién két hop, dé tao ra céc tidu d& chiz dé cho tii
liéu, cdn b bién mue s& lura chon thudt ngfr trong bd tidu d& chi
dé sao cho thé hién duge cu thé va chinh xéc nhit ndi dung ti
liéu, hode ghép che phu d8 vao cac tidu dé d8 thé hién duge méi
quan hé gifta ndi dung chi dé va cac khia canh clia nd nhim thé
hién cu th& va chinh xée ndi dung tai liéu. Ngudi tim tin s8 ding
céc tidu d& chi dé duoc dinh sin nay 48 tim tai liéu,

Trong truémg hop bd tidu ¢ chi ¢ khéng c6 sin mat
thudt ngir thich hop va vige 18p ghép cdc phy dé cling khéng
tao ra mét tidu d& chu ¢é thé hidn chinh x4c, cu thé ndi dung
tii liéu thi can bd bidn muc s& sr dung céch hdu két hop.
Trong bidn muc chi d8, c6 hai trrdng hop dwoc coi 14 sir dung

~cach hiu két hop ela ngbn nglr tidu dé cha dé,

Céch thir nhét, 48 tao ra céc tiéu ¢& chit dé cho tai ligu, cén
bé bién muc chon cac thudt ngit riéng st trong b tidu d& chi
thé hién dugce cic phin ndi dung va khia canh khdc nhau ctia

T



chi d&. Nhir vy, cdc tiéu d& chi dé chi thé hién duge céc noi
dung va cac khia canh cla chi d& mét cdch riéng bidt ma
khdng thé hién duge mbi quan hé giita chung, Dén khi tim tin,
ngudi tim sé& tu két hop cdc tigu d€ nay sao cho phl hop véi
nhu cdu tin cda ho.

Céeh thir hai, trong trurémg hop xét thiy cén thidt, cdn bd
bién mue $& khéng ¢ géng 1ap ghép cic thudt nglt rigng biét
c6 sin ma dua ra mét thuit nglt mé&i va dé nghi bd sung thust
nglt ndy vdo bd tiéu d& chit d&. Néu xét thiy hop 1¥, thu vidn
s& thong qua va k& tir d6 trés di, thuat ngfr m&i ndy s& trd thanh
tidu d& co gid tri. '

Nhur vy, dic diém vira ¢ su tién két hop vira ¢d sy hiu
két hop di 1am ting kha nang xi¥ Iy ndi dung tai ligu cta ngdn
ngft tidu d& chi dé, ddng thoi gia ting khi ning tim duge
thong tin mét cach cu thé va chinh xde.

Tinh toan thé vt b6 phén cia tiéu dé chi dé

Ngbén ngir tidu ¢& chi d& cho phép cu thé hoa mdt chi dé
théng qua viéc ghép cée phu d& thé hien céc phin chia nho
hodic cdc khia canh nghidn etru ¢0a mét chu d& vio tidu dd.
Nhur vy, tiéu dé chu d& vira thé hién dugc ¥ nghia cla toan thé
ndi dung chi 48 vira thé hién dugc ting b6 phin cha ndi dung.
By chinh 13 d4c diém toén thé va bd phin cta tidy dé chi ¢é
[4, 7]. Dic diém nay duge phén 4nh thong qua mbi quan hé
gifta tiéu dé chinh va phu 8 cia mot tidu & chi dé.

Nhu vdy, tinh todn thé va bd phén giip ngdn ngit tidu dé
chil @8 thé hién dugc cu thd va chinh x4c ndi dung i lidu, ddng

.-th&i trinh bay duge méi quan hé trong ban thin ting ndi dung.
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Quan hé nglh nghla duoe winkh biy thing qua heé thing
tham chiéu

Céc tidu dé duoc sép xép trong bd tiéu dé cha theo trit tu
chit cdi, vl viy cac tiéu ﬁé dimg canh nhau 13 do sir ngdu phién
cia chir c4l. Céch trinh bay nay d khéng thé hién dugc quan
hé ngit nghia, hay hé théng logic giita cac tiéu d& chn d&. Tuy
nhign, trong bo tiéu d& cho d8, dudi mbi tidu dé co gia trf s& ¢6
céc tham chidu chi ra cde tidu d& cb nghia rong hon, hoéc hep
hom, hode lidn déi véi nd. Nhar vy, méi quan hé nglt nghia
gifta cac tidu dé ch dé da duoc thé hign théng qua hé théng
che tham chiéu. Pac didm ndy gitp ngdn nglr tidu dé chy &
telnh bay duoc mbi quan hé giita céc ndi dung tri thikc,

Nhu vdy, ngdn nelr tidu 48 chi dé 1a ngdn ngir chi muc cé
kiém sodt voi cac dic tinh rigng otia nd. D& xfy dung va st
dung mdt céch hiu qud va &n dinh, ngdn ngit tiéu dé chi dé
ddi hdi thue hién ¢dng vide kiém soét tir vung mot cach cén
thin v& theo cdc quy dinh nhét dinh, IFLA (Hiép hdi thy vién
thé gidi) d& dua ra 11 nguyén tic co ban hudng din xdy dung
ngén ngit tiéu ¢& chi d&. Noi mdt cach khae, IFLA da dua ra
chc nguyén thc hudng din cae thr vién xfy dung bé tiéu dé
chit d& dat tiéu chuln. Nhitng nguyan tic nay s8 duge trinh bay
trong chuong ké tiép.

Tém fai, Chuong 1 d& trinh bay céc khai nigm quan trong
vi oo ban lién quan dén td ehite théng tin néi chung vé bién
muc chil dé 1161 rigng, Cac khai nidm nay s& con duoe nhie dén
va gidi thich'cu thé hon trong nhitng chwang tiép theo khi phén
tich cée vin d& cy thé cia bidn muc chi d& v& ngdn ngir tidu dé
chi dé.
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Gﬁ% 2
NGUYEN TAC CUA NGON NGU
TIEU BE CHU PE

Thue hién cong téc bién mue nhim xdy dung hé théng tim
" tin ¢6 kha nang cung cdp thong tin chinh xac v hiéu qua 14
mét didu it kho. Muc dich nay ddi hoi cée thudt ngir tim tin
va cach tim tin ella mot hé théng phai d& hidu, d& sir dung va
phil hop vai théi quen tim tin ciia ¢ cdn bd thu vidn En ngudi
ding tin. Thim chi, mot hé théng théng tin ¢on phai hudng
dén vide 1am thé ndo dé co thé thos min duge timg ¢4 nhan
nguei dang vl nhiimg déc tinh riéng, nhu cdu rigng cia ho, C6
thé néi, cho dén by gitr chua mét hé théng ndo hodn hio dugc
nhu viy. Tuy nhién, thue té cho thé'iy rﬁ.ng, dé cé duge modt mot
hé théng tim tin hiéu qua thi mét trong nhiing yéu cdu co ban
14 cdc thu vién va co quan thdng tin cén co nhimg nguyén tic
t& chirc théng tin dat dugc cac tidu chuin nhét dinh.

Béi vl cdng tac bien myc ehu dé, cde nguyén tic t& chire
théng tin duge phan 4nh trong bd tidu dé chi dé. Pay 14 cong
cn mé dua vao d6é cin bd bién muc dinh ra tidu &8 chi dé cho
tai lidu, tao cée diém truy cép nhim x4y dung hg thfmg tim tin
theo chil d&. Pé xiy dung nén b tiéu dé chi d& dat tidu chudn,
d3 ¢é nhidu thé hé cdc hoe gia nganh thy vién — théng tin hoc
nghidn ciru va dé xuft cac co s& 1y ludn lién quan dén ngdn
ngit tiéu d& chu 4&, vi du nhu Haykin [15], Cutter [12],
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Svenonius [21]. Cac co s¢v Iy ludn lign quan dén ngdn ngl tidu
dé chi dé bao gbm cdc véin dé kidm sodt thuat ngit 1am tiéu dé

chl &, trinh bay mdi quan hé gitta cdc chi dé, sir dung nhét

quén céc tidu dé chu dé khi bign muc, hb tro ngwdi ding tin sit
dung hé théng ngdn ngi tidu d& chi d&. Ciing & thur vién trén
thé giéi da xay dung nhitng nguyén tic co ban huéng din qua
trinh x8y dung cong cu bién muc va thye hién viée bién muc,
v{ du nhu Thir vién Quéce héi Hoa K¥.

Dé tao didu kién cho viée tiéu chudn héa céc bd tidu dé
chii d& va thye hign viéc bidn muc tao ra cdc diém truy ¢ip
theo chil d& trén pham vi todn cdu, nam 1990 IFLA 483 thuc
hién chuong trinh bign soan cée nguyén tie co ban cla ngdn
nglr tidu d& chi d& (IFLA principles Underlying Subject
Heading Language (SHLs)) [16]. Trén co 58 46 IFLA huéng
din viéc xdy dyng mot bd tidu dé chii dé dat tiéu chuén. Gido
trinh ndy giai thich cic nguyén tic ngdn nglr tidu d& chi ¢é
theo cach trinh bay cla IFLA.

Nhir d& néu trong chueng truée, ngdn ngit tidu 48 chi dé
13 ngdn ngir chi muc ¢o kiém sodt, duge sir dung d8 md ta ndi
dung v4 tao ra céc diém truy cip theo chi &8 oia tai lidu. IRLA
a8 nghi 11 nguyen tie co ban cha ngdn ngi tidu d& chi dé va
chia chimg thanh hai nhom chinh: Nhém nguyén tic thidt 18p
(Construction principles) v& nhém nguyén tic tng dung
{Application principles).

Nhém nguyén tic thiét 14p bao gdm chin nguyén tic tap
trung vio cde van d& lva chon va st dung thudt ngit 1am tigu
dé chii d&, va cac van dé trinh bay tidu dé chi dé. Cy the la;
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- Kiém sost thuat nglr lam tiéu dé& chi dé (nguyén tic
tién dé théng nhét, nguyén tic ddng nghia, nguyén
thc déng am, nguyén tic dinh danh)

- MAi lign quan cla céc tiéy 48 chy a4d (ngu}rén tac
nglt nghia)

- Trinh bay tiéu de¢ chi 48 (nguyén the cu phap,
nguyén tac én dinh)

- Sy ton trong thudt ngli cuia tac gia va khuynh hudng

" phiét tridn thudt ngir (nguyén tic bdo toan ViR
phong)

- Sy thén thién, tién dung cla ngdn ngft tidu dé chi &&
d6i véi ngwdi st dyng (nguyén the ngwdi st dung),

Nhom nguyén tic émg dung bao gdm hai nguyén tic, tip

trung vao cic vén d& xdy dung chinh sach, quy dinh cho vige _

4p dung ngdn ngit tidu ¢& chu d& 3¢ dinh chi d& cho tai ligu.

Céc nguyén tic cda IFLA s& duge trinh bay cu thé sau day.
Trong trdmg hop cén thiét phin trién khai tmg dung cém
nguyén tie nay ciing s& dwge trinh bay.

2.1 Nguyén tac Tidu d¢ théng nhit (Uniform Heading

principle)

Ngbn ngir tidu dé& cht d& duge xdy dung dua trén ngdn
ngit tir nhién. Tuy rihién, trong ngdn ngit tw nhidn ed rit nhidy
tir trong duong nhau, nghia §a cac tir khdc nhau nhung mang
cing mdt ¥ nghia. Chung c6 thé 13 nhitng tir déng nghia, tir
gin nghia, tir ¢6 va tir hién dai, tir thong dung va ti chuyén
nganh. Do dé, khi bién muc, dé dam bao duoe tinh hidu qua



cia viée 16 chire thong tin theo chil dé va dam béo duge tinh
nhét quan, on dinh cua cac didgm oruy cép theo chu dé thi phai
tién hanh kiém sodr tir vung, Nghfa 14 cho dii trong tai ligu
cic the gid st dung cde thudt ngiy khac nhau dé viét vé ciing
mdt dé tai thi khi bién mye dé tai do phéi duge thé hign bing
mét tén goi duy nhét, hay ndi mdt cach khac 12 mat tidu e
chil dé duy nhit. Diéu nay hd tro viée xdy dung duge mue lue
¢6 khé ning gidl thidu (At ca tai fidu v& mdt 48 t3i ¢6 trong
thir vién, Néu khang thi s& din dén viée cac tai ligu v& mot ¢é
tai Jai bi phén tén duéi nhiéu tiéu d& Day 14 nguyén the da
tn tai tir rat l4u trong bién muc cho 88, Haykin goi day 13
“nguyén tit théng nhat" (Principle of unity) [15]. IFLA goi
day la nguyén tic tidu d8 thdng nhit va phat bidu nguyén tic
nay nhu sau':

Dé kiém sodt dwoce thudt ngii v tdp trung vio mét chd cde
tai ligu co cung mot chi dé, mdi mot khai niém hay tén goi cva
mét thiee thé phdi diroe trinh bay dudi mét tidu dé 34 duoc Gif)
dinh (goi Id tiéu 38 ¢0 gid tri hay tidu @é chudn).

Khi trién khai nguyén tc nay vao vide xdy dung mat bd
tidu 48 chi 48, 6 thé thdy ring ¢ ba yéu té cin quy dinh .
tinh théng nhét khi xay dung céc tiéu d& cha dé: (1) tén goi
{ding thdng nhit mot tir hay mét chudi tir cho mét d2 i), (2)
hinh thire {dimg théng nhit mdt cdu triic ngit phap cho tidu dé
¢lia moi dé tai) va (3) véu td truy cép (chon tir dimg déu cho
tidu d&).

! Phin phét biéu cia IFLA dugc dich dua theo tai lidu /FLA Principles For
Subfect Heading do Loiz Mai Chan bién soan nam 19949,
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Tén goi thong nhit

Khj mét d& tai ¢6 thé thé hign bing nhidu t&n goi thi chi
mét tén goi duge chon lam tiéu dé. Vi du, phal chon mét tidu
dé b gi4 tri trong sé che tit Hoa trink nii, Hoa méc 6, Hoa
xdu hé. Néu nhu Hoa trinh nft duoc chon thi hai tén goi cdn lai
khéng duce ding lam tidy dé c6 gia tri. Ching bj coi 14 tiéu dé
khdng gia tri.

Hinh thire thong nhét

Chi chon mét hinh thic cdu tric ngit phép cho mt tidu dé
¢t gih tri. Cu thé 12 ¢& c6 mét tidu d2 théng nhit cho mdt khai
niém ndi dung thi phai chon mét trong cac phuong an sau: mg
tlr, mot cum tir, tir c6 phén gidi thich, cum tir dao hay 1& hinh
thirc mét tidu dé phirc bao gbm tiéu ¢& chinh va céc phu dé. Vi
du, phii chon mét ticu dé cb gid trj gifta (1) m&t cum tit theo
tréit e thudn oia ngdn ngl tw nhidn Fai tro phu nit, hay (2)
mbt cum tlr ddo Phy nik, Vai tro (0 8y tir Phu nit duge dit 18n
d4u vi duoe coi 12 tr ¢6 gié tri goi ¥ nhét cho ndi dung d8 tad),
hay (3) kiu trinh bay phan tich Phy nit—Vai tré. Tuong ty nhu
viy, phai chon gitta (1) Bénh lao, hay (2) Lao (Bénh), hay (3)
Lao, Bénh.

Yéu 16 truy cip thing nhit

Néu tidu 8 co chira vai yéu td va céc véu t6 nay ddu co thé
tréy thanh diém truy cdp thi phéi chon xem tir ndo ¢6 gia trf goi §
nhit cho néi dung d& tai va do s& 1a tir &i dAu cla tidu d&. Vidy,
phai chon gitta (1) Thire vdt, Tde a’ung ciia dnh sang ddi véi,

hay {2) Tde dung cie anh sdng déi véi thue vat khi thiét lap
tidu d& cho (& tai ndi vé gid trf cla 4nh sdng dbi vai thye vat,
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D¢ xay dung nhing tidu dé théng nhét cho bg tidu dé chu
de trong ba yéu to phii lya chon ké trén (tén gm, hinh thirc.
yau td truy clp). viée lua chon tén gm thﬂng nhét c6 vé ric rbi
nhét, IFLA d& €0 rigng mét nguyén t&c nhén manh dén vin dé
ndy - nguyén tic tir ddng nghia,

2.2 Nguyén tic Tir dong nghia (Synonymy principle)

MGt cach hidu chung nhit, tr ddng nghia 14 cée tit ¢6 cach
phét &m hoge trinh bay miu ty khic nhau nhung bidu thj cling
mét khai niém hogc mdt thyre thé, Khi xay dyung titu 88 c6 gié
tri ding dé thé hién mét d& tai thi chi chon mét trong 88 cdc iy
déng nghta. IFLA phat bidu nguyén tic tir ddng nghia nhu sau;

Dé tdp trung t61 ¢d 13i liéu vé mot chit A€ vé dé ting cudng
kha ndng tim thdy thi lidu thi cde tiv ddng nghia phdi duoe
kiém sodt.

Trén thye té thi khi xAy dyng tidu a8 co gi4 trj khong phai
chi 1& viée lya chon gifta céc tir ddng nghia, mé con phéi lua
chon gitta cée tlr gin nghia, gifta cée tir tiéng nuée ngod va
-+ tiéng ban x1, gifra c4c tir phd théng va cdc thudt ngir khoa ho,
gitta cée tir hién dai va cde tir ¢ff hay tir ¢b.

Lya chon gifta cdc tir dong nghia vit gitka ede tiv gén nghia

'Noi chung, trong s nhitng ti dﬁng nghia thi nén chon tir
quen thudc véi ngu&n sit dung v& khéng duoc tdi nghia. Dé;
voi chc khéi nidm gén nghia - nhitng khai niém khéng hoan
todn glémg nhau nhung chiing lai lién quan rét chat ché véi
nhau va rdt dé quy ching vae cung mot cha dé - co thé tham
khdo dé& nghi clia Cutter, Ong dé nghi: “hédy suy xét xem chimg
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o6 khée biét nhau dén mdc phai cé nhimg diém truy cép rmng_
1& khéng, néu khéng, hiy coi chung nhu 1a nhimg tir déng
nghia” [12, .70}

Lira chon gitva fiv bin xik va ti tiéng nuwée ngodi

M&t bb tidu d& chi d& duoc thiét ké dé phuc vu cho québe
gia nao thi d7 nhién ngdn ngir cha quéc gia 46 phai duoe nu
tién. Tuy nhién, khi mot khai nidm ndo 46 thudng duge thé
hién bing tiéng nude ngodi thi thuit nglr tiéng nude ngoai sé
duoe chon, Vi du nhu tir Bonsai hay Internet khong phai 1a tir
tiéng Viét nhung lai duge thudng xuyén s dung thi nhitng tir
ndy nén dugc chon lam tiéu dé& o6 gia tri thay vi tim cach dich
chiirig sang tléng Vidt, Tuong tuw nhu thé, phuong thire nay
cling nén dugc 4p dung khi chon gifta tir Han Viét hay tir thudn
Vidt 1am tiéu @& ¢6 gid tri. Vi du, ding Xdc chét (tir thudn
Viét) 1am tiéu d& ma khéng diing T #4 (6 Hén Viét), nhung
lai ding Gide vién (tir Han Viét) lam tiéu g8 chfr khong dimg
Newdi day hoc (tlt thudn Viét).

Ly chon giiva tie khoa hoc vit tir phé théng

Nhin chung, céc tir phé théng s& duge chon néu nhu ching
duge st dung phd bién va khong t&i nghfa. Tuy nhién, tai mét
s6 thu vién, nhét 14 Thy vién Qudc hdi Hoa Ky (LC), dbi véi
déng vat va thye vat, mic di vin wu tidn tén thong dung,

nhung tén Latin s& duge chon néu nhw tén thong dyng thé hién

nhidu mitc dd qu4, holic sinh vit chi ¢6 & cée mrée ngodi [9],
Lua chon giika tir off va tiv hién dai

Khi thiét 1dp cde tidu d& cé gia tri thi thudt nglr hidn dai
bao gi¢r cfing dwroc wu tién lta chon hon 13 thudt ngit 181 thoi.
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Dé nhan ra sy (31 thés cua thugt nglr. thudmg thi cén bd bign
muc phéi tham khéo tir nhiéy ngudn thing tin, nhét 13 tir u
dién va tap chi chuyén nganh. Bén canh do, can bd bién muc
cling dua trén sy hiéu biét vé ngdn ngdr cia cé nhin ho.

Tuy nhién, ¢6 nhitng trudng hop phai mét rét nhidy thei
glan dé co sy nhdt rf gitra nhiing ngudi c6 thim quyén trong
vige diing mot thudt ngit ndo d6 thé hién mot khai niém méi
xuét hién, Do d6, c4n b bién mue phai o6 géng phan do4n dua
trén nhimg ddu higu c6 sin (c6 khi chi 1 dua trén i ligu dang
duge bién myc) va khuynh huéng phat tridn cia khoa hoc ¢é
chon ra mdt thudt nglr lam tiéu d&. Day thyc su & mét kho
khén cho cdn bé bign muc. Vi du nhur tai LC, ngudi ta d8 chon
Electronic calculating-machines tam téy dé cho mdy tinh
(computer) khi né xudt hién ldn diu tien, nhung sau nay tidu
d& nay lai dugc thay thé bing Computers,

2.3 Nguyén tic Tir #ng 4m (Homonymy principle)

Ngbn ngtt t nhign ¢6 thé ¢6 cde tir dbng am hay 14 tir da
nghla. D6 1a nhiing tr ¢6 cdch phat 4m gidng nhau nhung biéu
thi nhitng khai nigm hofic thyc thé khéc nhau. Do dic diém
nay cia ngdn ngft ty nhién, mét tir ¢6 thé thé hidn hai g tai,
Trong khi d6, mét hé qua tét yéu ctia nguyen to tidu dé théng
nhdt 12 chi c6 mét tigu d& duy nhit e6 gid tri cho mdt & i,
Cho nén phai c6 cach kigm soat, hay néi mét cach khdc 13 phai
quy dinh mét nghia nhét dinh, khi chon tir dfng am lam tidu
d2. Didu nay giup trinh hién twong nhidu tin khi fim tn bing
tiu dé chii dé, tiic 13 tranh vide diing mét tisu dé ma lai tim
thiy céc taf lidu thudc nhidy vin d& khéc nhau, [FLA phét bidy
nguyén tée tir déng Am nhu sau:
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B¢ ngdini chgn viée tim thdy nhitng tai liéu khdng phi hop
v tdng cudng do chink xde cuu ngén ngit tiéu dé chu dé, cac
1ir @6ng dm edn phdi dioc kiém sodt.

Theo thuc té bién muc hién nay, dé kidm soat tir déng
im, mot phin bd nghfa dit trong ngodc dan s& duge di kém
ngay sau tiéu d& chii dé. Nhiing t¥ bd nghia nay phai ngin
gon va 18 nghfa. Vi du, Ca phé (cdy), Ca phé (san phdm), vh
Dirong (thuc phdm), Dudng (giao théng).

2.4 Nguyén tic Ngit nghia (Semantic principle)

Cé thé thiy ring ¢6 nhiu d& &i khéng thn tai mot chch
géc 1ap ma ching thirdng cé chc mdi quan hé véi nhing aé
141 khdc. M6t dé tai cé thé mang nghia rong hon hoge hep v
so véi mot 4 tai khac. Mot d& tai o6 thé ¢6 mi lién quan dén
mét dé tai khae. Céc mbi quan hé ndy duge goi 14 quan hé
ngir nghia gitta cac aé tai. Do 49, khi xay dung céc ti€u dé
chi d& cfing nhur khi xdy dung muc luc thi cin phai chi ra méi
quan hé nglr nghia gifta cac tidu dé&. Nho do, ngudi tim tin
mét mit tim thdy ding tai liéu ma ho quan tdm, mat khic
ahn ra céc vAn d& co lisn quan voi dé tai ma ho quan tam,
gitip ho m& rdng pham vi tim tin phit hop v&i ahu chu cia
minh. IFLA phat biéu nguyén tic nglt nghia nhur sau:

DE thé hién céu trite ngiv nghia ctia ngon ngit tiéu dé chii
dé, cdn phdi thé hién cde mdi quan hé gifta cde téu gé. Ciac

mdi quan hé ndy bao gom. quan hé trong diwong, quan hé thit

bdc va guan hé lién doi.
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Quant h¢ tuwong diwong {Equivalence Reiationship)

Nhu da phan tich, mdt khai niém hay mdt thue thé co thé
dign dat béng cdo fir khae nhaw, Ce tir ndy ¢6 thé 13 cée tir hodn
todn déng nghia, céc tir ghn nghia, tir o8 va tir hién dtai, tir phé
thng va tir khoa hoc. Xét vé mét ngft nghia thi céc tir nhy thé
duge coi 14 nhiing tir tuong duong, hay nét mét cach khac 14
gilfa cde tir nhe thé c6 mét méi quan h¢ twong duong. Do diic
tinh nay clia ngén ngft ty nhign, ngudi sir dung muc luc khéng
phai Jic néo cfing tw dodn duge trong sé nhimg ti twong diong
thi thu vién chon tir ndo 1am tiéu dé chi d&. Vi vay, cin phéi co
nhitng chi ddn chi ra tir nao duge chon va fit'nhfing tr nao
tirong dueng nhumg khang duge chon 1am tidy dé o6 gig tri. Chi
ddn ndy dugc goi 14 tham chiéu. Vi dy, gitta DSt xde vh Hoa
ting cén c6 tham chidu chi ra tit ndo duoe chon 14 tidy db c6 gid
tri va tir nao 14 tr twong duong nhung khéng duoe chon 13 tidu
dé ¢d gié tri. Nhér d6, & ¢6 su théng nhét trong viée chon tidu:
d8 khi dinh tiéu d& chis ¢ cho tai lidu, Ciing nhés vy, ngudr tim,
tin s& biét phai chon tir néo lam didm truy ¢ép khi diing muc Iye,
Y nghia va cich xay dyng chc tham chiéy nay duoc trinh bay
chi tiét trong Chirong 4.

Quan hE thir bic (Hierarchical Relationship)

M{t dé tai c6 thé c6 mét hodc vai d2 tai khie mang nghia
rong hon né; nguoe lai, cling ¢6 thé c& mot hodc val dé taj
khéc mang nghta hep hon né. Méi quan hé gitta mét dé ta] véi
mbt/edc dé tai mang nghia réhg hon hoiic hep hon g0l 14 quan
hg thir bée. Do do, tiéu d¢ ehi ¢ otia cée dé tai ndy ciing o6
mdi quan hé thir bc. Vi du, i véi tidy d& Bidn mye th T
fidu va Khoa hoc thu vién 1a nhitng tidu d& co nghia rong hon,
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con Bin muc chil dé va Chi muc 1a nhitng tidu dé& co nghia hep
hon. Vi vy, cén co tham chidu chi ra méi quan hé nay giffa
¢hc tifu dé aé gilp ngudd tim tin, mdt mét, chon dung tiéu dé
lam diém truy cdp phi véi nhu cdu tin, mat khéc, c6 thé mé
rdng hofc thu hep pham vi tim tin cta minh. Y nghia va cach
x&y dung cac tham chidu niy duge trinh bay chi tidt trong
Chuong 4.

Cuan hé Hén doi (Associative Ralationsh{p)

Trong thuc té ¢é nhitng @8 tai khong phai 13 thi bic cia
nhau cfling khéng twong dwrong véi nhau nhwmg ching lai cé ¥
nghia gin gfii v6i nhau, khién ngudi ta lién tuéng ching v
nhau. Nhitng dé tai nhu viy duoc coi 12 ¢é quan hé lién déi.
Do 44, cic tidu d& chil d& cia chiing oé méi quan hé lign 4o
va cln dugc chi ra cho ngud tim tin biét nhim gitp ho xac
dinh chinh x4c diém truy cip phi hop nhét cho nhy clu tin cia
minh efing nhu mé rong pham vi tim tin nu cén.

Méi quan hé nay thudng ¢ gifta (1) mét nganh va déi
tiwong nghign ctru cia n6, vi du nhu Dia chdn hoc va Ding
dat, (2) mdt linh vire vA ngudsi hoat déng trong kinh vue d6, vi
du nhir T vién va Thur vién vién, va (3) cée d& tai gin g
nhau nhung khong tirong duong va khong 1a thit bdc ciia nhau,
vi du nhur KAd ndng chi trd va Thu nhdp. Y nghia va cich x8y
. dung cée tham chidu cho méi quan hé nay dwoc trinh bay chi
tiét trong Chueng 4.

2.5 Nguyén tic Cd phip (Syntax Principle)

Mot 88 tai ¢b thé ¢ nhidu khia canh chia nhé thé hién (1)
phén ndi dung chia nhé, (2) khia canh thdi gian, va (3) khia
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canh dia Iy cia dé tai. Nhimg dJé tai nhu viu duge coi la dé tai
phitc. Vi dy nhu mét tai liéu viél ve khao ct o Viét Nam thi dé
thi & ddy la Khde ¢4 con Viér Nam 14 dja diém nghién ciru coa
dé tai nay va ﬁLmrc cof |4 khia canh dia Iy clia dé taj, Hay 14, mét
tai ligu viét vé dénh gia dich vu thong tin thi gé tai & ﬁﬁy Dijch
vy théng tin con Dank gid |4 khia canh ndi dung etla dé tai nay
va duoe tip trung nghién clru trong ta: lidu nay. Dé thé hién mdi
quan hé gitra yéu té chi yéu va cac khia canh ciia dé tai phize,
[FLA khuyén nén I4p ra mét ¢t phap, nghia la mét kiéu cdu wric
ndo dd, dé trinh bay mdi quan hé niy, IFLA khong khuyén
khich phén tach dé tai phirc ndy thanh céc tiéu d& chu d8 rieng
biét tdi chi ra e4c mbi quan hé nglt nghia gifta'cac tiéu dé rigng
biét do. IFLA phat biéu nguyén tic ci phap nhu sau:

DE theé hién nﬁzwag chi dé phitc v kép thi cdc thank phén
clia mt téu dé chi dé duge ndi vét nhou théng qua moi FUAN
hé cit phdp hon 1k mdi guan hé ngik neghia.

M@t d¢ tai phire $& dwoc thé hién bing mat tidu dé chi dé
phirc, trong 6 yéu t5 chinl goi 14 rién @8 chink con cée khia
canh chia nhd goi I phu dé, Thong thutng tidu d& chinh va
phu dé &chrc két néi v&i nhau bang mdt gach ngang dai hodc
hai gach ngén tao thanh mdt ticu dé phite, con duge goi l4 tidu
dé chubi. Vi du nhw Ddu mé-Khai thie-Viét Nam, Nhu viy, ¢
ddy mdi quan hé giira tiéu dé chinh va phu d& dwoc thé hién
théng qua mét e phép 13 cac déu gach ngang chir khong phai
thfng qua viée tao ra cac chi din nglt nghia gidi thich méi
quan hé gitra chinh va phuy.

M8l dé tai kép 1a dé tai bao gdm nhidu vén dé {thudmg 13 hai
vin d&) ¢6 lidu quan vdi nhau va di cling v6i nhau tao nén v
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nghia chung cho dé 1ai, vi dy nhu Chién tranh v4 hoa bink, Phy
nir v4 gia dinh, Dich vu trong gide duc tidu ho. Mot dé ta kép
thudmg duge thé hién bang mét tidu dé kép, trong d6 & sit dung
céc gidi tir hode lién tir dé ndi céc thudt nglr ohi cdc vén dé cuia dé
tai, Nhu vdy, & ddy mdi quan hé giita cac khai niém trong médt dé
thi dugc thé hién thdng qua ¢b phép 14 cac gioi tir hodc lién tr
thich hgp chit khéng phéi thing qua viée tao ra cac chi din ngr
nghia gidi thich mdi quan hé cac van dé trong mot dé tai.

2.6 Nguyén téc On dinh (Consisteney principle)

Khi xdy dung, cép nhat hogc chinh stra céc tidu de thi cin
phéi gifr tinh dn dinh cha cd hé théng tiéu ¢ cha dé. IFLA
phét biéu nguyén tac on dinh nhu sau:

Dé giit tink 6n dinh ctia ngdn ngit tiéu dé cha dé, khi thém
nhitng tidu dé mdi phai ddm bdo sy tuong te vé hink thitc vé
edu trde s VGi cdc tiéy dé da cd.

Tinh &n dinhk thudng duoc thé hién trong viéc chon hinh
thire va céu trie clia tiéu ¢&. Cy thé 13, ndu @& ding dao ngir dé
trinh bay tidu dé cho mdt d t4i ndo dé thi nén tiép tuc ding
4o ngir khi cdp nhat mot tidu dé cho mdt dé tai khic eling
logi. Vi dy, néu d8 ding tiéu d& dao Phy mit, Phong trio. thi
cling nén ding Thanh nién, Phong wao. Tuong tu, nén 43
dung kidu tiéu dé chudi cho mdt d& tai phac thl cling nén tiép
tuc cdp nhat mot tiéu d& chudi cho dé taf twong tw. Vi dy, néu
di dﬁng G:éng Hia- Narzg Hiong ma khéng ding Nang Hua‘ng
(G sibng lia) thi cling nén gitt cdu tric chudi cho cdc dé tai vé
gmng ngd, gidng khoai, gifmg sin. Viée 2iif cho hinh thic va
chu tric cia che tidu d& duge dn dinh s& gitip cho c4c théi quen
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alr dung tidu dé& cla cdn bd thu vién va ngudi diing khéng phaj
thudng xuyén ditu chinh.

2.7 Nguyén tie Pinh danh (Naming principle)

Tén ngudi, t8n oo quan, tb chire, dia danh, t3n tée phim
vin hoe, nghé thuit, n mét cdng trinh kidn tric efing o6 thé
trér thanh tiéu d& chi: 4&. DE tao sw dbng bé gilta cc diém truy
cép trong hé théng muc luc cia thir vidn thi tidu dé chi @8 cua
céc tén goi nay nén dugc trinh bay gibng nhu quy tie bign myc
md t& hodc bang tra ma thu vién dang sit dung. IFLA phat bidu
nguyén tic nay nhu sau; _

Dé tqo thudn tién cho viée truy fim, téX ciig mot nhén vét,
dia didm, gia dinh, co quan t6 chire va tén ciia mot céng trink
khi dwoc dimg lam tidu dé cho mér muc luc, thw muc hode
béng tra nhdt dinh ndo @é thi cdn phai theo cde quy tic cia
muc e, thir muce hodie béng tra dé.

Nhu vy, khi thu vién sir dung quy tée bign muc AACR?
thi vigc xdy dung céc tiéu d& 14 tén mot nhan vét, dja danh, gia
dinh, tén co quan, td chirc, tén the phdm vin hoc, nghé thuat
chn phai theo cdc quy tic bitn muc ndy.

2.8 Neuyén tic Bdo toan vin phong (Literary Warrant
principle)

Vi tiéu @& chi d& 1a dang dung ngdn ngfr ngin gon thé
hién ndi dung chiy dé ctia tai ligu nén viéc lua chon thufit ngtr
tir chinh viin taj lidu lam tiéu dé ciing la mét phuong thire dugc
ap dung. Viée cd ging tim chon thudt ngit trong chinh vin tai
ligu 14 tigu d& duoc coi 1 viée béo toan vin phong. IFLA. phat
bidu nguyén tic nay nhu sau:
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Dé phdan dnk duwoe ndi dung chu @é cda tai Liéu, vide tao
dung cde thudt ngi lam tiéu dé chi 3¢ cdn duwoc dua trén vide
bdo todn vin phong v két hgp mét cdch o6 hé théng véi ngdn
ngit ciia ede tidu dé di duoc thidt idp.

Nhu vdy, bén canh cic nguyén tic vé& viée chon thudt ngft
lam tiéu d& duge trinh bay trong nguyén tic tidu dd thong nhét,
IFLA cdn dé nghi ring thust ngi trong chinh van tai liéu duge
cac tac gia sir dung ciing nén dugc bao toan. .

2.9 Nguyén tic Ngudi siv dung (User principle)

Tix truée dén nay, chic ning quan trong nhét ctia muc lue
la gitip ngudi ditng tim duge tai lidu ma ho cdn. Vi vdy, vide
x3y dung céc diém truy cdp theo chi 83 ddu phai xoay quanh
mét nguyén thc 14 tao sy thudn tién, than thién cho nguoi dung.
IFLA phat bidu nguyén the ngudi sir dung nhu sau:

bé ddp ung duoe nhu cdu ot nguot sit dung, thudt ngir
dicoe chon lam tiéu dé chi dé céin phai hudng dén su tién dung
ctia nhdm ngwdi dung muc tiéu hién tai,

IFLA nhin manh dén vige lya chon thudt ngit lam tidu a8
phéi wu tién nhitng tir thdng dung, quen thude d6i véi nhém
ngudi dung mue tiéu hién tai ¢Ga thu vién. Bén canh 46, khi
trién khai nguyén tic ndy thi edin huu v réing vige chon u phdp
cla tidu d& hay cach trinh bay, sip xép cdc diém truy cép efing
nén hudng dén sy tién dung cho ngudi sz dung.

2.10 Nguyén tic Chinh sich djnh chi myc cho chi dé
(Subject Indexing Policy principle)

_ Bén cenh viée thiét Iip nén hé théng ngén ngt tiéu dé chd

d& thi ciing can phdi ¢o cdc chinh sich hay 14 cac quy dinh
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hwéng din cach ap dung h¢ thimg ngﬁn ngl nay trong vide
dinh ra cde tiéu dé cho cde tai ligu cu thé. IFLA dé nghi phai
ed mat thﬂh sach dinh chi muc cho chl d&, ndi mdt cach khac
12 quy tc dinh tigu dé chu d&, nhim dam bao viée s dung hé
théng r1g{m nglt tidu dé mét cach chinb xac va én dinh.,
Nguyén tic ndy duoc phél bidu nhu sau;

Dé dép iing nh cdu st dung ngdn ngiv tiéw dé chii @8 eva
ngiedi ding v dn dink viée xiv B 1 liéu, cdn phéi 6 cdc

chink sdch hrdng ddn vige phdn tich va trinh by chy dé cho
tai lidu.

© Cé thé thy ring dé chudn hda cong tac bidn muc chi dé
cho tai lidu trong thu vién thx bén canh viéc xdy du‘ng hé théng
ngdn ngir tiéu 48 chi dé, cin phé.i quy dinh théng nhét céch st
dung hé théng ngdn ngit ndy dé &n dinh tién & cho cdc t&i lidy
cu thé. C6 théd 18y bd Cim nang bién myc chi dé (Sub}ect
Cataloging Manual: Subject Heading) etia Thyr vién Quoc hdi
Hoa Ky lam vi du dién hinh cho vige &p dung nguyén tic nay.
Thiéu cc chi dn trong Cim nang bién muc, vie sir dung b
LCSH kho ¢6 thé duoe thue hién mét cich théng nhit gitra cic
can by bién myc, cling nhy khé thue hién duoc mét cach
tuong 461 8n dinh trong quéng thdt gian dai.

2.11 Nguyén tic Tiéu @8 cy thé (Specific Heading -
principle)

D¢ tgo ra cde diém truy edp gitp ngudi dimg tim thiy cde
tai liéu hodn toan phd hep véi nhu cdu tin cfia ho (nghia 14
gitp ho tim thdy nhting tai liéu c6 naj dung khéng qua hep va
cling khéng qua réng ma 14 chinh x4c cai ma ho quan tim), khi

54



dinh tidu dé chi dé cho tai lidu cAn phai chon mdt hodc 1a mdl
tap hop cde tiéu dé& ¢o kha nang thé hién ndi dung cua tai liga
mot cach oy thé (nghia ta khong qué hep va cling khing qua
csng). Tuy nhién, & mdi thu vién, mire d8 cu thé khi dinh téu
d& chi & cho tai liéu ¢6 thé khic nhau tiy thudc vio dic didm
ciig von tai lidu va dac diém nhu cu tin cia ngudi ding tin,
IFLA d& nghi nguyén tée tidu d& cy thé nhu sau;

Bé gia tang dé chinh xdc cia ngdn ngit tiéu dé chii dé, mpt

' tiéu dé phai thé hién diwoc ndi dung cia mot dé tii mét caeh cy

thé. Tuy nhién, 38 han ché viéc wuy tim duge qud nhidu hodc
qué it 181 ligu dwdi mot tiéu dé, mire 46 cu thé ciia cdc tidu 3
duoc dinh cho moe ai iy cin duoe didu chinh sao cho phil
hop v6i quy md vi khuynh hudng phét trién ciia von a7 ligu
cug e vién.

Thyc té bién muc cho thdy, khdng phii ldc ndo ciing tén
tai s3n mdt tiéu d& thé hién duge boan toan chinh xéc va cy thé
ndi dung clia mdt d8 tai. Cling khong phai lic ndo vige lap
shép tidu d& va cdc phu 68 ddu mang lai két qua mong mudn.

‘Vi vy, cach hiu két hop duge can bd bién myc st dung khi

chn thiét. Tuy nhign, thuc té cling cho théy, theo cach hdu két
hop, nguyén tic tigu d& cy thé chi co thé dat dugc & mic 86
tuong déi.

Tém Tai, 11 nguyén the cna IFLA d3 dua ra cée chi dan
cho vige xiy dung bd tidu dé chir d& dat tiéu chudn, Mic db
cdc dé nghi cta [FLA dimg lai & m(¢ co ban nhung khi trién
khai cdc nguyén tic nay thl co thé thdy ring IFLA d8 dua ra
che chi din bao trim hau hét cde ven d& cla ngdn ngir tidu &
chil d&. Cac viin d& 46 bao gf‘um viée tua chon thudt ngét lam
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tidu dé, hmh thire va ci phap trinh bay tigu dé, xdc dinh v trinh
bay cac mbi quan hé gitta cac Lidu d&, cap nhat va diéu chinh
tiéu dé, xdy dung quy téc ap dung ngdn ngit ticu dé chi dé.

Tuy nhién, cling ¢6 thé nhén thiy ring khé ma dp dung tt
¢ cdc nguyén tic nay cing mét lic, Mudn ap dung ching déi
héi phai ¢6 sut lwa chon linh déng néu khong thi rét e6 thé s&
Xy ra tru&mg hop nguyén tic nay s& mu thufn voi ngu}fén thc
kia. Cu thé nhu, trong nhidu trong hop dé gitt nguyén tic 6n
dinh thi c6 thé s& khong ddm bao dugc nguyén the ngudi si
dung; dé gitr nguyén the tidu €& théng nhét thi s& khé ap dyng
duge nguyén tic bdo toan van phong. Vi vay, néu ¢o quy dirth
nguyén tie ndo duoc coi (3 quan trong hon thi Nc 46 méi b
co s& 16 rang cho su la chon. Vi dy, néu nguyén tic ngudi ait
dung duge coi 1& quan trong nhét thi viée cip nhit cling nhu
thay d&i hay gii'r nguyén nhitng gi di tdn tai trong hé théng
ngdn ngilt tidu d& s& coi su thusn tién cho ngu*&n diing guan
trong hon tinh 16gic hay én dinh. Tuong ty nhu thé, s rit khé
néu nhu cung mdt l6c phdi can nhic gifta van phong cia tdc
gid, tinh phé cdp, tinh khoa hoc, tinh hién dai ctta thudt nglt
trong viéc chon thudt ngit lim tidu dé. Tuy nhién néu coi
nguyén tic ngudi st dung 14 quan trong nhét thi viéc lua chon
thudt ngft wu tién & ¢6 co sé rd ring hon.

Nhiing nguyén tic chi din cia IFLA 12 quan trong va cén .
thiét gitip cée thu vién X8y du'ng hé théng ngdn nglt tiéu dé
chu dé dat dén tigu chudn ma tht ca thu vién trén thé gidi cing

" chia sé. Trén the t&, cac nguyén tic ndy 43 duoc thé hién

trong nhiéu bd tidu dé chii dé trén thé gidi, nhét 13 trong b
LCSH. Tuy vhién, mdi mét thu vién cé nhing didu kidn ey thé
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rigng, dbi tugng agudi diing réng, hon nita nhiing thay d&i
trong hoal dong cda cong téc thu vién — thdng tin dang tidp tuc
dién ra khdng nglng, vi vay, viée sit dung cée nguyén tic nay
cdn phai duge thudmg xuyén xem xét lai, ddi chidu lai voi théi
quen vi ky vong cda nguéi dang khi tim tin theo chii dé va véi
hoan cinh cla ting thu vidn.
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TIEU BE CHU BE

Tiéu dé chd d& 12 thanh phén vé cliing quan trong trong bd
tidu d& chi dé. Phaj hidu duoc mét cach rd rang cde dic tink, |
chirc ning va cac nguyén ly st dung thi mai co thé thwe hién
viée xdy dyng bd tiéu dé chit d& va thuc hién vide dinh tigu dé
chit d8 cho tai liéu. Chwong nay s& tip trung trinh bay va phén
tich oéc vin d& lién quan dén tidu dé chi d& bao gbm khai
niém, chirc ning, cti phép va phy dé trong tidu dé phiec, cling
nhu vide kifm soft tinh théng nhit cla tiéu 4é,

3.1 Khdi niém vé tidu 38 chii 48

Nhu d3 trinh bay trong Chuong 1, thdng qua qua trinh
bién muyc chi @&, dé tai hodc vén d& duwoc n6i dén trong t&i lidu
chrge mE hoa bi’ing nhitng thuft nglr vira ngﬁn gon, cu thé vira
thé hién dwoe ¥ nghia ndi bat clia chil & Cée thudt nglt nay
duoc rit ra tir bd tir ving ngdn nglr chi muc cd kiém sodt va
durge goi 12 tiéu dé chi d&. Duya theo tai lidu ctia mot sd tac gid
(4, 71, o6 thé ¢6 nhing cach phét biéu khac nhan v& tidu d& chu
& nhr san: '

- Tiéu d& chu dé 13 mét dang thire trinh bay ngén gon ndi
dung cht d& (tir hofe tdp hop tir) cia 1ai ligu.

- Tigu d& chi 48 12 két qué cla vige dinh cht d&, n6 phan
anh vin d& hay goc 46 nghidn ciru ciia vin d& trong né

bl



dung tai li¢u théng qua mét hinh thire trinh bay ngan gon
cua tu hode cum tir.

- Titu ¢ cha 4& 14 t8n goi etia chi 4. D¢ 1a nhing déu
higu giup cho thu vién ¢6 thé cho phép nguwei doc tiép
cdn v&i tal liéu theo chu d&. Tir hoje cum tir duge chan
lam tén goi ctia chil d& goi 14 tidu dé chi dé c6 gia tri.

Tém lai, tiéu d& chi dé 1a ti hoic cum tir duoc rat ra tir
mdt bd tr vung ngdn ngit cb kiém sodat, thé hién duge chinh
xéc va ngin gon ndi dung cia @& i hay vén dé duge néi dén
trong tai ligu.

3.2 Chikc niing ciia tiéu d2 chi dé

Chic ning cia tiéu dé cha dé 12 thé hién ¥ nghia nbi bt
ciia chil d& duoc dé cdp trong tai lidu. Chc ¥ nghia ndi bit nay
c6 thd thé hién thérg qua tén d tai cu thé, tén ritng ciia ngudi,
tén clia co quan, t& chire hojc clia cde thue thé, tén coa cac dia
diém. Trong mét vai triréng hop, tiéu d€ chil 4€ con the hién
tén hinh thie hode thé [oal cla tai liéu,

Thé hign a2 tai

Héu hét tiéu d& trong céc bd tiéu dé chi d¢ déu nhim thé
hién ndi dung d@ tai, tirc 12 thd hidn khai niém hoac s vét chn
yéu duoc nbi dén trong tai liéu. Mt céch ¢u thé hon, tigy dé
chil ¢& c6 thé thé hién mét su vit, nhu 14 Miy ciy, Cao b,
Ghé; mét hién twong nhu 1§ Mira, Bio, Pdng d4t; mot vin ¢é
“phu 12 © nhidm, Gido dye, Phic lpi x3 hi; mot médn/nganh
khoa hoc, nhu 12 Toan, Vat Iy, Dai sb; mét inh vire hoat dong,
nhu 14 Ngan hiang, Dich vu, Bwu dién; giai cip, ting [ép hoac
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nghé nghiép clia nhém ngudi, nhu {3 Nang dén, Tiéu thirong,
Giso vién'. Loal tidu dé nay duoc goi 12 tidu 8¢ 46 1,
Céc vi du sau déy s& minh hoa cho loai tiéu d& thé hign &

tai duoc trich ta tir bd LCSH,

Catalog

Library catalogs

Education

Democracy

Chemistry

Engineering

Advertising

Earthquake engineering

Food service

Hospitality industry

Pleasure -

Teenagers

Women

Thé hign tén viéng

Ti€u d¢ chi d& e6 thé thd hién tén goi cia c4 nhan, co
quan, 16 chire, thyc thé hoic dia didm. Tiéu d& thé hién nhimg

' Piéin lon e vi du minh hoa biing tifng Viét rit ra tir céc bifu ghi trwe tuyén
clia mdt vai thy vign dai boc clla thanh phé H Chi Minh. Ngodi ra ¢in them
khéo tir “Tir didn 1ir khoa Khoa hoe vi Cong ngh&” ciig Truag tam Thang tin tu
lifu khoa hoc v edng nght quée sia xubt ban nim 2{131, hogc dich tir cac bidu
Zgh! biing tidng Anh tén OPAC cia mft v trutmg dai hoe nirde ngodi.

Féci ;; 4du mink hoa bing tiéng Anh rit ra tir bd LCSH xudt ban e thir 17 vao
Bany el .
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tén goi loai nay duoe goi 14 tigu d& dinh danh, Tuy nhign, gé -

cU thé hoa chire néng cia tiéu dé, 6 thé chia nhom tidu é nay
thanh tiéu dé 1én riéng v tiéu d& dia danh. Phin niy s& trink
bay chirc nang ciia tiéu d& t&n ridng, phin tiép theo s& trinh bay
tigu d& dia danh,

Tiéu @8 tén rigng thé hién tén ngudi, tén co quan & chie,
t&n cia nhitng thue thé cé tén goi riéng. Viée trinh by cac tén
riéng nay thudng dua theo quy tic bisn muc mé ti ma thu vién
Ap dung. .

Tidu dé thé hidn ién nguot. Tén riéng ciia modt c4 nhin sé
~ duge trinh bay kém theo nim sinh vi nim mét néu co. Vi dy
nhu;

Hb Chi Minh, 1890-1968

Nguyén An Ninh, 1900-1943

Trdn Cao Van, 1866-1916

Trong b LCSH, loai tidu d nay khéng chi thé hién tén

riéng ctia ¢4 nhdn ma cén ¢d thé thé hién tén cia gia dinh, tridu
dai, hoang tée, tén chia ¢4c rthén vat thin thoai, tru}'én thuyét,-
che nhin vat hu ¢du, tén coa thanh thdn. Cée vi du sau day sg
minh hoa cho tidu d& thd hién tén ngudi duge trich tir b
LCSH. Hinh thite trinh bay cic tén riéng nay dua theo
AACR2.

Alexander, the Great, 356-323 B.C,

Ambrose, Saint, Bishop of Milan, d. 397
Kennedy, John F. (John Fitzgerald), 1917-1963
Adams family '
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Hoysala dynasty, ca. 1006-ca. 1346
ﬂrange-Nassau, House of

Celje, Count of

Draupadi {(Hindu mythology)
Hector {Legendary character)
Bond, James (Fictitious character)
Amon (Egyptian deity)

Apollo {Greek deity)

. Tiéu dé thé hién tén co quan, (6 chic: Loai tigu d8 nay thé
hién t8n cha cdc t6 chic hao gbm t§ chirc cdng cbng va cd
nhén, higp hdi, li€n hiép, vién nghién clru, cac don vi cua
chinh pht, cdc co séd kinh doanh, nha thé, trudng hoc, vién bao
tang .v.v.. Ngodi ra, tén co guan, td chire con 1a nhitng nhém
oo quan‘khalc ma ¢O tén goi riéng nhu 4 cde héi nghi, che cude
tham hiém, Vi dy:

Bing CHng sdn Viét Nam
Vién Ngliién cien phat frién gido dyc. Trung tim
Nghién ciru phat trién ngudn nhén hre
Buu dién thanh phé Hb Chi Minh
Trudng Dai hoe Y Dwge thanh phé H Chi Minh
Céc vi du dudi day la tiéu dé tén co quan t& chire clia bd
LCSH. Mé&t vai tiéu d& c6 phin bd nghia chi ra tinh chét clia

cor quan, hodc dia danh dira theo yéu ciu chia AACRZ v4 chinh
sach bién myuc coa LC [20].

Aberdeen (Ship)
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Freer Gallery of Art
Golden State Warriors (Basketball team)
Metropolotan Museum of Art (New York, N.Y.)

Michigan &tate University. Libraries. Special
Collections Division

Museum of International Folk Art (N.M.)

Rank Corporation _

United States. European Command

University of Nebraska - Lincoln. Cooperitive

Extension

Tiéu dé thé hién tén clia whitng thie thé ¢6 tén 2ol ridng:

Logi tiéu @& nay thé hign tén sw kign lich si, tén gidi thudng,
phén thudng, tén ngay 18 hai, tén nhom tde ngudd, bd lac, tén
cdc tdn gido, hé thdng triét hoc. va nhitng vat thé c6 #n goi
riéng. Vi du:

Pién Bién Phi, Trin danh, 1954

Pao Khéng

Brao gido

Kinh dich

Trong by LCSH, nhting sy Kién lich sit c6 tén gol ey thé thi

s& o tiéu dé 1a tén goi dé va kém theo ngay thang, Céc vi du
sau day minh hoa cho céc tidu d& thé hign tn cla céc thyre thé.

Bookbinders’ Strike, London , England, 1901

Waterlog, Battle of, 1815

World War, 1939-1945

Congressional Award
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Christmas

Good Friday
Thanksgiving Day
Buddhism

Christianity

Bury Saint Edmunds Cross
Conquistadora {Statue)

Thé hitn dia dank

Nhir d3 d& cdp, tiéu dé c& thé thé hién tén goi cia dia
diém. Trong truémg hop ndy ching dugc goi 13 tidu dé dia
danh. Dia danh gdm c6 dia danh hanh chinh va phi hanh
chinh. Tiéu d& dia danh hanh chinh bao gdm tén cha cdc qubc
gia hofc cic vung chinh tri, hanh chinh ciia céc qunc gia, nhur
Ia tih, tiu bang, thanh phd, dia hat, quan hanh chinh. VI du
nhu Viét Nam, Ha N§i, Binh Durong (Viét Nam).

Tiéu d& dia danh phi hanh chinh thé hién nhitng ving dia
|y ty nhién v& nhiing cdng trinh do con ngudi lam ra o6 lién
quan dén mot dia diém cu thé. Cée ving dia Iy tu nhién bao
g6m chdu luc, séng, ndi, bién ca, sa mac, thio nguyén, thung
ling. Céde edng trinh do con ngudi lam ra cé thé 14 dia didm
kh#o ¢ hoc, kénh dao, dap nudc, trang trai, ndng trudng, tral
nuéi gia siic, khu vudn, cbng vién, khu bao t8n, khu vui choi
gidi tri, dudng phd, dwong mén. Vi dy;

Hb Chi Minh, Pwing mbn
Piéng bing sdng Ctu Long (Viét Nam)
B&ng hﬁing stng Héng (Viét Nam)
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Cée vi du sau ddy s& minh hoa cho cac tidu dé dia danh phi
hanh chinb duge trich tir bG LCSH. .
Africa, Southern
Arroyo Hondo Site (N.M.)
Bid Bend National Park {Tex.)
Big Cypress National Preserve (Fla.}
Elack Hills National Forest (5.D. and Wyo.)
Gateway National Recreation Area (N.J and N.Y.)
Glacier Bay (Alaska) -
Gulf Region (Tex.) '
Himalaya Mountains
Knossos (Extinct city)
Lehigh Canal (Pa.}
Missouri River
Oregon Trail
Tahoe, Lake (Calif. and Nev.)

Thé hign hinh thire

Cé mét 58 tiéu d& chi ra hinh thize, nhét 14 hinh thite thu
muc cUa tai lidu hon 1a ndi dung chii dé cia tai lidu. Tiéu @8
dang ndy c6 thé goi [a tiéu dé hinh thirc va thudng duge ding
cho cfic tai lidu ¢6 ndi dung khong gidi han & mdt chi dé cy
thé nio holic cé chi dé rit rong, nhur 14 Bach khoa toan thu,
Thu mue, Tir dién, Nién gidm. Nhin chung cde tiéu aé kidu
nay khoéng nhidu,
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Luu v réng cfing co nhimg tiéu qé qc’r vE giéng nhur tidu dé
hinh thirc nhung thue ra lai 14 tiéu d& dé tai. Vi du nhur tiéu dé
Tir dién duge dinh cho cde tai ligu ndi v& viée bign soan
didn 14 tidu 48 ¢é tai.

Tiéu d& hinh thic con duge dung dé thé hign hinh thic
ngh¢ thudt va viin hoc. Chang dugc dimg trong ba 1inh vyre cu
thé sau: vin hoc, nghd thudt va am nhac. Trong cée [Inh vue
nay, thé loai cla tai liéu dugc coi 4 quan trong hon ndi dung
cia no. Vi du:

Truyén ngédn
Truyén ngén Nga

Hbi ky
Tiéu thuyét
Tiéu th uyét Anh
Cac vi du sau 13 tiéu dé thé hién hinh thire, dugc trich tir
b3 LCSH. .

Painting, Chinese
. Short stories
* Suites (Wind ensemble)

3.3 Ci phap cia tidn d&

Cii phap cta tidu dé 13 ngdn ngit vé hinh thire trinh bay cta
tidu dé dwoc quy dink trong ngdn ngit tiéu dé-chi 6&. Co thé
thdy ring tiéu dé cht d& 14 mot sy pha trdn cda ngdn ngir tw
nhién va vi ngdn ngit chi muc. Tidu d& cd thé 1a mot danh tir
hofic mét cum tir cd gid tri nhur danh tir. Trong tiéng Viét, mot
danh tir ¢é thé 13 mdt tir don &m tiét, nhu 12 84ch, Ghé, Lon,
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cling co thé 14 mot e da am 1iét, ahur 14 Hoc sinh, Gise duyc,
Tridt hoe. Mt cum tir ¢d thé bao gém mdt danh tir két he
vl mdt linh tl. vi du nhu Cach mang xanh, mdt-danh wr kit
hgp véi mit danh tir khace, vi du nhu Phae loi X3 hdi, mét
danh tit nél voi mdt danh 1ir khic bang gidi tir hoae lén tir, vi
du nhy Phey nir trong vin hoe, Phy nir va chién tranh.
Trong nhitng trrdng hop via néu, tiéu dé oo hinh thite ngdn
ngit ty nhién,

Ngoai ra iéu dé con cbd dang mét cuin tr dao, vi dy nhu
Giao thdng, Cong trinh (thay vi 1a Cong trinh giao théng),
mdt tir cd phin b nghia, vi du nhu Gid (Thye vit), hofic mdt
chudi cdc thudt ngir ndi véi nhau bing ddu gach ngang, goi la
tiéu dé phire, vi du nhu Nghé thodt va xa héi-Viét Nam-Thé
k¥ 20. Trong nhitng trudng hop niy, tidu dé ¢6 hinh thic ngén
ngit chi muc va khoéng duge sir dung trong ngdn ngt hang
ngay. Hién nay, trong cée bd tidu d& cht @& ngudi ta xir Iy
trong déi don gién viée s dung cac ky hiéu khong phai la ti
vieng dé& ndi cée tir nglr trong tidu dé. Déu phiy duoe dimg dé
chi ra sy déo ngir trong mot tidu d& dao. Déu ngedc don dugc
. diing @& ngan tich phan bd nghia. Diu gach ngang dugce ding
dé phan tach cac phin chinh phu trong mét chubi tiéu &, M3
mét tién dé hay m{t chudi tidu dé trong biéu ghi thu mue dwge
két thie bing mét déu chém. Sau day (2 phin trinh bay chi tiét
cae dic difm ci phéap cia tidu dé.

Tiéu dé don

Tidu d& don 14 tidu d& thé hidn mdt d& tai riéng 1& va khéng
kém theo cac khia canh hodic gée dd chia nhé cda dé tai, vi du
rhu Mat, Quing cdo, Phin hoa hoe,
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Tiéu 6 I danh v don: Hinh thic don gian nhét cla tidu
dé 13 mdt dunh t hode mbt (& bi danh tir hda, Mot danh tir don
hoic mdt tir twrong duong danh 1 duroe chon lam tigu dé khi
nd the hién mat hién twgng, mdt su vt hay mot khai niém mét
cich cu thé, Céc danh tir thé hién hién tuwong nhu 12 S&m,
Mura, Bai cdng. Cac danh t0 thé hién su vt nhw 14 Bong dén,
Quat, Nha may. Cdc danh iy thé hién khai niém nhv 14 Thoi
tiét, Sinh 1y, Méi trwdng,

Trong bd LCSH, cac vl du sau [4 tiéu dé& danh tir don,

Airplane

Churches

Chemistry

Democracy

Engincering

Teachers :

Tiéu dé Ia cum tie: Khi mot sy vt hoic mot khai niém don
1¢ khong thé thé hién mot cach thich dang bing mét danh tir
don thi mdt cum tir s& duge sit dung lam tigu dé, Co thé ding
cum danh tir 1am tiéu dé, vi du nhu Muc luc thw vién, Giao
théng cong chénh, Céng tde xi hi. C6 thé ding cum tir ¢b

gigi tr 1lam tléu d8&, vi du nhuy Phu ni¢ trong kinh doanh,
Quyén hanh cita thii twéng.

Trong bd LCSH, cic vi du sau 14 tiéu d& cum tir.

Vocational guidance

Working class

‘Student assitance programs
- Women’s rights
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Tiéu dé kép

Tiéu dé kép |4 tiéu d& thé hién méi quan hé gitta hal vén dé
trong mét chil d&. Trén thuc té, ¢ rét nhidu vin d& co méi
quan hé twong hd véi nhau hodc miét thiét véi nhau va chiing
tgo nén mot chi dé. Hai vén d& trong mot chi dé o6 mébi quan
hé mit thi€t v&i nhav 12 do ching twong tr nhau, do chiing
thudmg dwge dé cdp ciing véi nhau, v ciing ¢6 thé 1 do chiing
ludn ludn dbi khang nhay [9]. Thudng thi khi x&y dung tign dé
kép cho nhiing cht dé thude trudng hop ndy, ngudi ta dimg
lign tir ‘va’ dé ndi hai vén @& véi nhau.

Tigu dé kép thé hién mbi quan hé twong hé gitra hai vin dé
nhu 13 Vin hoc va x& hji, Nghé thuit va quing cdo, Ton
gifo vi xi hdi hoe. Tiéu dé kép cdn thé hién cde dé tai thudng
duoc dé cdp cling nhau nhu 1& Chién tranh va hda binh,
Thign va de.

Trong b% LCSH, cée vi du sau thude loai tiéu dé kép.

Art and technology
Education and state
Open and closed shelves
Reporters and reporting
Ngodi ra cac gidi tir “trong’, ‘ddi véi’, *%°, ‘cho’ cfing
duge s dung trong cdc tiéu dé kép. Vi du nhu Tw vén trong

gide dyc tidu hoc, H§ tro cia Chinh phu d8i véi thanh
nién, Phin bon cha ciy cinh.

Trong bé LCSH, eac vi dy sau minh hoa che trudmg hop
nay.
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Care of sick animals

Child sexual abuse by clergy
Counseling in elementary education
Federal aid to youth services

Tiéu dé phic
Tigu @& phirc 12 tidu d& thé hién ndi dung chinh cia i tai

dbng thoi thé hién cac khia canh chia nho hodc ce goc dé true

thudc ctia dé tai. Cac khia canh ho#ic géc db nay bao ghm &
tai chia nho, khia canh dia 1y, thdi gian va hinh thic cia dé tai.
Pin thé hién ndi dung chinh cia d& tai goi 13 1idu dé chinh,
phiin thé hién khia canh hofic goc dd chia nhd gei la phy dé.
Cic phin ndy phan cach nhau bing mdt diu gach ngang dai
{=) hodc hai déu gach ngdn {--). Céc vi du sau day thé hién
tiéu @& phirc, hay cdn cd thé goi 1a tidu d& chudi, bao gbm tidu
dé chinh va oéc phu d&.

Thr vién céng cing—Qudn ly.

Héba hoe—Phwong phip thing keé.

Gido duc-Khia canh kinh té-Vigt Nam.

Nghé thujt vi x4 hdi-Hoa K$-Thé k¥ 20.

Vit Iy—Bich khoa toan thi,

Cde vi du sau 13 tidu & phirc cia by LCSH.

Information services—Quality contral.

Information technology-Economic aspects—
Developing countries.

Vietnam—Economic conditions.
Librarians—Great Britain-Handbook, manual, ect.



Tidu a6 o6 phin b8 nghia

Nhu da trinh bay trong phin nguyén tic ngén ngir tidu dé
chu @&, mi tiéu d& chi thé hign mét chi d& ma thai, do do, khi
mét thudt ng da nghia duce chon lam tidu @& thi cln mot
phén bd nghia di kém 48 xdc dinh 18 ¥ nghla clia tide d&. Phin
bd nghia 12 mot tir hodic mdt cum tir dat trong ngodc don di
ngay sau tiéu a8, vi du nhu PBuwing (Giao thdng), Pring
{Thwe phdm), Gia (Vat dung), Gia (Thure vét).

Phén bd nghia ¢iing ¢ thé dugc dung @& lam 5 ndi dung
cla nhitng thudt nglt k¥ thudt. Trong nhitng trudng hop nay
phén bd nghia thudmg 13 tén goi ciia mot nganh hogc loai. tink
chét clia sir vat, vi du nhu Suy difn (Triét hoc), Quang phé
(Vit I§), Thé twong liégn (Théng ké hoc).

Phin bd nghfa con duge ding dé 1am 15 cic thuft ngtt
khdng & nghia holic cdc tir nuée ngoai, vi du nhy Té Khace
(ﬂ&ng dién nhac khi hoi), Bonsai (Ciy cénh), Congxecto
(Am nhac).

D& véi tidu d8 tdn ngudd, phin bd nghia duge ding dé thé
hién dén tdc cla nhin vét, vi du nhu Draupadi (Thin thoai
An P§), thé hién loai nhén vat vi du nhrr Rebin Hood (Nhin
vit truyén thuyét), Holmes, Sherlock (Nhin vit tiéu
thuyét), Krishma (Than An B9).

D&i voi tieu dé tén co quan, t5 chire, phén bd nghia duge
ding dé chi ra tinh chét cla co quan dua theo yéu céu cla
AACR2 (ndu thu vién ding AACR2). Vi du nhu Veens (Biing
nhac), Bao ting nghé thuit hién dai (New York).
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~ Péi voi dia danh. phén bb nghla dugc ding dé chi ra diic
tinh chung, tinh chét dia Iy, tinh ghét chinh tri hofic hanh chinh
cta dia ﬁiém. Vi du nhu Thio Cam Vién (Thanh phé Hé Chi
Minh).

Trong bo LCSH, cdc vi dy sau ddy 1a tiéu d& c6 phén bd

nghia.

Rings (Algebra)

Rings {Gymnastics)

Charge transfer devices (Electronic)
Chlorosis (Plants)

Consumption (Economics)
Conquistadora (Statue)

Bond, James (Fictitious character)
Krishkna (Hindu deity)

Berlin (Germany)

Bourbon County {Ky.)

Brittany (France)

Dorset (England)

Tiéu dé ddo

Ban ddu ngdn ngil titu d& chi dé dugc thiét ké cho muc
luc phidu, trong 36 mi tai Heu chi ¢é mdt vai didm truy cap,
va ngudi ta s& sép xép phiéu vio muc luc dua trén trit tr chix
cdi clia cac didm truy cép do, Hé qué 13, cdc diém truy cdp co
tir & dau 12 tir gidng nhau thi s& dtng canh nhau. Nhr viy, dé
cho céc @& tai lién quan véi nhau o6 kh ning ding canh nhau
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thi vide chon tir ndo lam tir di dau cla tidu dé co ¥ nghia rét
quan frong. Déi voi cac tidu dé co dang cum tir thi vide dao
triit ty clla cdc tir trong cum tir ¢6 thé gitp ting kha ning cac
d& tai lidn quan v&i nhau s& dimg canh nhau,

Co thé thdy ring trong mue luc hodc dank muc Liét k& cdc
didm truy cdp theo trat ty chit cdi, hinh thic dao ngir cha tidu
d& khidn cho céc tidu @& lidn quan véi nhau cé kha ning ding
canh nhau ma néu xép theo ding trit ty chir cai théng thuéng
chia thudt ngf? thi s& [am phén tdn cde tiéu dé cé lign quan véi
nhau. Vi du nhw véi ba tiéu dé 6 lién quan dén nhau Béo vé
mi trudng, Méi triwdng, O nhidm méi trwdng, néu xép theo
trét tu chir cAl thi ba tidu d& nay s& khéng thé dfmg gin nhau
Pé ching 6 kha ning diing canh nhau thi diing hinh thirc dao
cho tiéu dé thi nhit va th ba. Liic ndy ba tiéu d8 s& 14 (1) Mai
trudng, (2) Mbi trwirng, Bao v§, va (3) Méi truwing, O
nhiém vi ching s& dimg canh nhau.

Chinh vi vdy, c6 rit nhidu tiéu d& dang cum tir ¢é hinh
thirc ¢40 ngir nhim mang tir quan trong, ¢6 tinh chét goi ¥ nhit
it vo vi tri di du trong tiéu d8 tao thanh véu t5 quan trong
dé truy cfip va ting kha niing cic diém truy cfp lidn quan voi
vhau s& duge ding canh nhau.

Cée vi du san minh hoa tiéu d& déo cia bd LCSH.
Chemisiry, Organic
Education, Higher
Philosophy, Modern
Quotations, American
Taxation, Exemption from
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Bl vot tidu dé dia danh. hinh thie ddo ¢6 thé doe ding
khi tén ving dia Iy 1o nhién bét diu véi thudt ngit chi dic diém
chung theo sau 14 tén né&ng. Nhu viy, tén riéng s& duge ding
lam yéu t6 truy cdp. Vi du, bd LCSH d3 ding hinh thic déo
trong cée liéu d& Michigan, Lake va Berkeley, Vale of
(England) va Fuji, Mount (Japan).

Tuy nhién, ngay nay, bing hé thdng tim tin tnre tuyén thi
tlr di du trong mot tiéu dé khéng cdn 1 vin a& quan trong
nita. Vi vdy, hinh thic thufn cda thuft nglr dege wu tién sit
dung hon trong khi xay dung céc tidu dé mei.

Tém lai, tidu ¢& chi d& 13 mdt tir hosic mét tép hop tir ¢b
kha nang thé hién ¢ ddng ndi dung ctia chi d& nhim tao ra
cac diém truy cp theo cha dé cho tai liéu. Dé cdc tir holic céc
thp hop tir co thé thé hién duoc cu thé, chinh x4c va cb dgng

ndi dung cia chi dé, tidu dé chi d& c6 thé duoe trinh bay duéi

nhiéu hinh thire khdc nhau bao gém danh tlr dom, cym tir, cum
flr ¢6 gidi tir hodic lién t, tir‘oum tir ¢d phén b nghia, cum 1ir
d&o. Ngoai ra tiéu dé chii @& can duge trinh bay dudi hinh thirc
chudi tir bao gdm phin thé hién ndi dung chinh va phin thé
hién cde khia canh lién quan hodc goc d6 truc thude ndi dung
chinh. Hinh thire trinh bay ndy dwoc goi 1a tidu d& phire bao
ghm tiéu & chinh va céc phu dé.

3.4 Phy dé

Trong bién mue chil 4, khi mét t&i lidu tdp trung phan anh
mt hodic vai khia canh hodc géc do nghién clu clia mét a8 tai
thi bén canh vigc thé hidn ndi dung cia ¢& tai, tidu dé chu gé
con thé hién céc khia canh, gbc do cia ndi dung d6 nita, Noi
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dung cua dé tai duoc thé hign bing tiéu dé chinh, con cic khia
canh. goc 46 nghién cGu cie ¢ tai duge thé hign bang phy dé.
Nhu vy ¢6 thé noi. phy d& da gitp cho vide cy thé héa ndi
dung ola cac tigu dé chinh, khién cho céc tiéu dé chi dé co thé
thé hién vira chinh xic vira cy thé ndi dung cda tai lign.

Viéc tao hay khdng tao phu dé& cho mdi dé ai phy thufe
vio nhan thitc eda c4n bd bién muc vé chire ning eda phu d&.
Trude ddy, 43 co lic ngurdi ta coi phu dé & phwong tién hd tro
cho viée sip xép tidu @8, vi viy né chi duge ding dén Khi sb
hrong tai lidu ¢é chung mét chu d& tré nén qué nhidu [15],
Nhung ngdy nay dai da sb cée the vién coi phu dé 13 phuong
thire gitip tiéu dé thé hidn chi d& mot cach cu the hon, vi vy,
phu d& ludn duge thiét 18p néu tai lidu tép trung vio khia ca” 111
ou thé clia chu d&.

C6 bén loai phu d&: &8 tai, dia danh, thoi gian va hinh
thitc. Mdi loai ¢a chirc ning, cdng dung va cde quy dinh riéng
trong viéc tao ldp va ghép vao tiéu d& chinh.

3.4.1 Phy 48 38 tai

Phu d& d& taj thé hién khia canh ndi dung cia mdt tidu d8
chinh, nhung khéng phéi khia canh khéng gian, théi gian va
hinh thirc. Cy thé 14 phu 88 68 tai duoc sir dung chit yéu nhim
thé hién céc khdi niém, phuong phap, hodc kg thudt cia ndi
dung chi d&. Ngoai ra, phu dé d& tai ciing thé hién cc phén -
chia nhé eiia ndi dung chit d&. Vi du:

Kidm toan—Tiéu chudn.
bia chét-Toan hoc,
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Xiy dyng-B& tdng cbt thép.
Tién lrong-Luong t6i thidu,

Céc vi du sau minh hoa tidu d& c6 phu dé dé& tai cuia bd
LCSH.

Auditing-Standards.
Geology—Mathematics.
Venice (1taky)-Building, structures, ect.

3.4,2 Phuy i dia Iy

Phu ¢é dia Iy thé hién yéu tb dja Iy c6 lién quan dén ndi
dung chiz d&. Co thé thdy ring yéu td dia Iy mang ¥ nghia rat
quan trong abi voi mot sb vin dé, vi viy thé hign duge yéu té
ndy s& gitp tiéu dé thé hidn cu thé va chink xéc ndi dung tai
litu. Théng thuéng khi mét vin ¢ duge nghién ctu tal mot
dia diém cu thé, mot vén dé co lién quan hodic anh hudng true
tiép dén mét dia diém cu thé thi phai ding phu d2 dia Iy thd
hién dia diém d6, Vi du:

Mai troedmg-Viét Nam.

Giao théng dwdng bi—Luit va ban hanh ludt-viét
Nam.

Kinh t&-Chau A,

C6 hai hinh thire phu d@ dia 1y: true tiép va gian tiép. Phu
& dia Iy truc tiép dung trong trudng hop dia danh 13 tén qudc
gia holic céc ving dia 1y 1&n hon quéc gia. Trong trudng hop

ndy, tén clia dia diém ghép ngay sau tiéu dé chinh hofic phy d&
d& 1. Vi du:
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Nghé thuit-Hoa K¥.

Tién té-Dong A.

Mang théng tin-Luft vi ban hanh lujt-Viét Nam.
Am nhae-Trung Qude.

{khéng ding Am nhac—Chéu A-Trung Quéc]

Phu d& diz 1y gidn tiép ding thé hién ving dia 1y dia
phuong. Trong truéng hop ndy, truéc phu dé dia Iy tén dia
phirong cin mdt phy d& dia 1 tén ctia viing dia 1y cdp cao hon
(thudmg 13 tén quéc gia). Luu y 1a khong co tidu dé chia nhiéu
hon hai mire da etia yéu té dia 3. Vi du:

Nghé thuit-Phip-Normandy.

Dén ca-Trung Qudc—Mién Déng.

Dén ca-Trung Quéc—Thwyng Hai.

[khéng ding Din ca-Trung Qubc-Mién Doéng—
Thueng Haij

Tuy nhién, tal mot vai thur vién Viét Nam, tai lidu vé cde
ving dia 1y dia phuong bao gbm tinh va thanh phb clia Viét
Nam thi ¢6 phu dé dugc ghép theo cich tryc tiép kém theo
phin b nghia (Viét Nam) di sau tén ctia dia phwong, Vi du:

Quan 1y mbi trodng—Cén Gidr (Viét Nam).
Kinh té-Cin Tho (Viét Nam).

Mot didu cin luu ¥ la khong phai tht ci cde tidu & déu

dioe phin nhé theo yéu to dia ly. Trong cédc bd tiéu d& chi dé

ahu LCSH va Sears List, mdt tidu d& phai co chi dinh (May
Subd Geog) (¢6 thé ghép véi phu dé dia ¥} theo sau thi mdi
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duoc ghép véi phu dé dia Iy, Tromg tredng hpp chi dinh dia Ij
fMay Subd Geogi vita xuatl hién sau lidu dé chinh, vira xuét
hién sau phu dé dé tai, thi phu d¢ dia Iy 5& duge ghép vao sau
phy d& dé tai. Noi mdt cach khdi quat, trong tidu dé phire, phy
dé dia 1 duge ghép vao yéu 1 cudi cling o6 chi dinh dia ly.

Trong by LCSH, cdc vi du sau day la tidu d& cé phy dd
dia ly,

Teachers-Training of-United States,

Economic stabilization—-Middle East.
. Architecture, Gothic-Italy-Venice.

Ngoai ra, cling cn luu § ring trong cée linh vuc cia khoa
hoc xa hoi, nhét 12 Hch sir va dia 1y, dia danh thudmg e6 vai tré
rét quan trong cho nén yéu t5 dia Iy cia cde dé tai thude linh
vue ndy thudng duge the hién & tigu d& chinh hon 14 & phy dé
dia ly,

3.4.3 Phy d& thé gian

Phu dé théi gian thé hign thdi k§ cu thé nio &6 cda linh
vuc khoa hoe ma tai 1igu d& cdp dén, hodc 12 thé hign khoang
théi gian thurdng xuyén duge dé cdp dén trong tai liéu. Nhitng
phu @& ndy c6 thé trye tiép di ngay sau tiéu dé chinh hogc duoc
ghép sau mot phu d& khae. Khéng phai tét ca cdc titu dé ddu
dugc phin nhd theo théi gian, Théng thudng, phy dé thai gian
c6 trong cée tidgn dé md 13 ndi dung cde chi dé thudc nginh
khoa hoc x& hdi va nhén van, dic biét 14 lich s Sur phidn chia
cae théi k¥ phu thude vao chil dé cu thé va dia didm cy thé, va
thuémg 14 tuéin theo su phdn chia cia gi¢i hoc gid. Vi du nhu
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trong bd L.CSH, cée thoi ky lich sir cia Hoa Ky duge phan

chia nhu sau.
United States - History—Civil war, 1861-1863
~1863
—1865-1898
. —1865-1921
-War of 1898
~1898
~20™ century
Trong khi 46, cac thai ky lich sit cua Phap lai dugc phén
theo cac mdc thisi gian sau, '
France-History-Revolution, 1789
—Revolution, 1782-1793
—Revolution, 1789-17%99
~1789-1815
—1789-1990
Cac mbc thin gian duge chon Jam phu d& the hién lich st
cia mét qube gia thi khong duge méu thun nhau, Haykin dé
néu ring d81 voi mot tai lidu vé Jich si, chc tiéu dé phai c6 cae
phu dé théi gisﬂm tong quét khong duoc loai trir, mau thudin véi
che phy dé thé hién su kién hotic thoi ky nhd hon [13]. Tuy
nhién, khi img dung, ngudi ta khong ding cé phu dé théri gian
tdng quat/bao trim lin phy @& thoi gian cy thd hon cho cling
mot tai ligu [7].
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i véi hinh thire trinh bay, phu dé thei gian c¢o rét nhidu
hinh thire. Dya theo b LCSH, ¢d thé 1idt ké cae hinh thite cla
phu & théi gian nhu sau,

(1) Phu dé thoi gian thé hién méc thei gian bt ddu va két
thic hofic chi ¢6 mbc thod gian bét ddu cia mét thai ky (duoc
goi la théi gian bat dau — két thae). Vi du:

Nhit Ban—Diéu kién kinh té-1989-
Hoa Ky-D¥i sng xa hi va tip quan—1783-1865.

Egypt-Economic conditions-332 B.C.-640 A.D.
World politics—1945-

(2) Phy dé thdi gian 12 t8n mét vi vuaitridy dai, mt thor
k¥ lich sir, hodc mét sy kién, theo sau 14 ngay thang. Vi du:
Trung Quéc-Lich st-Nha Minh, 1363-1644,

Nhat Ban—Lich s@-Thoi ki Meiji, 1868-1012.
Hoa Ky-Lich sit-Cach mang, 1775-1783.

English drama-Restoration, 1660-1700,
Germany-History-Unification, 1990,

United States—History-King William’s War, 1689-
1697,

(3) Phy 2 thoi gian 12 tén cta thé k. Vi dy:

Béng Au-Lich si¥ nha tho-Thé ky 20.
The ca Vigt Nam-Thé ky 19,

Italian poetry-15" century
Netherlands—Church history-17" century
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Hinh thic nay cta phu dé thoi gian thudng duoc ap dung
khi ma théi ky hodc sy kién duge d& cap dén trong tai lidu
khéng c& tén goi cu th{:, riéng biét, hofic khi ma khoédng thoi
gian thé hién cia phu dé bao trim i8ng hon 14 thoi gian cia sw
vigc, hodic khi chi cdn mot phu dé thési gian tong quat 1a duoc.

(4) Phy d& thoi gian duge bét ddu bing giéi tr Trwde theo
sau 14 ndm thang. Vi du:

Anh-Vin minh-Trude 1066
Viin hoe Viét Nam—Lich si vi phé binh-Trwdc 1945

Sicily (Italy)-Politics and government-To 1282
. Rome-History-To 510 B.C.
3.4.3 Phy dé hinh thic
Trong trurdng hop cin thidt, tidu dé chinh c6 thé duge ghép
" v6i phy dé hinh thirc nhim thé hién loai hinh hay thé loai (hinh
thite thu muc), eling ¢ khi 13 hinh thire vét Iy, cla tai ki, vi
dy nhtt -Thw muc, —Bin ﬂﬁ, —Bach khoa toan thw, —Sich
mbng, -Xuit bin phdm dinh k¥, —Tranh nh, -Phin mém
vi tinh. Chiing c6 thé duge ghép vio bt ki mot kiéu nio ota
tiéu & don hode tidu d& phic.
Vil try hoc-Bach khoa toan thu.
Dén the thibu sé-Vist Nam—Thu mue.
Ha N@i-Tranh anh.
" Viét Nam-Bin dé.
Cosmology—Encyclopedias.
Minorities-Massachusetts—Bibliography.
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Great Britain—-History-Civil War, 1642-1649-
Pamphets.

Trong bé LCSH, nhitng phu d2 chi ra ddi twong doc gia,

 hinh thite th¢ hién hodc 14 cheh tiép can cua téc gia dbi véi ndi

dung tai lidu cfing dwoc coi 1a phy d& hinh thte, v du nhy -
Juvenile literature [Viin hoc thiéu nhi], —Study and
teaching [Tai [éu hoc tip va gidng day|. Trong mdt vai
trudmg hop, mdt phy d& hinh thirc ¢4 thé duge phén chia chi
tiét hon thanh mét hodc vai phu ¢é hinh thirc bd sung. Vi du:

Great Plains—History-Sources-Bibliography-
Catalogs.

France—Industries — Statistics—Periodicals.

Luu ¥ 13 ¢é khi phu d& hinh thire duge sit dung dé thé hién
ca khia canh hinh thite efia tai liéu 1n ndi dung tai ligu noi vé
hink thirc &y. Trong trugng hop thit hai thi phu d¢& hinh thic da
dong vai trd nhu phu dé 4é tai. Vi du tidu d& Y hoe—Xu#t ban
phim dinh k¥ thé hién mot tap chi nganh Y néi chung, phu d&
& day chi ta logi hinh cla ti liéu. Trong khi d6 trong ticu ue s
hoe—Xust ban phim dinh ky-Lich s thi phu d& —Xuit ban
phim dinh k¥ 12 mét phin cia ni dung chi d& trong tai lidu.
Nhu vay, trong mét tiéu dé phirc, mdi phu dé ¢é hinh thire 12
phu dé hinh thirc ¢6 thé 6 vai trd 13 phy d& d2 i, cling c6 thé
cd vai trd 14 phy dé hinh thirc.

Tuy nhién, trong b8 LCSH, ¢6 mét sé trudng hop, tai lidu
¢6 hinh thitc ddc bigt va tai liéu ndi vé hinh thite iy lai duge thé
hién béng cac phu & khac nhau hofc & cac phy dé két hop
[13]. Vi du —Abtrasts va —Indexes dugc sir dung thé hién hinh
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thire thu muyc clia tal Hu, trong khi ~Abstracting and indexing
duroc su dung, dé thé hién ndi dung cia tai lidgu néi v viée bién
s0an tom (3t v bang tra cho mdt linh vire cu thé nao dé.

Tém lai, ngdn ngir tidu d& chir-dé sir dung bon loai phy a3
dé thé hién cac khia canh holic géc 6 nghién clru khac nhau
cha chti d&. Thong thuong, trit ty cda cac phy d& trong mét
tigu dé phitc nhu sau,

Hotc (1): [Tidn dé chinh]-{Dé tai]-[Dja I¥]-{Thei
gian|-[Hinh thire]

Hoic (2): [Titw d& chinh]-{Dia Iyl-Dé tail- [Théi
gian|-|Hinh thirc|

Ap dung kidu (1) hay (2) phu thudc véo quy dinh ghép phu
dé dia Iy nhi 43 trinh bay trong phan phu dé dia 1.

Cin néi thém ring trong bd LCSH, ngoéi bén loal phy ¢¢
ké trén cdn cé mit loai phu d& thir nim free- floating
subdividions, tam dich 1a phy dé tr do, Day 14 loal phu aé hinh
_third hofic phy dé dd 131 o6 tAn sudt st dung rat 1om. Vi vy LC
da tp hop chung tao thanh mft loai phu gé néng va col chung
& céc phu & duge ghép tu do vao chc tidu dé chinh, Cée phy dé
tyr do khéng duoc ligt ké dudi cac tidu dé trong bd LCSH ma
duoe irinh bay trong C&m nang bién muc cia LC c6 kem theo
hudng dan sit dung. Cén b§ bién myc Iip ghép ching vao chc
tiéu dé trong bd L.CSH khi thiy thich hop. Viéc 1&p ghép nay ¢d
vé tr do nhung thue chét 14 phai tuan theo nhitng chi din va
quy dinh dugc irinh bay trong Cém nang bién myc cda LC,

Gén hén vai khm nidém phu d8 tu do cha br,a LCSY 14 khai
niém tiéu ¢ mdu (pattern headings), Thyc té bién muc 42
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khién LC chon mét s8 tidu d& cha d& 1am miu. hay noi rd hon
12 1am md hink miy, cho céch ldp ghép cic phu dé vao tidu dé
chinh. Céc tigu d& thé hién chil dé cling loai v&i tidu dé mau sé
cé cac phu dé twong ty nhu tigu dé miu, mic do trong bd
LCSH, céc phu d& ndy khﬁng duge liét ké dudi cac tiéu dé cd
chu dé ciing loai véi tidu dé méu, Khj dinh tiéu dé chi dé, can
bd bign muc s& dya vao tidgu d& mau dé dinh cée tidu ¢é chn dé
cho cic tai liéu cé chi dé cling loal v&i chi dé& ciia tiéu dé
miu. Vi dy, LC chon (iéu d& Buddhism [Phit gido] lam tidu
dé miu cho cdc tidu dé co cha dé vé& mot tn gido. Vi véy, tidu
dé Catholicism [Thién Chia gido] cling s& c6 cée phu dé
tuong tw nhu tiéu d¢ méu Buddhism mac do trong bd LCSH
khéng nhét thiét phai liét k& cac phy d& nay dudi tiéu dé
Catholicism. Tuong ty nhur vy, LC chon Piano:lam tiéu dé
mAu cho cdc chil d& v& mat loai nhac cu; chon Cancer 1am tidu
d& miv cho cic chi dé vé mét gin bénh ov.v.. Danh sdch cie
tiéu d& méu duge trinh bay tron phﬁn déiu cia b LCSH., Vige
quy dioh phu d& ty do va tidu d& miu gitp gidm 46 cdng kenh
cua b LCSH,

3.5 Kidm so4t tidu dé chi; dé
3.5.1 ¥ nghia cuia viée kiém sodt tidu @8 chit 42

Cc bé tiéu d8 chd dé dua trén vide kiém sodt tir vung, tuc
12 chi ¢ thudt ngir duree chon thi méi duge coi 14 cb gid tr] va
dugc s dung [am tiéu dé chi dé. Trong khi d6 khai nidm mi,
tri thirc méi xuét hign ngiy cang nhidu diin dén vide nhidu chi
dé moi chua cé tiéu d thich hop trong cdc bd tidu d& chi dé.
Vi vay, dé ¢ nhiing tiéu & tuong thich véi céc chi d& mdi
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xuit hién thi phai tién hanh xay dung cAc tiéu d& chu d& méi.
[{on nia, theo thoi gian, ban thin céc thudt ngi ciing thay ddi
ma bé (iu d& chi dé thi phii thé hién duge cach ding thudt
ngit hign dai, vi thé viée didu chinh, sira ddi cac tigu dé chi dé
dang dugc sit dung clng cin duge xem xét vé thue hién
thudng xuyén,

Tét ca cac cbng viée vira néu chinh 1a kiém sodt va duy
trinth tinh théng nhit cho cdc tiéu dé chi d8. Day 13 mét cong
tic rét phirc tap. No dai hdi can bd bién muc va ban bién tép
clia b tiéu dé chit 4 phai nhén dién va dénh gid duge nhimg
thay d6i trong cdch sir dung thuét ngft, cling nhu sir xuét hién
nhitng khdi niém md&i. Cong vide nay ciling doi hdi ¢én bd bién
muec va ban bién tip phai thyc hién mébt cach thudmg xuyén,
dinh k¥ va cén than, |

Thﬁng thudmg, thue vién hodc noi bién soan ra b tiéu dé
chiy ¢é phai xfy dyng mft quy trinh quy dinh cdc buoc thure
hién cho viée kidm sodt cAc ticu d% chu d&. Céc quy dinh nay
eAn xoay quanh cic vén dé:

© - Viée thay déi hay bd sung mdt tiéu d& méi hode mat chi
tiét nao 44 trong bo tidu d& chi da,

- Xae dinh dugc cdc ngubn tham khio lam co s& 48 dua 1a

céc quyét dinh thay dbi va bd sung tidu dé.
- Quy dinh chu ky thire hién vide cdp nhat va xudt ban 4n

- pham mdi hofic nhu‘ng théng bao, hudng din iién quan
dén vidc thay abi va bd sung cAc tidu dé.

Luru v 14, mic du cén phai didu chinh céc tiéu d& sao cho
phtt hop véi nhu cAu hién tai cha ngudd st dung, tuy nhién vige
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thay ddi, tav m&i nén duoc thue hign theo mot chu k¥ hop 1y
d& tranh gdy xdo trdn cho can hd thur vién va ban doc.

Kiém sodt tinh théng nhit va duy tri cdc téu dé cho dé da
duge LC ¢b ging thuc hién rdt cong phu trong sudt mdt thé ky
qua. Cac bude va cac quy dinh trong vige kidm sodt tinh théng
nhét cho bd LCSH ¢ thé xem nhur nhitng goi ¥, hwéng din
cho céc co quan khac thue hién cdng tac kiém sodt tinh théng
nhét cho ngdn nglt tiéu dé chi dé cla minh, Dudi diy s& gidi
thigu mét cach chi tiét vide thidt 1ap mai va hidu dinb tiéu dé
chil dé ciia LC.

' 3.5.2 Kiém so4t tidu d& chu dé cho bd LCSH

Tai LC, bd phan thue hign kiém soat tiéu d& 12 nhém bién
tip chinb sdch bién muc va bd phin hé tro bién muc
(Cataloging Policy and Support Office}. Nhém ndy hop dinh
ky hang tuan. Tham du nhiing cudc hop ndy ¢6 cde chuyén gia
fir nhom bién tip, cac nhém bidn muc hop tac, cc cdn b true
tiép bisn muc. Ho xem xét tht ca cdc dé nghi, bao gbm b sung
tidu ¢d moi, thay abi tidu & cii, loai bd nhiing tidu dé 151 thai,
két hop tiéu dé/phy d&, diéu chinh tham chidu, phu @& tr do.
Db véi vide cip nhdt cdc tidu d& méi ho thdo ludn vide chon
thudt ngtt, tham chidu, ghi chu, déi chidu d¢é dam béo tinh
tong hop voi tidu 48 md ta, va phi hop vai tidu dé dang duge
sit dung, cling nhur cdc nguyén tie cia bd LCSH [9].

Nhém bign tip phal xem xét, kidm tra lai c4c dd nghi vé
viée bd sung mdi cling nhu thay ddi tidu d& cfi, trude khi chinh
thire théng qua mot hinh thie thé hién mai cho tidu d&. Cac
hudng dén lién quan dén vide thidt l&p céc titu d& méi duoc
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trinh bay trong Chm nang Bién muc chit dé& [191, Tét ca céc tidu
d& mai v che tidu dé duoe didu chinh ducc Ep trung trong Hb
s cc chi d& (Subjects file), Cac tidu d& mé&i duoe tao dung
vi chc tiéy dé duge didu chinh s& dugc xudt ban dudi dang
CD-ROM va microfiche tirng quy mdt. Tuy nhién phai chdy dén
tAn xut ban tiép theo thi céc tidu @& moi va tiéu d& duoc dicu
chinh nay m6i duge trinh bay trong ban in cia by LCSH.

Thiét 18p cdc tibu dé moi

Nhin chung, céc tiéu ¢ mdi s& do cdc can bd bién muc dé
trinh. Théng aua qué trinh truc tiép bidn mue tdi iy, ho 1A
nhitng ngudi phat hién duoe chinh xdc cie nhu cdu trong viée
thém méi hodic chinh sira tidu dé.

Théng thudng, khi c6 mot chit @& duge the hién trong 1ai
litu ma chua c6 mot tidu d& twong thich trong bd tiéu dé dang
sir dung, can bd bién myc s dua ra mot tidu dé moi va d& nghi
cip nhit. Péng thoi ho cfing co thé dua ra d& nghi cic loai
tharn chiéu, nhu 13 tham chiéu nghia réng, nghia hep dé hoan
chinh chudi thir bic clia tidu d& méi, Khi dd nghi ndy duge
théng qua thi tidu ¢& ndy tr& thinh o6 gia tr] va s& duoe dua
vio bd Hb so tidu d& chufin, Dudi ddy s& trinh bay qua trinh
tao [&p nén nhitng tiéu d& mdi cd gié trl.

HE so tibu dé chudn: Viée tao méi hodc thay dbi céc tidu
dé s& duoe luu lai trong hd so tigu ¢ chudn. Cho dén ldn tai
ban méi cia bé LCSH thi nhitng tigu dé moi nay s& duge bo
sung vao phién ban mai.

Tai 1O, hé so tiéu d& chudn nay s€ fuu gilt nhimg thay abi
hosic thém moi che tiéu ¢& 4é tai, tidu @ dia danh phi hanh
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chinh, tiéu @& danh cho t8n goi sy vat thuc thé. tiéu dé danh
cho déng ho, tidu dé danh cho nhiing nhin véit hu cdu va
huyén thoai. Tuy nhién, nhitng tiéu dé cho tén goi ma cling sir
dung gibng trong bién muc moé t thi thudmg duge trinh bay
riéng trong H& so tén goi chuén,

Xdc dink tink gi tri cho tiéu dé: Trong qua trinh dé nghi
mét tiéu 46 chi dé mdi va chudn bj hd so luu lai vige d& nghi
ndy, can bd bién muc phai tién hanh nghién ciu ce vén dé
xung quanh viée thiét l3p tidu ¢ méi nay. Mot hd so tidu dé
chudn bao gdm céc thong tin lién quan dén céc khia canh sau
clla mét tidu dé;

- Hinh thitc chinh xéc cda tiéu & dwoe chdp thudin

- Ghi cht pham vi (néu ¢6)

- Chi din cho phu d& dia ly (néu c6)

- Cac tham chiéu logi tham chiéu phi hop

- Cée ngudn tham khao dé& quyét dinh lya chon tidu dé va

tham chiéy

Cén bd bién muc cin phéi cung cép tat cd.cac dit lidn vé
che yéu t6 ké trén khi mudn d& nghi mot tiéu d& méi. Diu tign
ho phai ¢hi ra nhitng khai niém mdi trong tai ligu. Khai niém
ndy duge thdm tra lai dya vio cée ngubn tham khao. Néu nhu
tiéu ¢ duge dé nghi twong tw v6i mét tigy dé dang thn tai hosic
mét tiéu d& mau thi tidu ¢& dang tdn tai hoge titu 48 miv nay
¢6 thé duge néu ra nh 1a mdt trong nhitng cin ofr dé @& xuat
tidu d& méi,

Céc ngudn tham khio duge coi JA ciin off cé gid tri cho
viéc dé nghi cdc tiéu d& moi s& duoc ghi lai trong hé so.
Nhitng ngudn tham kho théng thudng la:
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Tai ligu dang bidn mue

Nhitng tiéu d& chi & dang tdn tai trong bd tiéu dé chi
d& cia thy vién

Céc loai tir dién

Béch khoa todn thu

Cée bang tra va tir dién tir chufin, nhur 13 New York
Times Index, Legislative Indexing Vocabulary, Reader
Guide to Periodical Literature

- Thar muc cia tdi liéu dang duge bién muc

- Céc ngudn tham khdo theo d& tai va nhimg tai liu c6 gis
tri khéc trong Itnh vye dang duoc xem xét.

Néu cin thiét, can bd bién muc s& xin ¥ kién cdc chuyén
gia, cac ¢ quan co lién quan khi thiét l4p céc tiéu dé méi.

Hiéu dinh vi cfip nhiit tiéu df dang siv dung

Khi céc tiéu d& chi ¢ trd thanh céc diém truy ¢dp trong
muec luc thi ching s& ¢6 méi 1ién hé v6i nhau va hé théng tham
chifu s& chi ra mdi lién hé ndy. Do d6, d& dam béo tinh logic
trong chu tric cia muc luc chit 48 thi phéi luw ¥ khic phuc
nhimg méu thuin cé thé xdy ra do vige thay ¢8i, chinh sia tigu
8. Sy thay dbi ctia timg tiéu ¢é khéng chi anh hudng lén mét
b y&u td truy ¢dp lign quan dén tiéu dé &y trong muc luc, ma
con 4nh huéng dén tét ca cdc tham chidu ma 6 dinh dang dén
tigu @& d4. Chinh vi viy ma viée thay d4i, hiéu dinh, cip nhét
tidu @8 chi c6 thé duge thue hign din din, tirng bude mét.

Nhin chung, su thay ddi cac tidu dé chi 8é cua LC thudmg
rol vao cac trudng hop sau [9].
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(1) Thay d6i mot tiéu d& nay thanh mdt tidu dé khéc nham

‘¢dp nht thudt ngft méi cho tidu d&, Vi du:

Tiéu dé cii ' Tiéu d& mai

Baschall players’ wives Baseball players’ spouses
Charwomen and cleaners Cleaning personnel
Human ecology—Moral Environmental ethics

and ethical aspects

(2) Thay ddi tigéu dé c6 chira tén riéng nhim thich tng véi

bigén muc mé ta, Vi du:

Tiéndéell - Tiu d méi
Kronshtadt (R.83.F.8.R.) Kronshtadt (Russia)-
-History History

Moravia (Czechoslovakia) Moravia {Czech Republic)-
—History History

(3) Thay ¢8i hinh thirc hodic yéu t& truy cép. Vi du:

Tidu dé cii : Tidu d& méi

Dolls, Amish Amish dolls

Schoharie Creek (N.Y.) Bridge-New York (State)-
—Rridges Schoharie Creek

(4) Thay déi do c6 sy phén tdch mdt tiéu d& chi dé phitc

hay mdt tigu d& chii dé cé chia hai hosc nhidu khai nigm. Vi



Tiéy dé cfi Fidu dé mai
Hunting, Primitive " Hunting
Hunting, Prehistoric
Hunting and gathering societies

Creat Britain—Princes . Princes—Great Britain
and Princesses Princessess—Great Britain

(5) Thay dbi-do c6 sy sap nhp cAc tidu d& tring 13p vao
mét tiéu d& don. Vi du:

Tiéu dé efi Tiéu dé méi

MARC System . 1

MARC System—Format MARC formats
(6) Thay dbi cc phy dé. Vi dy;

Tigu dé cfi Tidu dé mai
America—Description America—Description and
and travel-1981- travel Napoleon I,
Napoleon 1, Emperor of Emperor of the French,
the French, |769-1821, 1769-1821-In literature

in fiction, drama, poetry

Qua trinh thue hién cac thay d6i cho tiéu d& phai bao gdm
¢ viéc chinh sira tAt c4 cdc tiu d& trong bo tiéu dé chd dé ¢o
chira thudt ngt dwec thay déi d6. Tat ca céc tham chiéu lién
quan dén tiéu d& dupc thay ddi nay cling phii duge chinh sua,
Thém vio 44, tham chidu USE sé duoe dat dudi tidu dé duoc
thay 61 nay & chi dén tiéu ¢& moi cb gid iri,
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D&l véi co so dir ligu MARC cia thu vign, mdi l4n tién
hénh viéc thay ddi tiéu dé thi phai higu dinh lai tt ca céc biéu
ghi thu muc lién quan dén tidu dé do. Vi vdy, qué trinh thay
dbi thuomg phai didn ra tir tir,

Tai LC, do ¢6 su thay déi déi vai cac tidu dé ma nhidu tiéy
d& khée cling phai loai bd khéi bd LCSH. MBi khi mét phy dé
duoc chuyén thanh phu dé tr do thi ngudt ta phai loai nhimg
phu 42 nay ra khoi céc tidu dé trong bd LCSH, trir khi phu dé
ndy phdi di kém voi tiéu d& do né cdn tham chidu, hodc né
dwoc ding 1am vi du méu.
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C’ﬁ«%}f 4
THAM CHIEU VA CAC MOI QUAN HE
CUA TIEU PE CHU BE

Nhu d3 trinh bay, ngdn ngit tiéu d& chi d& doi héi m&i mat
dé tai chi c6 mat tidu d théng nhit, Tuy nhidn, trén thue té,
ngudi tim tin v4 ¢4 cén bd thu vién khong phai lbc nio cling
biét trong sb hang loat cac tir ddng nghia, tir gén nghia, tir c6
cdc cach trinh bay khdc nhau thi ti ndo duge gof (& tidu d& c6
gid tri 48 sir dung cho viéc truy cép tai fiéu trong thu vign. Hon
nfta, theo ngnyén thc diém truy cép true tiép, mot chi dé cén
phai duge thé hién bing mat thudt ngfr vira chinh xac vira cy
thé. Thé nhung, trén thue té, nhidu ngudi s dung thuit ngit
mang ¥ nghfa chung chung dé tim kiém tai liéu vé mot de tai
cu thé, nhidu ngudi khong xdc dinh duoge rd mébi quan hé gifra

céc d2 tai ghn giii ho#ic lién quan véi nhau va vi thé ma gip.

kho khan khi chon thuit ngir ¢é 1am diém truy c&p sao cho phi
hop v6i nhu ¢éu tin cita ho.

Chinh vi vily cin phai ¢6 mét hé théng cac chi dén - gol 14
chc tham chiéu - chi ra mbi quan hé gitra cdc thudt ngt, ciing
nhir chi rd thudt ngit no ¢6 gid tri va thudt ngit nio khong ¢d
gi4 tri trong viée thiép lap cac tiéu 88 chi dé lam didm truy
cdp, Tir db, cdn b thu vién mdéi cé duge su théng nhét trong
viéc thit 18p cac tidu dé cho tai lidu va ngudi ding tin mdi ¢
thd xdc dinh duoc thudt ngd dige chon lam tiéu & thé hién
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chi 48 ma ho quan tdm. Ngén ngir tiéu d& chi dé cén thé hién
droe cac méi quan hé trong duong, quan hé thd bac va quan
hé lign doi gitra cdc tidu dé chi dé [21).

4.1 Tham chifu chi ra méi quan hé twong duong

Trong ngdh nglr ty nhién cé rit nhiéu thudt ngd twong
duong nhau v& mit ngl nghia nhung lai ¢6 c4ch trinh bay khae
nhau. Tuy nhién the vién s& chi chon mdt thudt nglr va mdt
chch trinh bay @& lam tigu d& thé hién ndi dung cho mot d& tal.
Gifta cac thuat ngit trvong duong vé mit nglt nghia nay s& cb
tham chiéu chi ra thudt nglt nio khdng dupe ding 1am tidu dé
va thuft ngit ndo dwoc dimg lam tidu dé. Theo tiéng Anh, céc
tham chidu nay bao gdm USE va UF, trinh bay theo tiéng Viét
la 80 (str dung) va DC (ding cho). Trong do, USE/SD ding
trude thudt ngl duoe dang 1am tidu dé, N6 chi tir mdt thust
ngtt khéng duoe ding lam tidgu d&, dén mot thudt nglr duge
diing 1am tidu @& Nguoe lai, UF/DC démg trude thudt ngi
khdng duoe ding \am tiéu dé, N6 chi ra nhfing thudt nglt

“khéng duge chon lam tidu dé nhung tuong duong véi thudt

ngir duge chon lam tidu ae,
Céc trudng hop cén st dung loai tham chiéu nay bao ghm:

- Giita céc tir ddng nghia, gin nghia

- Giita cde tir viét thr va tir viét by do

- Giira ede tir ¢d v4 hién dai

- Gifra cée tir phd théng va khoa hoc

- Gifta ¢4 tir 6 tidng ban xir va c4c tir tiéng nudc
ngoai nhung duge str dung phd bién

- Gilra cée tir 6 céch dénh van khac nhau
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- Giba hinh thire duge chon va khéng duge chon
lam tiéu dé cia mot thudt ngfy

Dudi day la phan minh hoa cho cac tredng hop cin si
dung tham chiéu USE/SD va UF/DC.
Giita cic tiv dbng nghia, gin nghia
Trong ngdn nglr ty nhién ¢ rdt nhidu tr dbng nghia va
mbi ngudi ¢ khuynh hudng dﬁng tir theo thdi quen cha minh.
Tuy nhién, khi dinh tidu ¢& chd dé, noi dung mét cha & khéng
duce thé hién béng mot thudt nglr theo y cla ngudi doc, ma
bang mot thufit ngtr dva theo mdt b tidu dé hay dugc cdn bd
bidn muc lya chon trong sb cdc tir dbng nghia. Thuc té bién
muyc cho thdy, thdm chi cdc thust ngft duoe chon va thudt ng
khéng dwoe chon khéng phéi hodn todn ddng nghia véi nhau
[10]. Vi du:
Heo
SD Lon
Lon
DC Heo
O diy Heo v4 Lon 13 hai thudt ngit déng nghia, trong d6
Lon dwge chon lam tigu d& chd €&, Tham chiéu SD chi cho
biét phai ding Lon 1am tidu d& chir khéng dung Heo khi dinh
tiéu dé cho tai liéu néi vé& d& tal ndy. Tham chidu DC chi ¢ho
biét Heo la thudt nglr twong dwong v6i Lon v& mat ngr nghia
nhung Lon dwge ding 1am tidu 42 cho tai lidu noi vé dé 1ai
nay. Mot vai vi dy khéc
Ngdi a0
5D Sao
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Sag
DC Ngdi sao
Ngoc lan ty
SD Hoang ngoe lan

Hoéng ngoc lan
DC Ngoc lan tiy

Ngudi cao tudi
DC Ngudi ¢6 tudi
Ngudi gia
Phu lao
Nguoi o tudi
SD Ngudi cao wbi
Phu lgo
SD Ngudi cao tudi
Céc vi du sau ¢éy s& minh hoa cho vide dung tham chiéu

chi ra méi quan hé twong duong gifra cdc tir dong nghia, gﬁn
nghia trong b LCSH.

Audiobooks
UF Cassette books
Recorded books
Cassette books
USE Audiocbooks
Recorded books
USE Audiobooks

e e e e e e e e
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Ethics

UF Morals
Morals

USE Ethics -

Fitness walking
UF Exercise walking
Health walking
- Healthwalking
Exercise walking
USE Fimess walking
Health walking
USE Fitness walking
Healthwalking B
USE Fitriess walking

Greenhouse

UF Hothouse
Haothouse

USE Greenhouse

Gifta cdc tiv viét tit va tiv viés diy di

Néu tiéu dé duge thiép lap bing hinh thite nit gon hay chir
viét tht thi cdn tham chiéu chi ra hinh thire ¢dy di evia thudt
ngtt nhung khéng duge chon lam tiéu 88, Vi du:

ABA

DC Axit absidic
Axit absidic

SD ABA
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Peroxyaxetyl nitrat
SD PAN

PAN
DC Peroxyaxety! nitrat

Cac vi dy sau day dwroe trich ra tir bd LCSH.

Cardiopulmonary resuscitation
USE CPR {First aid)

CPR (First aid) )
UF Cardiopulmonary resuscitation

MAR(__Z formats
UF Machine-readable cataloging formats

Machine-readable cataloging formats
USE MARC formats

Giita ede tir 06 cdeh ddnh vin khéic nhau

Trong s6 céc tr o6 cac cach danh van khic nhau thi cin
tham chiéu chi ra hinh thirc danh vin nao duge chon 1am tigu
d& c6 gié trl. Trudmg hop ndy rét it gip trong tiéng Viét nhung
lai xudt hign kha nhidu trong tiéng Anh.

~ Trong tiéng Viét c6 thé ké ra mdt vai tryémg hop, nhu 14
gtiva thuft nglt Bde s§ va Bdc si, Liét s va Liét st, Hoa 5§ va
Hoa i, cln tham chidu chi ra hinh thirc ndo duge chon lam
tiéu dé, Trong bd LCSH, cb thé 4y ra rit nhidu vi du minh hoa
cho trudmg hop nay, '

Aeolian harp
UF Eolian harp

pE



Aesthetics
UF Esthetics

Airplanes
UF Aeroplanes

Audiobooks
UF Audio books

Dogs
UF Dog

Microerystalline polymers’
UF Microerystal polymers
Polymer microcrystals

Giita cidc tir ¢ va hign dgi, cde tir pkﬁ' théng va khoa
hoc, cde tir cd r:éng bin xi¥ va cdc tr tiéng nuede ngodi
riwng diroe st dung phd bién

Trong mdt sé trwdng hap, vira tn tai thuﬁt ngtr phé thong
vira tdn tai mot thudt ngir khoa hoc dé thé hiéh mot khai niém,
mét vén ¢ hodc sy vit. Vi viy, cin co tham chidu chi cée
thudt ngit phé thing dén cac thudt ngir khoa hoe ma durge chon
lam: tiéu d&. Péng thdi, c¢in tham chiéu chi cdc thust ngit khoa
hoc dén cac thudt ngir phd thong néu nhur thudt ngtr phd_ théng
drge chon lam tiéu d&. Vi du:

Alumin
SD Phén

Phin
DC Alumin
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Amoni cacbhonat
DC Nudc amoniac

Nuéc ammoniac
Sy Amoni cacbonat

An tite hwong

8D Céanh kién tring
: Canh kién tring
t DC An tire huong
L Anbom
. 8D Tép dnh .

- Tap anh
Lo DC Anbom

Cée vi du sau day dugc trich ra tir bd LCS_H.

Cockroaches
¢ UF Blattaria
Blattoidea

Medusahead wildrye
UF Elymus caput-medusae
Taeniatherum asperum

Prosencephalon
- UF Forebrain

Vitamin C
UF Ascorbic acid

B . Lot P IR
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Tuong e nhu thé cho truemg hop mot khai niém ¢ thé thé
hién bing mot tr ¢§ va mdt tir hién dai; ciing nhu cho trudng
hop mét khai niém vira ¢ thé thé hign bing tidng ban x(, vira
c6 thé thé hién bing tir tiéng nuéc ngodi. VI du:

Internet
DC Mang Internet
Mang tru¢ tuyén

Marketing

SD Tiép thi
Tiép thi

DC Marketing

Giita hinh thikc diwge chon va khing duwge chou lim tiéu ‘
a8 cia mpt thugt ng

Nguyén the tidu dé théng nhit Goi hoi mdt dé tai ‘ohai xudt
hién trong muc luc dudi mdt hinh* ‘thire tiéu d& nhét dinh,
nhitng hinh thite tiu ¢& khac cling thé hién mét d& tai thi duwoc
chi v€ hinh thire tigu dé duge hua chon. Vi du:

Thanh nién, Phong trio
'DC Phong trdo thanh nién

. Céc vi dy sau ddy duoge trich ra tr b LCSH.

.Art, MediEVaI _
U_F Meadieval art .

Cheniistry, Organic
UF Organic chemistry

Education, Higher
UF Higher sducation
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Khi mét tiéu dé thé hién mdi quan hé giita hai khai niém
hoge hai d6i tugng, dung tham chi¢u chi ra fedt ty nguoe lai
cla tiéu dé [19],

Gido dyc va nha node

DC Nha nuéde va glao duc

Cac vi du sau ddy dugc trich ra tir b LCSH.

Computers and family
UF Family and computers

Architecture and state
UF State and architecture

Trong bd LCSH, cdc tham chiéu loai nay cfing duge thit
ldp ¢ chi ra hinh thirc duge siv dung trude day cia mét tidu
d&. Vi du, v6i d& thi'cac bai tap thé hinh, trude diy LC ding
titw d& Aderobics nhung nay thl dung tidu dé Aerobic
exercises, do d¢ cén tham chiéu sau:

Aerobics

USE Aerobic exercises
Aerobic exercises

UF Aerobics
Cac vi du khac:
Aged-Education

UF Education of the aged

Bank and banking-Accounting
UF Bank accounting
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Cataloging of Arabic inprints
LIF Arabic imprints—Cataloging

Federal aid to private schools
UF Private schools—Federal aid

Foreign exchange-Accounting
UF Foreign exchange accounting

Galaxies-Evolution
UF Galactic evolution

Glass—Research
UF Glass research

Nhu vay, tham chiéu USE va UF, hay bing tiéng Viét 12 SD
va DC, chi ra méi quan hé trong duong gifta céc thudt nglt dwoe
chon va khéng duoe chon lam tiu @ cho mét chi dé. Ngodi ra,
trong bd LCSH, trong mét sb truimg hop tham chiéu USE cdn
duge diing véi mét muc dich tdng quét hon [19]. D6 14, dudi mot
thudt ngtr khong 6 gid tri, tham chiéu USE chi dén phin buéng
dlin céch tim ra tidu d8 c6 gid i cho thudt ngir &y. Thong thuing,
tham chidu USE téng qudr s& xudt hign khi (1) mét thudt nglr
khéng c6 mét titu dé twong duong véi nd, (2) khéng the 1iét ké
4t c& cdc tham chifu cy thé cho mét tidu d&, (3) mudn giai thich
chch ding phu d& tu do cho mét tiéu dé. Vi du:

Amateurs’ manuals

USE subdivision Amateurs’ manual under technical
topics for works of instruction for ponprofessionals on
how to acquive a skill or perform am operation, e.g.
Radic--Amateurs’ manuals.
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Nghla 1&: Sir dung phu dé Amateurs manual cho ede dé 1ai
K thudt cia cde 140 lidu c6 ngdi dung hiréng dén cho nguoi
khéng chuyén cdch dé co dwoe mot kY ning hodce thue hién
duoc mot thao tde. Vi du: Radio—Amateurs' manuals.

Military reform

USE  subdivision Reorganization under. individual

military services, e.g. United Statas—Anned Forces—
Reorganization. '

Nghfa 14: Sik dung phu 78 Reorganization cho mﬁr o quan
GUin su r:érzg biét, Vi a’u ‘United States-Armed Forces—
Reorganization.

Ofifice, Appointment to

USE subdivision Officials' and. employees—Selection
and appointment under names of countries, cities, ect.

and names of individual government agencies; and -
subdivision Selectmn and appointment under - types of

officials. :

Nghita 1&: St dung phu pY Officials and emplnyees—&alectiﬁn
and appointment cho tén ciia cdc quoc gia, théimnh pﬁzc‘: VLV, vd tén
cua cde co quan thudc chmk phi, vit dimg phu dé Se:lactmn and -
appointment dugi tiéu dé vé ede ngach cong chire. '

4.2 Tham chiéu chi ra méi quan hé thé bac

* MGt chi dé c6 thé mang mét nghia hep hon hodic rng hdn
so v&i mét chi 48 khac, vi du nhur Méo s& mang nghia hep hon
s0 v&i Vdt nudi trong nhéd (bao gdbm chd, meo, chim, c4...)
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nhung lai mang nghla rdng hon so vai Méo mun (mét gidng
 méo cu thé). Theo tiéng Anh, mdi quan hé thir bic ndy duge
thé hién trong ngdn nglt tigu de chil dé bang cac tham chiéu BT
(Broader term: thust ngt nghia réng) va NT (Narrower term:
thudt ngit nghia hep), duge trinh bay trong tiéng Viét la TR
{Thudt ngir nghfa réng) va TH (Thuét ngit nghia hep). Luu v 14
tham chiéu thir bic chi duge thiét 14p cho céc thujt ngfr ¢6 gid
tri, tite 13 cdc thudt nglt dugc chon lim tiéu dé chi dé. Thong
thadng mﬁu thuéit ngir trong diy cde chit dé cé thir bic véi nhan
duoc nbi voi mdt thudt ngfr c6 nghia réng hon sdt trén n6 va
- mit thudt ngi* ¢6 nghia hep hon sat dudi né trong chudi thir bi.
[9] théng qua cac tham BT/TR va NT/TH. Vi du:

Thuw vién '
TR Céng sd&
TH Thu vién efng ¢dng

Thir vién chuyén nganh

Thu vién thiéu nhi

Hién nay tai LC, c4c tham chiéu thir béc dugc 1dm theo
quy dinh sau [19]. -

(1 G‘lﬂl‘lga"LOﬁl (hotic L&p/Thanh vign cia lop)

Apes
NT Gorilla

German fiction
NT Science fiction, Genman

Motor vehicles
NT Automobiles
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Sheép dogs
NT Belgian sheepdog

Tham chiéu NT kh&ng duoc tao dung trong trudng hop
tigu d€ bi dio va duce bd nghia bing tén cla ngdn ngilt, dén
tdc, tde ngudi. Tire 14 & khong cb tham chiéu dé chi méi quan
hé thir bic gitra mét tidu d& c6 nghla rong hon, vi du Art, v6i
mét tidu @& dédo c6 nghia hep hom, vi du Art, German. Tham
chiéu sau day khéng duge tao dung,

Art,
NT Art, German
Art, Japanese

(2) Tong thé/Ba phan
i Hand

i BT Arm

NT Fingers

o T

IR s

Fingers
BT Hand
NT Finger joint
Fingernails
Thumb

| Khi mét tiéu d8 true thude nhiéu mébi quan hé thir bac thi
] lam tham chiéu cho tidu d& co nghla réng hon sét canh né
kI ' trong chudi thir bic.

Causeways
BT Bridges
Roads
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(3) D& taifTén cac thye thé true thude

Biuldings-Texas
NT Old Stone Fori (Nacogdoches, Tex.)

Botanical gardens—California
NT.Hungtington Herb Garden (San Marino, Calif.)

. Dwellings—Georgia

NT Chief Vann House (Spring Place, Ga.)
Plum Orchard (Ga.)
Robert Toombs House {Washington, Ga )
Stafford Planration (Ga.)

Mountains—France
NT Vanoise Mountains {France) ;

Palaces—England
NT Blenheim Palace (England)
Hampton Court (Richmond upon Thames, Londen,
" England)

Palaces-Spain ;

NT Alcazar (Madnd, Spain) |
Alcazar (Seville, Spain)

Alhambra (Granada, Spain)

Rivers—Colorado
NT Gummison River (Celo.)
MNorth Platte River
Piedra River (Colo.}
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Streets—France
NT Boulevard du. Temple (Paris, France)

World War, 1939-1045—Ca mpaigns-ltaly
NT Cassino (Italy), Batile of, 1944

(4) Céo méi quan hé kép va phie
D61 véi nhiing tiéu dé c6 chiia nhidu dé tii holc nhidu

. khai niém, ngudi ta lam tham chiéu BT cho dé tai hode khéi

niém khéng duge ding lam yeu té 1:111:3.r cép, tirc 13 yéu b di
dhu trong tiéu ad.

Mousic and anthrupulng}*
BT Anthropology

Education and crime
BT _Crime

Hydrogen as fuel
BT Fuel

Aerial photography in city.'planning
BT City planning

Surrealism in motion pictures -
BT Motion pictures

Domestic relations (Roman Iaw}
BT Roman law

Tham chiéu BT cling dm:rc thiét 1dp cho tidu ¢ ma tuong
ung véi phu dé, nhu 1a —Contracting out va ~Election, trir khi
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nhirng thudt nglt ndy quéd rong hodc qua iéng quat, nhu 13 |

[Tiéu dé dé tai|-Application v& [Tidu dé dé tai]-Utilization.

County services—Contracting out
BT Contracting out

Judges-Election
BT Elections

4.3 Tham chiéu chi ra m&i quan hé lién déi

Trén thyue t&, co nhidu chi d& khong phai Ja tht béc cla
nhau nhung lai ¢&- mébi quan hé lién ddi véi nhau, vi dy nhu
Tubi gia va Tudi tho Khdng phai 12 hai chii d€ thir bie clia nhau
nbung ching lai cé méi lién quan dén nhau; khi nhac dén chi
d& nay ngudi ta thudmg hay lién tuéng dén chi @8 kia. Theo
tidng Anh, méi quan hé nay due thé hign trong ngdn nglt tidu
d& chu d& bing tham chiéu RT (Related term: thudt ngl¥ fién
d61), duge trinh bay bing tiéng Viét 1 TL (thudt ngi¥ lién d6i).
Tham chiéu ny xuét hién du6l c& hai tiéu d& c6 mdi quan hé
lién d61 v&i nhau. Vi du: .

.Ngd ddc

TL Nhiém ddc
Nhiém dc
TL Ngd ddc

Ngubn lye
TL Tiém luo
. Tiém Iye
TL Ngubn lyc
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Nhan lre
TL Nhén céng

Surc lao dfing

Nhién cing
TL Nhén luc
Sirc lao dfng
TL Nhén luc

Céc vi du sau duge trich ra tir bd LCSH,

Religion
- RT Theology .
‘Theology
RT Religion

Compyehension

RT Memoty
Memaory

RT Comprehension

Nhim cut thé héa vide xé¢ dinh méi quan hé lidn déi gita
cdc thuft ngit, LC dua ra nhimg hwdng dfin sau [19]. Tham
chidu RT duge lam dé;

(1) Néi hai thudt ngix c6 nghia trivm 18n nhan
Boats and boating - .
RT Ships ‘

Ships
RT Boats and boating

1106



(2) N& mét mdn nganh khoa hoc véi 48 tuong nghién
ciru cua nd

Earthquakes
RT Seismology

Epithelial cells
RT Exfoliative eytology

* Entomolegy '

RT Insects

(3 N&i nhém ngudi véi linh vre ma ho hogt ddng |

Physicians
RT Medicine

(4) N&i mét thust ngir dén cac thudt ngtr khac ¢ moi lién
quan gﬁn gii

Drugs—Overdosage

RT Medication erroxs
Clinical socialogy '

RT Social psychiatry
Purchasing power

RT Income .

4.4 Tham chiéu “See Also” (Ciing xem)

P& lam gon nhe cho bd tiéu dé chi d2, dbi khi tham chiéu
SA (See Also), tidng Viél 1a “Cling xem” cling dugc xdy dung.
Tham chiéu nay c6 nghia 14 ciing xem tir mot tiéu d& dén mdt |
nhém cho tiéu dé. Nhém chc tigu dé ndy li nhitng tidu dérigng |
1&, duge coi nhy ia nhitng vidy dién hinh chomdt dang tidu dé |

r

nao d6. Tham chiéu nay nhac ngudi diing dén xem nhing tigu
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dé cu thé hon va hudng ngudi diing dén kidu tisy dé phit hop
hon véi nhu cau tim tin cta ho,

Tham chiéu “Ciing xem” thé hién cch tidp cin mé dé
ngudi ding tyr lya chon. O day khong dua ra céc tiéu dé cu thé,
ma goi ¥ ngudi ding tu xac dinh thust ngtlt cho vige tim tin cila
minh. Truée ddy kicu tham chidu nay thudmg duge dung dé
chi tir mdt tidu dé chung dén cAc thanh vidn true thude td hop
chung dé va kém theo vai vi dy cu thé [19). Vi dy:

Tools S
SA individual specific tools, e.g. Files and rasps; Saws
Nghfa [&: Cling xem céc dung cu cu thé nhy 13 gitia va
gilia gb; Cua. ' _
Ngdy nay, LC thuomg st dung céc tham chifu ey thé hon
1a céc tham chiéu SA, Vidy :

Tools
NT Agricultural implements
Artists’ tools
Axes
Bench vises
Carpentry-Tools
Tuy nhién, ¢6 nhing truéng hgp khong thé hofic khong
cn thiét sit dung tham chidu chi tiét thi ngudi ta vin sir dung
tham chiéu chung SA. Hién nay, trong b8 LCSH ¢6 ba kidy
tham chiéu loai ndy nhu sau: :

(1) Tham chiéu SA chi dén céc phy dé tu do.
Economic history (Not Subd Geog)
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SA subdivision Economic condttmns under names of
countries, cities, ect.

Nghta la: Cling xem phu 4é Economic condition duéi tén
ciia cée qudc gia, thanh phd

{2} Tham chiéu SA tir mét tizu d& cht d& dén mot loai
hodc mdt kidu clia tén tidu dé ma thwomg tén goi néy khong cé
trong bd tidu dé chit dé.

Bible-Biography
SA names of individuals mentioned in the Bible, e.g.
Mary, Blessed Virgin, Saint

Nghia 13: Ciing xem t&n cia cic nhan vit duogc dé cip dén
trong Kinh Thanh nhu 134 Mary, Blessed va Virgin,
Saint

(3) Tham chiéu SA chi dén céo tieu 38 ¢b tir bét diu gibng
nhau hofc tir cling gdc.

Heatt .
SA heading beginning with the words Cardiac or
Cardiogenic

Nghia 13 Cling xem céc tidu d& bit dhu bang tir Cardiac
ho#c Cardiogenic '

4.5 Tham chiéu cho titu dé tén goi

Do chua c6 mot bd tidu @& chii d& chudn bing tiéng Viét
duoe st dung phd bién trong cde thw vién Vidt Nam, phin
trinh bay nay & dua hodn toan vao cdc huéng din cta LC va
vi du trich ra tor bé LCSH.
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Tham chiéu cho tén cd nhén

Dua vio AACR2R va Hd so tén goi (Name files) ngudi ta
tao 1dp tham chiéu cho tidu dé 14 tén ca nhan. Vi du:

Lewis, C. 8. (Clive Staples), 1898-1963
See reference from (Xem tham chidu tir);
Lewis, Jack, 1898-1963
Hamilton, Clive, 1898-1963
Clerk, N. W., 1898-1963
Lewis, Clive Staples, 1898-1963

Onassis, Jacqueline Kennedy, 1929-
See reference from (Xem tham chidu ti);
Kennedy, Jacqueline Bouvier, 1929-
Bouvier, Jacqueline, 1929-

P&i véi chc tac gid duong dai hogc nhitng tdc. gid hoat
déng trong nhidu linh vuc (nén c6 thé co nhiéu tidu di vé ho)
thi chi dung mit tén goi cb gi4 tri khi thidt 13p tiéu dé chc- cae
tai lidu ndi v& ho ma thai [20]. Vi du:

Twain, Mark, 1835-1210 _ _
For works of this author writien under other names,
search also under Clemens, Samuel Langhome, 1835-
1910
[D4i v che tai ligu cia tac gid ndy duge viét dudi but danh
khac thi cfing tim duéi tidu dé Clemens, Samuel Langhorne,
1835-1910 ho#c Snodgrass, Quintus Curtius, 1835-1910]
Clemens, Samuel Langhorne, 1835-1910

Works by this author are usually entered _undér Twain,
Mark, 1835-1910. For a listing of other manes used by
this author, search also under Twain, Mark, 1835-1910
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Subject Usage: This heading is not valid for use as a
subject, Works about this person are entered under
Twain, Mark, 1835-1910 .
Nghia l4; Tai liéu ciia tac gia nay thudng cé tiéu dé Twain,
Mark, 1835-1910
D&i véi cac tan goi khac duge ding cho tac gid nay thi
cling tim dudi tisu d& Twain, Mark, 1835-1910.
Tigu dé nay khéng o6 gia tri. Tai liéu vé ca nhén ndy dugc
tip hop dudi tiéu dé Twain, Mark, 1835-1910

Snodgrass, Quintus Cuytius, 1835-1910

Works by this anthor are usually entered under Twain,
Mark, 1833-1910. For a listing of other names used by
this author, search also under Twain, Mark, 1835-1910

Subject Usage: This heading is not valid for use as a
subject. Works about this person are entered unmder
Twain, Mark, 1835 1510

Nghi’a 13: TAi héu chia the gid nay thudmg c6 tidu d& Twain,
Mark, 1835-1910

P&i voi nhitng tén goi khic cua téc gié thi cfing tim dudi
tidu dé Twain, Mark, 1835-1%10

Tiéu d& nay khong o6 gid tri. Tai lidu vé cd nhén nay duoe
t4p hop dudi tiéu @& Twain, Mark, 1835-1910 -

Tham chidu cho cdc tidu d& vé nhin vét hu cdu, thin thoai
cfing dugc tao 14p v& duy tri trong bd LCSH, Tham chiéu UF
hodc RT duoc 1am tir nhitng tén goi khac vé nhiing yéu tb truy
cap khac dén tidu dé loai nay.
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Finn, Huckleberry {Fictitions character)
UF Huckleberry Finn (Fictitious character)

Randolph, Snooky (Fictitious character)
UF Snooks (Fictitious character)
snocky (Fictitious character)

Zeus (Greek deity)
BT Gods, Greek
RT Jupiter (Roman deity)

Tham chidu cho tén co quan, 19 chire

Gifng nhu tiéu d& cho tén goi ¢4 nhan, tén co guan, té
chitc duoc tao lﬁp dirza vio AACR2 va :ilrm:: tdp hop frong H
so tén gol (Name ﬁie} Péi voi co quan, tb chitc ma c6 su thay
déi tén goi thi s tao ldp cdc tidu d2 lan luot dudi ca tén goi
trwde ddy va hign nay cla co quan, té chire dé. .

American ‘Library Association. Information . Science
and Automation Division,
Search also under the later heading (Cling im dudi tén
_goi sau nay):
Llhrar}* and Information Technology Assuciaﬁun (U.8)

Library. and Infnrmatiﬂn Technﬂlogy Association (U, S)
Search also under the earlier heading (Cﬁng tim dudi
tén goi trude diy):.

American Library Association. Information Science
and Automation Division
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Tham chiéu cho tén dia Iy

Dia dank hémh chink: Titu dé dia danh hanh chinh va
tham chiéu duoc tao lap dira vao MCRE va duge tip hop
irong H so tén goi (Name file),

Austria
See references from (Xem cac tham chidu tir):
Ostmark '
Alpen— und Donau~Reichsgae
Ausziria
QOsterreich

See also references from {Ciing xem cac tham chiéu fir):
Austro—Hungarian Monarchy
Holy Roman Empire

v

George Town (Pinang)

See references from:
Georgetown (Pinang)
George Town, Pulan Pinang
Pinang (Pinang)

Penang (Pinang)
Gearge Town (Malaysia)

Dia danh phi hanh chink: Tiéu ¢& dja danh phi hanh chinh
va chc tham chidu duoe tao lap va tap hop trong b LCSH.
Tham chiéu UF duoc 1am cho cdc t&n goi khéc, ké ¢ tén goi
trude déy, cac hinh thirc ngdn ngit khéc, va cdc yéu té truy cap
khac cia dia danh. Tham chifu BT duoe lam cho céc tiéu dé
tbng quét duce phan chia chi tiét theo tén qudc gia hodc 1a don
vi chinh trj cao nhét ciia tidu d& dia danh phi hanh chinh.
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Berkeley, Yale of (England)
UF Vaie of Berkeley (England}
BT Vaileys—-England

Bierzo (Spain)
UF El Bierzo (Spain) -

Costa del Sol (Spain)
UF Sol, Costa del (Spain}
BT Coasts—Spain

Cumberland River (Ky. and Tenn.)
BT River-Kentucky
BT River-Tennessee

El Rancho Gumbo (Mont,)
UF Rancho Gumbo (Mont.)
BT Ranches—Montana

Gallipoli Peninsula {Turkey)
UF Big Geysers (Calif.)
The Geysers (Calif.)
BT Geysers—California

"Mn_[a_ve Desert (Calif.)
- UF Mohave Desert (Calif.)
BT Deserts—California

Mississippi River
BT Rivers—United States
NT Mississippi Embayment
Saint Anthony Falls (Minn.)
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Pompeii (Extinct city}
UF Pompei (Extinct ¢ity)
Pompeiil (Ancien city)
BT Extinct cities—ltaly
[taly-Antiquities

Texas Panhandle (Tex.)
UF Panhandle (Tex. : Region)

Se thay doi dio danh: Trong trudng hop o6 sur thay dbi dia
danh do ¢6 sy sap nhip hay phén tach dia phwong, trong dé cac
tén goi khdc nhau cha cing mét dia phuang diroe sit dung lam
Héu dé cho cac tai lidu @& cfp dén nhing thiri k¥ khéc cda dja
phuong, thi tham chifu RT duge tao 1p gifta cde tiéu dé tén goi
fre6e ddy va hign tai ciia dia phuong. Nhimg tham chiéu nay
duge trinh bay trong nhitng bidu ghi ¢6 gid tri nhung khong
phét thiét phai trinh bay trong b LCSH. Sau ddy 1& nhimg vi du
oiia cée bidu ghi c6 gid tri thé hién sy thay ddi dia danh.

Germany _
Here are entred works on Germany for the pre-1949
period, the Temitories under Allied Occupation, and
. East Germany and West Germany, collectively, for the
post-1949 period, as well as works on Germany since
reunification in 1990,

Nghia 1a:- O day tip trung nhing tai lidu vé& nude Pic
trong thdi ky trude ném 1949, lanh thd dudi sw chiém i
giit ¢iia quin Déng minh, va Tay Dl va Déng Bire ndi |
chung trong thdi ky sau nam 1949, cling niur tai ligu vé :
nude Dire tir khi théng nhat tir ndm 1990,
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German (East)

Here are entered works on the Democratic Repubfic
established in 1949 and works en the eastern part of"
Germany before 1949 and since reunification in 1990, |

Nghfa {a: O déy tdp trung tai liéu v& Cérg hoa Dan chiy
Dire tir ndm 1949, v nhimg tai lidu vé phin ddng cia
nroe Dic trude nam 1949 va tir khi théng nhﬁt dét
nude tr nam 1990, :

UF East Germany

. Eastern Germany
German Democratic Republic
Germany {Democratic Republic, 1949- )
Germany (Territory under Allied nccupaﬁnn 1 945-
1955)
Germany, Democratic Republic of
Germany, Bast
Genmany, Eastern

BT Germany

Germany (West) :
Here are entered works on the Fe:deral Repub ic
established in 1949, and works on the western part of
Germany before 1949 and since reunification in 1990,

Nghia 13: § @4y tdp trung tai lléu vé Céng hoa Lién bang’
Bric tr nim 1949, va nhing t4i lidu vé phén tdy cia.
nude Birc trwbe nim 1949 va tir khi thi‘mg nhét dht
awrde tit nam 1990, ¢
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UF German Federal Republic
.Germany (Federal Republic, 1949-
Germany (Territory under Allied occupation, 1945-
1955)
Germany, Federal Repubhc of
Germany, West
Germany, Western
West Germany
Western Germany
NT Ruhr (Germany : Region)
BT Germany
4,6 Chu giai
Ngoai nhitng tham chiéu k& trén, c6 mdi sb trudng hop
. tiéu 42 cdn mot ghi chfl hodc chi gidi xéc dinh 15 pham vi ¥

nghia ctia tidu & (Scope notes). Viée nay givp cho can b bién
myc gitt duge tinh bn dinh trong qua trinh bién muc chi &,

" Do chua c6 mdt bd tidu dé chu ¢é chuﬁn.bﬁng tidng Viét
| dwoe sit dung phd bién trong cdc thu vién Viét Nam, phén
| trinhi bay ndy & dua hoan toan vao chc huéng din clta LC va
vi du trich ra tir b4 LCSH. Nhin chung, trong b LCSH, cht
giéi loal ndy cung cﬁp nhitng thong tin lién quan tdi dinh nghia
clia tidu d& holic méi lign quan cia tidu dé v4i cac tidu ¢é khac
" vi cach dp dung.

| ~ Dinh nghia

Trong trirdmg hop tidu & thé hién mdt khal nigm méi chua
duoc thong dung v chua ¢4 nhiéu tir dién dinh nghia, chn giai
‘s& chi ra dinh nghia cho thudt ngdr lam tigu dé. Vi du:
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Host country {Business)
Here are entred works on the Countries, other than the
home country, where the activities of an international
business enterprise take ptace.

[0 day bao gbm céc tai lidu v& cée qudc gia, khong phdi 14
qube gia 13 chii déu tu, ma la noi dang dién ra cdc hoat dong
kinh doanh cia ca¢ cong ty lén doanh da quic gia.]

Lost architecture
Here are entered works on building, structures that are
were  accidentally or purposefully destroved or
demolished.

(3 day bao gbm céc ta 1iéu v& cac cdng trinh kién do con
ngudi hay thién nhign d3:phd iy hodc 1am hur héng. ]

Western and Northern Territories (Porland)
Here are entered works which discuss the former
German areas of Porland that lie east of the Oder-
Neisse Line.

[3 day bao ghm nhiing tai liéu ban 11{3_11 dén t'{ﬂc ving dét
cia P, trude ddy truc thudc Ba Lan, ndm & mién dong cia
Oder-Neisse, Line.]

Moi lién quan véi cde tiéu @ khdc

Chu giai chi ra pham vi cia mdt tidu d& va lvu v dén sy
tring 1p hofic chi tiét hon cia tigu ¢é. Vidy: |

Amateur plays

Here are entered collections of plays, skits, recitations.
v.v, for production by nonprofessionals, Works about,

2
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including history and criticism of, such plays are
entered under Amateur theater,

[ day bao gdm céc tuyén tdp kich, tho trao phing, tho

truyén. . .danh cho céc dién vién khéng chuyén trinh dién. Céc

t4i liéu v& nhitng v& kich dang ndy, bao gbm ca tai liéu binh
ludn, phé binh, thi dugc dat dwéi tiéu d& Amateur theater.)

Amateur theater
Here arc entered works about, 1nclud1ng history and
criticism of, preductions of plays, skits, recitations. . .for
productions by nonprofessionals. Collections of such
plays are entered under Amateur plays.

[} day bao ghm nhiing & lidu vé vige trinh didn cde vir
kich, tho...ciia cde didn vién khoéng chuyén, bac gdm cé cac tai
liéu binh ludn, phé binh. Tuyén tip cla nhimg v& kich dang
néy thi dat dudi tiéu & Amateur plays.]

Multiculturalism

Here are entered works on policies or programs that
foster the preservation of different cultural identities,
including customs, languages, and beliefs, within a
unified society such as a state or nation. Works on the
condition in which numerous distinct ethnic, religious,
or cultural groups coexist within one society are entered
under Pluralism (Social sciences) '

(8 day bao gbm nhitng tai lidu v& chinh sdch holic cée
chuong trinh béo trg cho viée bio tén cac nét djc trung vin
héa khac nhau, bao gdm phong tuc, ngdn ngf, tin ngudng
trong mét X3 héi, vi dy trong mot tidu bang hay mdt québc gia.
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Tai lidu v& didu kién trong dé nhidu (3¢ ngudi, ton gido, hoe
nhom vén hoa cung chung séng trong mot xa héi thi dat dud
tiéu dé Pluralism {Social science}]

World War, 1939-1945-Occupied territories
Here are entered works on enemy occupied territories
discussed collectively. Works on the occupation of an
individual country are entered under the name of
the country with appropriate period subdivision. .,
Belgium—History-Greman occupation, 1940-1945,

(3 day bao gbm cac tai liéu vé vige xam lang lanh thd noi

‘chung. Nhitng taf Héu ndi vé s xam chidm mét dat nuéce thi

duoe dit dudi tidu d2 tén dat nude do ghép véi cde phy dé thod
gian tiwong thich, nhy 14 Belgum—Hlsmry—Greman occupatmn
1940-1945.]

Hu’ﬁﬂg dén, gidi thich, chi eﬁg

Chd gtm thude dang nay cung cép théng tin vé vide tag
thém cd¢ didm truy nhip bd sung, vé céc phu dé dugre sir dung
du6i tiéu d& va nhimg chi déin chung dén céc tiéu dé khac.

School prose -
For works limited to one achnal the heading s
qualified by nationality and subdivided by place, and an
additional subject entry is made under the name of the
school.

[D&i véi cac tai lidu giél han trong khudn khéd mét tnrcmg
hoc, tiéu ¢é duge b nghia bing tén quéc gia v& ghép véi phu
& dia ly, dong thdi lam thém mét didm truy cap bd sung duéi
tén goi cla tredng d6.]
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Developing countries

Here are entered comprehensive works on  those
countries having relatively low per capita incomes in
compansion with North American' and Western
European countries. This heading may be subdivided by
those topic subdivisions used under name of regions,
countries... Developing countries~Economic conditions,
and may be used as a geographic subdivision,
. Technology-Developing countries,

(S day bao gbm tai liéu thng quét vé nhiing qude gia c6 thu
nhdp diu ngudi twong &6i thip so véi cde nube Bac My va Ty
Au. Tiéu d& ndy co thé duoc ghép voi phix dé d& tai st dung dudi
tdn goi ctia mdt vimg, mdt quic gia... Developing countries—
Economie condition, tiéu d& nay eling ¢ thé duge ding nhir mét
phu 8 dja Iy, Technology-Developing countries.]

125




== - il -

= N

C?&ﬁ»f;

PINH TIEU BE CHU BE CHO TAI LIEU

Céc Chuong tir | dén 4 di trinh bay che khia canh cla
ngbn ngl tiéu dé chi a2 bao gdm céc khai nidm, nguyén tg,
chite nang ctia ngdn ngft tidu ¢é chi &8, cling nhu cdc b3 phin
céu thanh cla b tigu dé chi @8, Chuong nay sé tép trung vio
hia canh Ung dung ciia ngdn ngit tidu d& chi d& dinh ra céc
didm truy cip cho tai liéu theo ndi dung chi d&. Cac vén @&
{an quan dén phan tich ndi dung tai liéu va cée quy dinh trong
vidc dinh chi &2 s& duge trinh bay, phin tich va minh hoa mdt
cch chi tiét.

5.1 Dinh tidu d& chi d&

" Nhur 4z trinh by trong Chuong 1, dinh tigu d& chit d& cho
tai lidu, cling ¢6 khi dugc goi tét 14 dinh chu dé, 13 qud trinh
phan tich ndi dung tai liéu nhim xéc dinh dé tai va cée khia
canh nghién o cia tai ligu, trinh bay dé tai va cac khia cank
ndy' dudi dang tiéu d& chi d&, Qud trinh nay dwgc thyc hidn
théng giia hai giai doan chinh. Mét 1 phén tich ngi dung ta;
lidu nhiim xdc dinh chi d& ndi bt ciia ti 1idu, cde khia canh
hodc gbe 49 nghién ciu cia chil ¢ va cde mdi lién quan, Ha
14 xac dinh tidu d& chi & cho tai lidu bing céch sir dung b
tiéu & chu d& chudn tim ra céc tidu @& thich hop thé hién chi
4& vi cac khia canh nghién ctru cua tai lidu. Trong trudng hoy
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tiéu dé thich hop chua ¢d trong bé tiéu dé chudn hodc thy vién
chua cé mdt bd tidgu chudn (dinh tiéu dé chi d w do) thi tién
hanh viée lya chon thudt nglr lAm tidu dé cho ndi dung tai fiéu
v x8y dung céc tham chidu cdn thiét cho tiéu dé.

(Jud trinh dinh tiéu dé chi d& ddi hdi cdn bd bidn muc mot
mat phai tudn thi phuong phép ludn chung vé& ngdn ngir tidu
d& chiz d& va dinh tidu d& chit d&; mot mat phai cu thé héa vide
phan tich va tao tiéu dé theo dac th ridng ca timg thu vién.
Viéc cu thé hoa nay phu thude vao ddi tuong st dung thu vién,
dién ndi dung thdng tin va céc khia canh duge thu vién uu
tién, cling nhur cde quy dinh, chinh sach ndi b ciia thu vién.

5.2 Phin tich ngi dung tai lifu

Pé xac dinh duge chi d&, cde khia canh hoic gée d
nghidn céu vA cdc mdi lidn quan cia chi dé thi phai nghién
ety phén tich ndi dung taf liéu. N&i mét cdch khac, day 13 qua

~ trinh tim hidu tdi liéu - théng qua ngdn ngt, hinh ank duge thé

hién trong tai liéu tim hidu @i twong, hién tuong, sy vat, vén
& duge trinh bay trong ndi dung tai lidu, ¥ tudng, muc dich
clia tAc gia - d& xdc dinh céc chi d& ndi bat va cée khia canh
holic gbe 46 nghién cltu cia ndi dung téi lidu.

Thong thudng, chil & ndi bat duge xde dinh dua trén déi
twong nghién clru cha tai lidu. Déi twong nghién eltu cb thé 1a
cdc su vit cu thé, nhu Sdn bay, Mdy cay, Lia, Gao, Chd, Méo,

. 06 thé 14 mdt dia diém cu thé nhv Figr Nam, Ha Néi, Vinh Ha

Long; o6 thé 14 mdt nhén vat cu thé nhu HE Chi Mink,
Francois Mitterrand, c6 thé 14 céc vin d bao quat nhu Gide
duc, Xdy dung, Stic khde; cb thé 13 cdc khai niém triru tuong
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nhu Niém tin ton gido, Gid tri vin héa, Danh dy, ¢b thé 1a cic
hoat ddng va hidn tuong nhw Sinh trudng, Quang hop, Bio lut.
Nhin chung, mbi ngénh khoa hoc c6 hé théng dbi trong
nghidn ctru cia né [5). Vi dy, nganh néng nghigp cé cde ddi
twgng nghién ciru nhu la Lua. Ngd, C‘ay Em:mg thure, Phdn bon,
{ia suc. .., nganh kinh té cd cdc dbi twong nghién clru nhu 14
Nadn haﬂg Tin dung, Pdu tw, Loi nhugn.... Tuy nhién, clin
lwu ¥ ring, khong phai chi ¢6 dbi tugng cha cic nganh khoa
hoc ma ban thin cic nganh khoa hoc ciing dwoe coi 1& chu @&
cla tai liéu, nghia 1a Tedn hoc, Vit i, Sinh hoe. .. oling ¢ thé

14 cht 48 cda tai ligu. -

Kbia ¢canh ngh1én etru duge xée dinh dua trén nhidu yéu 8
bao gdm quan didém nghién citu, gée 4 nghién clru, nhimg tac
#ong dbi véi nghién ctru, phuong phép nghién citu, céng dung

.cia nghién ciru, dia diém lién quan va thdi diém lién quan dén

nghién ciru, va nét d3c biét cha hinh thirc vit Iy hodc loai hinh
hotic thé loai cta tai lidu.

~Nhin chung, viée ;I:n‘hﬁn t1:ch ndi dung tai liéu phy thude ri
nhidu vc trinh ¢4, hiéu biét, kinh nghiém va quan diém c4
nhin ctia cdn b6 bién muc. Trén thuc té, rit kho cd duge sy

© thiéng nhat gifta cde cdn b bién muc khi phén tich ndi dung tai

ligu d& xac dinh chu d& va céc khia canh cia chi d&. Tuy
nhién, ¢é mdt nguyén tic chung 13, dé gia ting tinh hiéu qué
clia hé I;héng tim tin theo chi muc thi qua trinh dinh chi muc
phii cung cip ddy 40 va cu thé cdc didm truy cdp cho tai lidy
[10]. Vi viy, khi phién tich ndi dung tai ligu, can bd bién mu«
céin nhén dién duoc tit ca (diy d0) céc ndi dung duoc trinh ba;
frong tai lidu d& 6 thé tao ra dldy du cée diém truy cdp cho ta
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ligu, Déng thoh, viée phén tich ndi dung 6 trong tai lidu va

dinh ra céc diém truy cip cang cu thé va chi tidt cang tbt,

D¢ cb ghng phan tich duoc dly du va cy thé thi cln nghisn
etrs cdc yéu th sau ddy khi tim hidu tai ligu:

- Nhan dé
- Chi giai va tom tét

- Muec luc, 1€n cac chuong, phan chinh, bﬁng biéu, hinh v&
minh hoa
- Lo gidGi thn;',u. 1o nhap dé, & két lugn. .

- Chinh van cia tai lidu.

Nhan d8

Nhan ¢& thudng phin 4nh chd d& chinh cda tai lidu, nhét 14
céc 131 lidu khoa hoc k¢ thuft va khoa hoc tur nhién, Hau hét
phitng tai liéu nhu tir dién béch khoa tean thu, sd tay tra ctu,
cdm nang, tép ban ﬁf:-, sach gido khoa, gido trinh, sach chuyén
khéo, ky yéu, nhan dé thudng phan anh néi dung cﬁa tai lidu.
Vi dy:

- Nhan d&::5U cu héi chon loe vi trd 151 mén triét hoc /
Vuong Tét Dat, Nguyén Thi Ha, H.: Chinh trj
quéc gia, 2000.
Tir nhan d& ¢6 thé nhan dinh ring:
- Triét hoc 1a chi 9é cla tai lidu

Nhan dé: Céng nghé ché tao may / Ding Vii Giao. H.: Dai
hoc va Trung hoe chuyén nghiép, 1978.
Tir nhan dé ¢ thé nhén dinb ring:
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- Ché tao mdy 14 chi dé cua tai lidu

- Céng nghé 1a khia canh nghién ctu cida chi dé.

Tuy nhién, néu chi dua vao nhan dé dé xac dinh cha dé
cho tai lidu thi ¢6 thé s& méc sai lim. C6é nhidu truéng hop,
nhan d& khang thé hidn duoc ndi dung tai lidu. C6 thd vi mudn
nhan d& ngén gon, cde tac gia khéng tim cach thé hién hét ¢
nghia cha cho dé trén nhan dé. Nhét 12 trong linh vire vian héa,
viin hoc, nghé thuft, khé ¢é thé nhan biét duge chi dé ciia tai
titu thong qua nhan d& do céc téc gid da chdm ngdn héa hay
dung phép 4n du khi dit nhan d&. Trong nhitng truéng hop
ndy, dya vio nhan dé s& khdng dam bao tinh chinh x4c khi xac
dinh chiy dé cho tai liéu.

Bén canh nhan d2 chinh, nhan &2 phu va ting thu cling la
nhitng yéu t& cé kha ning 1am séng to chi d& cia tai lidu. Qua
nhan dé phy, ¢6 thé nhan ra nhimg thang tin v& ¥ nghta, v& dbi
tuong ban doc cling nhu hinh thirc v loal hinh cda tai ligu.

Chil gidi, tom it

Théng qua cht giai, 10m tét, 5t nhdt 13 do téc gid viét,
ching ta ¢d thé rif ra noi dung cbt 1o clia tai ligu.

Muc luc, tén clurong, tén phin, minh hoa

Muc luc cung cép céu tric ciia ndi dung tai lidu, thdng qua
46 c6 thé nhin biét cac van d& chinh duoc nghidn clru trong tai
lidu va cdc gbc d6 nghién clru cla timg vén d&. Vige xem xét
tén cdc chuong; phin va cic chi tiét minh hoa cfing gifp hidu
& vAn dé cbt yvéu duge trinh bay trong tai ligw. D81 khi i gidi
thiu bong by, hoa m§ khién ngd nhén ndi dung cia tai lidu,
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nhung muc luc va cée chi tiét minh hoa s& cho ths‘iy cu thé cée
vin d¢ dugc trinh bay trong ndi dung taj liéu.

Loi gidi thign, 1oi nhfp @&, 167 két tuiin, va mt 56 yéu 18
khde

Céc yéu t& ndy gitip nhin biét gis tri cla tai lide, pham vi
Ung dung cuia tai lidu, abi tirgng sir dung cia tai lidu.

Ngoai ra phin tai liéu tham khéo cling gitp hidu thém ndi
dung tai ligu. Nhitng chi tiét nhu nha xudt bin, co qudn xuét
ban cfing gép phén trong vide tim hifu ndi dung cia taf lidu.
Vi du nhir Nha xudt ban Sy that thudng xuét ban séch ed ndi
dung triét hoe, chinh tri, phép quyén, td chirc chinh tri, trong
khi d6 Nha xudt ban Vin hoc thuémg xudt ban sich c6 ndi
dung lién quan dén vin héa, nghé thuét, phé binh vin hoc.

Chinh viin

Trong nhiéu trrdng hop, dé hidu duge ndi dung cla tai
liéu doi héi phai doc chinh vin. Thong thudmg ngwdi ta doc
nhitng doan vin mé d8n edc chuong, phin, cée doan duge in
d4m, in nghiéng, doc L6t nhimg doan xét thiy quan trong.
Tmng tnrdmg hop chwa chic chin xac dinh duoe ¢hi dé thi
tién hanh doc todn van ho#ic nho dén su glﬁp d cla cac
chuyén gia chuyén nganh,

Tém lai, khi phin tich ndi dung tai liéu can xem xét tit ca
chc yéu té ké trén va phai nhan dién duoc ¥ nghia cua ting véu
tb. Cn ghl nhd ring tiy theo ndi dung ma xéc dinh sb hrong
cac chi dé ndi bat cha mdt tai lidu; tranh vide t1ép cén tai lidu
mot céach phién dién, nghta la chi nhin dién duge mdt vai khia
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canth ma khong nhin tha}f 1oan thé vin dé. hoac nguye lai,
khang nhin dién duge céc khia canh cu thé e van dé, Viée
niy s& dan dén tinh trang dinh thiéu hoiic sai tiéu d& ch dé
cho tai héu,

Bén canh viée nghién clru cac yeu t& k& trén, mdt sb tai
liéu da dua ra mdt loat ¢du hoi va d& nghi can bd bign muc
bam theo céc cAu hoi d6 khi phan tich ndi dung tai liéu [7, 8].
Céc cau hai duge tong hop va bign soan lai nhur saw:

- Tai liéu n6i vé& vin d& cu thé gi?

- Vin dé do6 ¢ lién quan dén mot khai méquua trinh/hoat
dong gi khong?

- Tai Héu c6 ndi vé mot phuong thic cu thé ndc, nhu 13
mdt cong cwky thuit/phuong phép duae str dung trong
qué trinh/hoat dong 46 khang? |

- Vin d8/qua trinh/hoat dong d6 6 bi cc yéu t nao tac

&ong khong?

- T4i liéu c6 tip trung ndi dén métfvé.i yéu tb cy thé nao

khéng?

- Vin déf’qué trinh/hoat déng 46 c6 xay ra hogc lién quan

mit thiét véi mot dia diém hodic mdt khoéng thoi gian ¢y
thé nao khong? .

- Vién déf'qua trinbvhoat ddng duoge phﬁn tich dudi mdt
quan diém cu thé ndo khong?

- Tai lidu cé néu 1én myc dich sir dung khong?

. T lidu c6 nhim dén ¢bi tuong ban dec cu thé néo
khéng?
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- Tai lidu ¢6 nhitng diém dac big vé hinh thirc var 1¥. logi
hinh, thé loai nao khéng? '

3.3 Quy dinh chung trong viéc dinh tiéu dé cha dé
5.3.1 Ngudn tidu dé chi dé

Can b bién muc s& dua véo céc ngudn tidu 4 chu d¢é sén
cb chon mat hodc vai tiéu ¢& d& dinh tiéu d& chd d& cho tai
liéu. Thong thudng ngudn tiéu dé nay'1a mdt b tiéu dé chu &
chudn ma thur vién chon sir dung.

Tai LC, ngudn tiéu dé bao gdmeban in bd LCSH, bén trén
mictrofiche, CD-ROM va trye tuyén, Hb so chi d&, Hb so tén
goi, v& Phu & tr do trong CAm nang bién muc chij d&. HO so
chl ¢ va 4n phém tryc tuyén (online version) c6 gia trj duong
thési nhit vi chiing dugc cdp nhat thuéng xuyén, Trong H so
chil 48 6 ¢4 céc tidu dé co gi tri 1n chc tidu d& dang duge dé
nghi cp nhét, Dudi céc tigu ¢& dang dugc d& nghi bao gid
cling ¢6 cdc ghi chii nhr 1a Proposed (tidu d& dang dé nghi),
Being updated (tigu d& dugc cép nhat), Revised HDG (hiéu
dinh), cling nhwr 14 co ¢é¢ ghi chi v& tinh trang ciia tigu 4é nhu
ia Verified (titn d& d3 duge thdm dinh), Unverified (tidu dé
chua duoc thim dinh). Ban in va microfiche thi khéng chira
tiéu d& chwa dugc thim dinh. Tiéu d& trong H3 so tén goi duoc
hinh thanh dira theo AACR2R. Chung bao gbm tiéu d& cho tén
ngwir, tén ¢o quan, tén phép nhan, vi nhan dé thing nhét.
Danh sich cac phu d& tu do (free-floating) dugc trinh bay
trong CAm nang Bién muc chi dé. Ching cé thé duge ket hop
voi cac tidu dd trong bd LOSH hode trong H so tén goi. Két
qua tao ra do su két hop gilra tiéu d& chinh va phy dé ty do
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duoc thé hién trong bidu ghi thu muc nhung khéng duoe ligt
ké trong bd LCSH hodc trong Hb so tén goi, iy khi ching
duge diing 1am vi du minh hoa hogc ching c&n ¢6 cée tham
chiéu, hoiic ching cin dugc di kim véi che phy d€ khéc nffa,

5,3,2 Tiéu dé thng quat va tidu d& cy thé

Nguyén the Tidu dé cu thé quy dinh ring vidc tidu @& dinh
ch dé phai thé hién ndi dung cuia tai liéu mét cdch chinh xdc
va cu thé. Theo nguyén tic nay, mét i lidu noi v& Meéo thi
tidgu dé s& 14 Méo hon 1a Sic vdt hay \a Vit nudi trong nha.
Mic dis Stc vdr va Vit nuéi trong rhé 13 nhting tidu d€ 1éng
quét bao trim 1én tidu d& Méo, nhung thong thudng ngudi ta
s& chon tidu ¢ phin 4nh ndi dung tai liu mot cach oy thé chir
khéng chon tigu dé phan nh ndi dung tbng quéat hon hay chi
tiét hon so v6i ndi dung cla tai lidu,

Tuy nhién, trép thue té, c6 khi mot téi liéu khang hin chi
thé hién nhitng ndi dung cu thé ma cbn thé hién ndi dung dy &
mirc tdng quat. V1 thé, mt tiéu dé cu thé dudng nhu chua thoa
dang dé thé hién dugc tron ven § nghfa ndi dung cla tai ligu,
Do d6, cin co mét vai quy dinh & xir Iy trudng hop nay. Dua
theo chinh séch bign muc coa LC, ¢6 thé ké ra cac quy dinh dé

X1 1y trudmg hop nay nhir sau,

(1) Kbi tai lidu 1a tiéu sit c4 nhan thi tao mot tidy d& 14 tén
riéng ciia ¢4 nhan (tiéu d& cu thd) va mot tidu d& thé hién glai
chp/thanh phin cla c4 nhan d6 (tidu d& Wng quat). Vi du:

Nhan d@é: Nguyén Al Quéc nhitng nam théng & nwde ngoai

! Dang Hoa, 2005

Titu d&: Hd Chi Minh, 1890-1968.
Chi tich-Viét Nam-Tiéu sik.
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(2) Khi mdt (41 Hiéu c6 ndi dung chinh bao quat mdt chi

d&, dbng thdi co hon 20% dung luong d& cap dén mat vAn dé

cu thé thi hai tigu dé s& duge o dung: mdt tidu 48 bao quat
toan bd ndi dung cua tai lidu (tiéu d tong quat), va mot tigy dé
thé hién ndi dung cia vén d8 cu thé (tiéu d& phan tich). Vi du:

Nhan d&; Nghé thuft tréng vuon cho cée ngdi nhi b dién
tich khuén vién nhd / Jack Kramer, 1994

Tiéu d&: Vudn cinh. | |
Vudn canh guan.

Trong vi du nay, hai tiéu d& duoc tao dymg cho mét tai
lié, ching ciing c6 thé 14 tidu dé thir bic cta nhau (Vudn canh
guan 3 tiéu d& nghia hep hon ctia Vuen cénh),

(3) Trong mdt sb tredng hop, ti lidu chn tiéu dé hai mic
d6: tidu d& tbng quat va tidu d& cu thé cho mét ndi dung clia
mét 4 liéu (tirc 13 s& o6 chi tiét dwoc 14p lai trong hai tidu 8
niy). Loai tiéu @8 nay duge 4p dung khi tai lidu c6 chi dé tong
quit va 48 cap dén viée itng dung ndi dung nay vao mot dia
phuong cu thé thi dinh haj tiéu d&, mdt cho ndi dung téng quat,
mét cho ndi dung ndy duge ng dung vao dia phuong. Vi du;

Nhan d&: Céac nén kinh t&: Kinh t& Nhit Ban/ E.L. Schwartz,

1094

Tiéu dé: Kinh té,

Nhit Ban-Didu kién kinh té,

533 Ticu ddé dap

Theo quy thc tidu d& théng nhét thi mot chi 43 chi co mét
fiéu d& duy nhét, tuy nhidn trong mot vt trusng hop hai yéu 16
trong mét chu dé-cé gid trf twong dwong va vi thé cha dé nay
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cin tigu dé dtip. N6i mot cach khac, chi dé ndy cén hai tidu d&-
bao gdm cac yéu 16 gidng nhau va cling ¥ nghia nhung khac
nhau & diém truy cdp. Vi du:
Nhan d2: Ddng minh 14u dbi nhit: Hoa Ky v& Phip Uy
1840 / Charles G. Cogan, 1994
Tiéu d&; Hoa Ky—Quan hé ngoai giao—Phap.
Phiap-Quan hé ngoai giao-Hoa Ky

5,3.4 S& lrong ciia tiéu dé cho mdi tai lidu

Trude diy, do kich thudc muc luc phléu bi khfmg ché nén
mdt t3i litu khéng nén c6 sd luong tiéu @dé qué nhidu, Chinh vi
viy mé mdi tai liéu ¢6 khodng hai hodc ba titu dé 1 nhidu.
Tuy nhién, trong nhitmg nim gin diy céc hé théng tim tin da
duge tr ddng hos, cac thu vién d3 cé nhimg quy dinh linh
dong hon trong vige nay dé tranh tinh tragng mét tin.

V& mit nguyen the, sb luong tidu té tuy thude vao ndi duug
t3i liéu duoc bidn muc. Co khi chi ¢dn mdt tidu dé 14 du, thé
nhung o6 nhtmg trudmg hop tai liéu cin dén mudi tidu a8 Tai
LC, nhin chung, mdt tai idu co thd co dén sdu tidu dé nhimng
tuydt 461 khdng dinh qua mudi tidu d& cho mét tai liéu [19],

5.3.5 Trit tiy ciia tiéu dé trong biéu ghi thr myc
Khi ¢é nhidy tidu d& duoc thé hién trong mot biéu ghi thw
muc thi c6 thé tham khao céch sép xép ciia LC nhu sau,
(1) Tiéu @& chii d& dhu tién thé hién chit d& ndi trdi nhét
e t21 lidu,
(2) Néu chi d& ndi trdi duge thé hién biing nhiu tidu d8,
thi chil & nao phu hop véi s& phén logi nyﬁt s& duge
chon dirng dAu, tiép dén 14 nhitng tigu dé ndi trdi khic,
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sau d6 liét k& nhitng tiéy d& thé hién néi dung thir hai -
clia tén Léu.

(3) Nhimg tigu dé thé hién ndi dung thir hai hodc nhimg
tidu dé gitp tAng cudmg c4c diém truy cép thi xép sau
tiéu dé ndi troi va khéng theo trit tur cu thé nao.

Vi dy, trong trwdng hop tai lidu cé ndi dung 1 tidu s ca

+ nhén, tiéu d& ddu tién s& 13 tén ring coa ngudi co tidu sir.

Nhiing tiéu dé téng quat hay duge tao 13p dé thé hign nhimg

khia canh khac hofic phin 4nh cdc khia canh ma thir vién quan

tdm, nhy 1 tidu @& thanh phén/giai cdp cda nhan vat, téu dé
lich sir dia phuwong, thi duge xép sau.

5.3.6 M trwirng cho chii @& trong MARC

Trong bidu ghi thu muc, tidu d& ehiy 3 duge ma héa dua
theo khd miu MARC ma thur vién s&t dung. Theo MARC 21
tiéu @& chit d& drge ma héa nhur sau [1].

Truwdng 600: Dim truy cip chil d& 12 Tén ¢4 nhan
Chi thi

Chi thi 1: Dang dn t6 cda tén ngudi
(- Trét tu thuén
i- Trét tu ddo
3- Tén dong ho
Chi thi 2: BO tir vimg c6 kiém sodt, noi chon ra tén
ngurdi.
0- Khong xéc dinh ngudn ciia thuit nply
lam tiéu d& cha dé
7- Ngudn duge ghi trong truong con §2
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Trwdng con
$a- Tén nﬂum '
$b- ChiY s& chi thir bdc vua chia, gido hoang (48 nhét,
dé nhi. ...)
Se- Chite danh va tir khac di kem vii tén
$q- Dang déy dd hon cla tén
$t- Nhan d& clia téc pham
$v- Phu d& hinh thixc
$x- Phu dé chung
$y- Phu d& thoi glan
$z- Phu dé dia ly
$2- Ngudn cla thuit ngir tiéu gé

Trudmg 610: Diém truy cip chi d& 12 Tén co quan
Chi thi

Chi thi 1: Dang dén té cha tén th chie
1-Tén phép Iy (don vi hanh chinh lnh tho .
2. Tén viét theo trinh tir thudn
Chi thi 2: Tx dién chudn
1- Khéng x4c dinh nguﬁn
7- Ngudn cla chii & ghi trong trudng con $2

Trudmg con

$a- Tén td chic hodc tén phap 1y (KL)
$he Tan td chire/ hoi nghi trye thude (L)
$c- Dia diém hdi nghi (KL}

$d- Nam td chize hdi nghi (L)

$t- Nhan dé tai lidu




$v- Phy dé hinh thirc

$x- Phu dé chung

$y- Phu dé thyi gian

$z- Phu dé dia ly

$2- Ngudn cla tiéu d& hosic thuat ngt

Trudng 650; Diém truy cip chi d8 1a Tén dé tai
Chi thi . '
Chi thi 1: Cp d6 ciia chi; dé
#- Khéng c6 théng tin
MARC 21VN khong xde dinh cdp 36 chit dé. Do
d6, chi st dung dau 4.
Chi thi 2: Tir dién tir chudn sit dung € chon dé mye
- chid¢é
0- TVQH My
4- Khdng zac dinh ngudn
- 7- Ngu%m clia dé muc chi trong trudmg con
$2
Trwing con
 $a- D& muc chi &/ Tir khoa (KL)
© $2- Ngudn cia thudt ngft 48 muc chi dé/ tir khéa

Trudng 651: Didm truy céip chil 4 1a Tén dia ly
Chi thi
Chi thi 1: Khéng xéc dinh
# (Khoang trémg) kh&ng xéc dinh
Chi thi 2: Tir dién tir chuén sir dung & chon dé muc
chi dé
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4. Khéng x4e dinh ngudn
7- Ngudn ¢ia thuft ngl/ dé& muc ghi trong
frudng con $2

_ Truéng con
Sa- Bia danh (KL}
$2- Ngudn cha tir khod/ d& muc

Trutmg 653: Diém truy cfp chu 6é la Tiéu d& chi dé tw
do (tiéu d& chua kiém soat)
Chi thi
"~ Chithj 1: Khong 6 théng tin
# (Khoang (réng) - Khéng cé théng tin
Chi thi 2: Khang xac dinh
# (Khoang trbng) - Khong xéc dinh

Truwdng con
$a- Tiéu dé chii dé tr do

5.4 Quy dinh ¢y thé trong viée ﬂi_n.h tidu dé chit dé

Khong phai lic ndo ngudi ta ciing cé thé tac ra mdt tidu dé
thé hién duoe todn bd ndi dung cla tai ligu, C6 rét nhiby i
lidu lién quan dén nhiéu dé tai holic o6 chu @& phtc hop, vi
viy, nhitng tai lidu d6 doi hoi phdi c6 nhidu tidu d& Tham chi,
c6 tai ligu chi lién quan dén mdt chil dé rigng 1é cling ¢ lie
doi hdi phai cé nhidu tidu d&. Sau day 14 nhimg hudng dén co
ban v& cach dinh tigu d& chi d& @i vai cée tai lidu thudng gip
trong thuc té bién mue chu dé.
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5.4.1 Tai tidu 6 mat dé tai

NéU co mdt tidu dé trong bd tiéu dé chil dé chudn cia thy

vién thé hién duoce chinh xac, tron ven ndt dung cia tai igu thi -

¢hi cdn dinh mdt tiéu dé nay cho tai ligu la du. Vi du:

Nhan dé:

Tiéu dé:

Nhan dé:
Tiéu dé:

Nhan dé-
Tigén dé:

Nhan dé
Tiéu dé;

Nhan dé:

Tién dé:

Nhan dé:

Tiéu dé:

Guong hy sinh: guong mu#i ohd béc hoc ndi
tiéng, nhimg ngudi di cbng hién ca cude doi
cho sir nghiép khoa hoc ela nhén loai / Nguyén
Hién Lé. 1995 |

Nhi béc hoc-Tiéu sir va sy nghiép.

P4 Granite / D.B. Clarke, 1992
Granite.

Bria téng héc / Pierre Cotillon. ¢ 1992
Bia ting hoc.

Méu thit / Steven K. Thompson. ¢1992 -
Miu thit (Thong ké)

Ping sau sy quing cdo: kham pha lai nhiimg
diém cbt 151 cia quén Iy / Robert G. Eccles,
Nitin Nohria, James D. Berkley, ¢1992

Quan ly.

Your child’s development: from birth through

adolescence: a complete guide for parents / hy

Richard Landsdown and Marjorie Walker, [991 ~
Child development.
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Nhan dé:

Tiéu dé:

Quality management: implementing the best
ideals of the masters / Bruce Brocka and M.
Suzanne Brocka. 1992

Total quality management.

Trong trudng hop khong tim thiy trong bd tidu dé chu dé
mdt tidu @& thé hién duoc hoan toan chinh x4c ndi dung ciia thi
liéu thi ¢é thé dimg mot tidu d& thé hién ndi dung réng hon
hofic 1a mdt tidu dé cb lién quan mét thlét dén ndi dung cua tai
lidu dé dinh tidu d& cho tai lidu dy. Vi du:

‘Nhan ¢é:

" Tigu dé;

Nhan dé;

Tiéu dé:

Hé théng truyén théng di dong trén mit ddt /
Gary C. Hess, 1993

Hé théng truyén théng di déng.

Tram traydn thong di déng.

A postmodern Tao: a guide to apprehending
ways of meaning in pathless lands: seven
contermplations with review / reflection
exercises for geography, philosophy, and
science students / Jim Norwine; edited by Linda
Ford Winans; foreword by Steven Bindeman.
¢1993

Postmodernism.

Tao.

Tuy nhién néu xét thiy cin thiét thi can bo bién muc b
thé dé xudt thiét Hp mot tiéu ¢& méi cho khéi niém chua c6
tiéu dé chufn chinh thirc, ma khéng ding tiéu d& mang nghia
réng hon hodic ¢6 lién quan mat thiét.
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5,4.2 Tai $iéu o hai hodc ba @8 tai

Trudng hop tai liéu cd hai hodc ba dé tai thl ding mét tiéu
dé c6 kha nang thé hign dugc chinh x4c tht cd cdc d8 tai, Néu
khéng o6 mét tiéu d& nhur thé, hodc chi cé tiéu dé bao trum
pham vi rng hon cie d& tai cha tai lidu, thi dinh cac tiéu dé
riéng bidt cho tirng d& tai co trong ti lidu, Vi du:

Nhan d&: Lich sir v& vin hoa ban dao Tridu Tién / Andrew
€. Nahm; Nguy&n Kim Dén dich. 2005

Tién dé: Tridu Tién-Lich sif.
Tridu Tién—Van Minh.

Nhan dé: Nghign ctu st dung ddng vét phidu sinh lam chi
thi sinh hoc trong dénh gid ¢hit lwgng méi
trudng nude cac kéuh rach ving Tay Bic - TP,

| HCM / Nguyén Thi Mai Linh. 2008

Tigu & Phidu sinh vit-Ung dung khoa hoe -

Mébi truong nwde-Viegt Nam

Nhan d&: D4 quy va trang sic: huéng din chon mau sic /
Joe Arem. 1992

Tiéu dé: Da quy.
Trang site.

Nhan d&: Creating letterforms: calligraphy and lettering
for beginners / Rosemary Sassoon, Patricia
Lovett, 1992

Tiéu d&: Calligraphy.
Lettering.
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Nhan dé&: The economic of money, banking, and financial

Ticu dé;

markets / Frederic 8. Mishkin, 1992
Finance.

Money.

Bank and banking.

5.4.3 Tai ligu c6 bén dé tai hodic nhidu hon
Tai liéu c6 bbn d& tai thi cé thé dung mét tidu d& téng

quat. Thé nhung cling ¢ trudng hop tai ligu 6 bén dé tai thi
lai duoe tao Iﬁp bén tieu dé néng biél. Khuynh hut&ng chung
la dinh tiéu d& cu thé cho tirng dé tai etia tai liéu néu médi d8 tai
14 mdt bd phin tao nén 48 tai chung eila i lidu. Vi du:

Nhan dé: K% thudt nuéi luon, éch, ba ba, cd loc / Ngb

Tidu dé:

Nhan dé:

Tiéu dé:

Trong Lu, 2007
Nudi trong thiy san-Viét Nam.

Quén ly ngudn nhan luc trong the vién dai hoc:
Thach thic vd co hdi / Janice Simmons-
Welbun, Beth McNeil chil bign, 2004

Thir vién dai hoe-Quin Iy nhén sy.

Thar vién d3i hoe — Quan tri,

Cin bé thw vién—Ma ti céng vide.

. Thw vi¢n hge—Dio tao.

Nhan @& A brief look at our soctal, pﬁhtxcai educational,

Tiéu dé:

- cultural heritage / [commentaties by] Eustace

Usher, J.P. 1992
Blize.



Nhan dé: Joyce's grandfathers: myth and history in Defoe,
Smollet, Sterne, and Joyce ! John M. Warner.
cl1993

Tiéu dé English ftetlon-18" century-History and
criticism. '

Tuy nhién ciing ¢é thé cy thé hoa ndi dung tai lidw nay
bing bon tidu dé;

Smollett, Tabias George, 1721-1771-Criticism
and interpretation.
Sterne. Laurence, 1713-1768-Criticism and
interpretation.
Defoe, Daniel, 1661-1731-Criticism and
interpretation,
Jovce, James, 1882-1541, Ulysses.

B6i voi ti ligu dé ofp tix nim dé tai 0d Ién ihi ding mot
tién d& bao quét cho tht cd cae d& tai, cho di tién dé nay bao
quat c& cac vin d8 ma tai liéu khong dé cap dén. Vi duw:

Nhan d&; Bi mit v& trai dit / Yozo Hamano; Phan Ha Son
dich. 2004
Tiéu dé&; Trai dat.

Nhan dé: Eight American poets: twentieth century voice:
Theodore Poethke, Elizabeth Bishop, Robert
Lowell, John Berryman, Anne Sexton, Allen
Ginsberg, Sylwvia Plath, James Merrill: an
anthology / edited by Joe Conarroe. 1994,

Tigu dé: ‘American poetry—20" century.
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Ngoai ra,

trong truémg hop khong c6 holc khéng thé dé

nghi thiét lip mét tidu dé méi bao quat cho ndl dung cia ta
lidu thi hofic 14 dinh nhiéu tidy dé voi nghia réng hodc 14 dinh
mét hay nhidu tiéu d& hinh thirc, Vi duw:

Nhan dé:

Tigu dé;

Nhan dé:
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Tiéu dé:

Nhan dé:

Tidu dé:

L& h&i Bologna va nhirg bai lufn cia sinh vién:
nhfing bai viét cua sinh vién dya theo huéng din
cia St, Martin / Elizabeth Rankin chi bign. ¢1991
Vin xudi Hoa Ky—Thé ky 20.

M&u viét ciia Norton' nhimg bai ludn ngin /
Thomas Cooley bién tip. 1993

Tiéng Anh—Hiing bién.

Bai lufin.

The Hutchinson book of essays / chosen and
introduced by Frank Delaney, with engravings
by Reynold Stone, 1990

English essays,

American essays.

Essays—Translations into English.

5.4.4 Tai ligu c6 48 tai vé ca nhin/nhan vit cy thé
Nhitng tai lidu ¢6 ndi dung néi vé c4 nhén hoc nhan vét
cy thé thi uhdt thidt s& c6 mot tidu @2 1a tén cla c& nhin hogc
nhin vt 46 kém theo nidm sinh, nim mét (néu ¢&). Hinh thire "
clia t8n ho céc cd nhdn/nhan vAt nay gidng nhu hinh thic cia
céc tidu d8 md ta. Nhimg tiéu d& tén riéng niy s& duge thidt
18p ngay cd khi nd triing véi tidu ¢& md ta chinh va phu. Théng
thurdmg cée dang t3i liéu sau ddy s& 6 tiéu 8 14 tén ngudi.



‘Tidu sit (bao gbm tiéu s, tr thudt, hdi ky, b truyén trinh
bay, phén tich cude dii sur nghiép cha mdt c4 nhan)

Thir muc vé mdt ¢ nhén
Tai lidu, gify to, ban thao, thi tir ciia mét ¢4 nhén
Tai lidu chuyén khdo, tac phﬁm nghé thust vé mot ca
nhin hodc nhan vt .
- Huyép thoai, nhimg cdu chuyén mang tinh linh thiéng,
trong twong v& mét ¢4 nhin hoje nhan vit.
Tai lidu tidu sit
Céc hinh thie tidu d& sau dfy thudng duge ding cho tai
ligu 14 tidu s,
- Tigu d& tén ridng clia ngui ¢6 tidu siv
- Tiéu & tén giai cdp cla ngudi ¢6 tidu st ghép vdi phu
& —Tiéu sit.
- Tiéu & thé hién sy lién két cla c& nhin voi mét dia
diém, mét td chirc hay véi médt su kién cu thé
- Tiéu & & tai thich hop véi ndi dung tai lidu,
Tieu d tén ridng: Khi mdt thi liéu ndi vé tiéu st cna th
mbt dén bén c4 nhin thi 1ap tidu dé tén riéng cho timg ¢4 nhén,
Vi du:

Nhan d¢&: Hoi dap vé cube doi va sy nghiép coa Chu tich
H4 Chi Minh / Bao tang Hb Chi Minh. 2001
Tidu d&: Hb Chi Minh, 1890-1969,

Nhan d&: Chuyén ké L& Hang Phong v Nguyén Thi Minh
Khai / L& Quéc Sit. 2001
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Tiéu ¢é: L& Hbng Phong, 1902-1942,
Nguyén Thi Minh Khai, 1910-1941,

Nhan d&: Céc vi tuéng Ulysses S. Grant va Robert . Les /
Nacy Scott Anderson, Dwight Anderson. 1994
Tiéu d&: Grant, Ulysses S. (Ulysses Simpson), 1322-
1883.
Lee, Robert E. (Robert Edward), 1807-1870,

Nhan qé: The definitive Diana / Sally Moore. 1991
~ Tiéu de: Diana, Princess of Wales, 1961-1997.

Tai 1.C, tiéu d& tén riéng ¢ thé duoc ghép véi phu dé thé
hién cac linh vue cu thé ndu nhu tidu sir cha c4 nhén Heén quan
dén cac finh vue cu thé. LC c6 danh sach riéng cdc phy dé fyr
do duge ding dudi tén riéng ctia ¢4 nhén, Luu ¥ rang nhimg
phu d& nay khée v&i phu dé dimg cho céc tac gid viin hoc. Vide
sit dung cdc phu dé dudi tén clia céc thc gid vin hoc thl sé theo
tiéu d& miu Shakespeare, William, 1564-1616.

Ngodi ra, khi tai lidu néi vé mdt c& nhén ¢d sw nghidp qué
da dang, vi du ¢4 nhan d6 cé thé 14 nha hoat d0ng trong nhidu
linh vue, ¢é nhiéu nghé nghidp, thi tidu tén rigng cla cé nhan
s& dugc ghép véi cde phu dé tuong thich cho [inh vue hay
nghé& nghiép duge nhén manh trong tai ligu dang bién muc. Vi
du, néu mét ¢4 nhan duge nhidu nguoi biét dén nhu mot tAe
gid van hoc nhung trong tai fdu dang bign muyc lai néi vé c4
nhan nay nhu mét chinh khich thi s& sir dung cc phu dé ty do
ghép sau tén cé nhén {chir khéng phéi sau tén tdc gid van hoc)
d8 thiét 14p tiéu d& cho tai liéw, Thé nhung, néu mdt i lidu
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khéc cling noi vé ea nhan pay nhumg lai duoc nédi dén nhy mét

the gid van hoc thi s& sir dung cée phy 4& trong thich cho téc |

gia van hoc,

Tiéu @é 1én giai cdp/thanh phdnftdng l6p x& héi: Theo
hudng dan cis LC, dbi voi tidu sir cila mot c4 nhin ma ¢4 nhan
nay thude vé mdi nhém nguéd ey thé thi tiéu d& theo m hinh
sau day s&€ dugc dinh d& bd sung cho titu CIE"._ tén riéng: |Giai
chpithng 16p x& hdi cita nhan vat!-[Dia diém]-[Phu 4 tiéu
sir].

Nhan d&: Cée vi twéng: Ulysses S, Grant va Robert E. Lee /

Nacy Scott Anderson, Dwight Anderson. 1994

Tiéu d&: Grant, Ulysses S. (Ulysses Stmpson), 1822-

1883, '
Lee, Robert E. (Robert Edward), 1807-1870.
Twéng (Quan déi}-Hoa K3-Tiéu sir.

Nhan d&; The definitive Diana / Sally Moore. 1991
Tiéu dé; Diana, Princess of Wales, 1961-
Princesses—-Great Britain-Biography.

Trong trudng hop khéng b tiéu dé thé hién giai cép, thanh
phén etia c4 nhén thi dinh tiéu dé cho tai liéu theo md hinh sau:
|Mén/nganh|-Tiéu sik.

DA voi ¢4 nhin hoat ddng trong nhiéu linh vy thi nhidu
tidy d& s& duge st dung dé thé hién cac hogt ddng khéc nhau
trong sy nghiép ctia cd nhén.- Tuy nhién, khéng cén phai cb
giing thé hi¢n tt ca cdc hoat ddng ma ca nhan tham gia ma chi
chin dinh khoang hai hogc ba tidu d& ma thoi. Vi dyw:
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Nhan dé: Albert Schweitzer: ban ciia moi ngudi / Carol
Greene. ¢!993 ‘
Tidu 3¢ Schweitzer, Albert, 1875-1965
Nha truyén gido-Tiéu si.
Nhé thin hoe—Chfu Au-Tiéu sit,
Nhac s§—Chau Au-Tidu si.

Néu nhur tai lidu chi tip trung vao mét khia canh trong sur
nghiép cla ca nhén théi thi chi ding mdt tidu d& thé hién khia
canh d6 13 44, Vi dw

Nhan d8: Nhac s§ Albert Schweitzer / Michael Murray.
¢1993

Tiéu dé; Schweitzer, Albert, 1875-1965,
Nhac s¥-Biography.

Nhan d&; Schweitzer : béng cla mdt ngdi sao / Gene
Schulze. ¢1993

Tiéu d&: Schweitzer, Albert, 1875-1965.
Nha truyén gido-Tiéu si.

Khi dinh tiéu d& thé hisn su nghiép, chuyén nginh hay
ngh! nghiép cia mot ¢4 nhin phii da vao tai ligu, chir khang
cin cif vao nhén dinh clia can bd bién myc. Vi dy, Hitler dugc
mb ta trong thl Iidu 14 ngudi ding déu mdt nha nudc chir
khong phai 1& t5i pham chién tranh, nhd ddc tai hay 12 ngudi
theo ch nghia dén tdc thi tidu d8 ciing chi thé hién éng ta véi
tur cdch 14 ngudi dimg ddu nha nuée. Vi du:

Nhan d&: Hitler: nhifng nim thing dénh mét / Ernst
Hanfstaengl. 1994
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Tiéu dé: Hitler, Adolf, 1889-1945,

Nguyén thi qubc gia—Dic-Tiéu si,

Tidu dé thé hidn sw lién két cvo cd nhdn voi mét dia diém,
mét té chite hay véi mpt sw kién cu thé: Tigu dé loai nay chi
duge dinh khi trong tdm cia tai ligu thé hién su gén béd mit
thiét cia c4 nhan véi mdt nhém the ngudi, mét t& chire, mét sy
kién. Tidu d& dia danh chi dugc dinh khi c4 nhén gin lién véi
mét dia diém dang k& hofic khi khéng ¢6 tiéu d& thich hop thé
hién giai cdn, ting 16p x3 hi, mén nganh cita ¢4 nhin 4. M
hinh cia loai tiéu dé nay: [T chire, the ngwdi, dia didm, sy
kién, hodc gii tinh]-| Phy aé tidu sir], Vi dy:

Nhan d¢&; C4c vi tudng: Ulysses S. Grant va Robert E. Lee
/ Nacy Scott Anderson, Dwight Anderson. 1994
Tiéu dd: Grant, Ulysses S, (Ulysses Simpson), 1822-
1883,
Lee, Robert E. {Robert Edward), 1807-1870.
Twéng (Quéan déi)-Hoa Ky-Tiéu sir.
Hoa Ky — Lich si&-N§i chién, 1861-
1865-Tiéu si.
Quén d6i Hoa Ky—Tiéu sir,

Nhan @&: A trip through hell: an autobiography / Hattie M.
Cousain, 1991
Tiéu dé: Cousain, Hattie M., 1933
Afre-American women-Biography.
California—Biography.
Tiey dé @8 tai: Néu tai ligu tidu st ciing noi vé && i oy
thé ma khong duge thé hién trong tiéu d& tiéu sit thi dinh tiéu
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dé ch dé cho dé t4i &y nhu 12 dbi véi cac d8 tai binh throng
khéng co cac phu dé tidu sir di kem. Vi du:

Nhan ﬁé

Tiéy dé;

Nhan dé:

Tiéu dé;

nhin

Cac vi tudng: Ulysses S, Grant va Robert E. Lee /
Nacy Scott Anderson, Dwight Anderson. 1594
Grant, Ulysses S, (Ulysses Simpson), 1822-
1883. .
Lee, Robert E. (Robert Edward), 1807-1870.
Tuéng (Quén d4i)-Hoa Ky-Tiéu sik.
Hoa Ky-Lich s&-Nai chién, 1861-1865-
Tiéu si.
Quin ddi Hoa K?—Tiéu SiT.
Hoa K¥y-Lich s&-Néi chién, 1861- ISGS—Chien
dich.
Quin d¢i Hoa K3-Lich si—Dén 1900,

Challenge and change: the story of civil rights
activist, C.T. Vivian / by Lydia Waiker, ¢1993
Vivian, C, T.

Civil right workers-United States—Biography.
Afro-Amerfcans—-Biography.

Civil rights movements-Southern States—
History—20" century.

- Afro—Americans—Civil rights.

Southern States—Race relations.

Ty thuiit va nhitng ghi chép, héi drc, nhit kﬁ cia mit cod

D& voi cac 187 lidu ti thugt thi phél co tiéu dé tén c4 nhén,

Vidu
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Nhan dé;
Tiéu dé:

Barbara Bush: tu thuét / Barbara Bush. ¢1994
Bush, Barbara, 1925-

Bush, George, 1924-

Nhan dé: Nhiing cudn nhat ky / Alan Clark. 1994

Tiéu dé:

Nhan _dé:_

. Tiéu dé:

Nhan dé:

Tiéu dé;

Nhan d&:

Tieu d&:

Clark, Alan, 1928-Nhit ky.
Chinh khach-Anh-Nhit ky.
Anh-Chinh tri-1979-

Anh-X4 héi va tip quan-1945-

Hai 1dn trén mdt dong séng: HOi (¢ / Chris
Offutt. 1993

Offut, Chris, 1958-

Hoa Ky-Tiéu sir.

The Shad and I: the confidential diary of Iran’s
royal court, 1969-1977 / Asadollah Alam. 1992
Alam, Asadollah, 1919-1978-Diaries.
Statesmen—Iran—-Diaries.

Mohammed Reza Pahlavi, Shah of Iran, 1919-
Iran-Politics and government-1941-1979.

Martyrs’ Day: chronicle of a small war / Michael
Kelly, 1993

Persian Gulf War, 1991-Personal narratives.
Kelly, Michael, 1957-—Journey-Middle East.

Thie tir
 Béi vl i lidu 1a tap thur tr clia mét cd nhén thi st dung

cac Idang tigu

2 sau.
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.. [Tén ngudi viét thw (néu khong qua 3)|-Thar tix

. ; [Tén ngudd nhan (néu khong qua 2)]-Thar tir

i : [Giai cip/tAng lo'p x4 hii cita nhén vit hay tde nguéil-
S Thu tir

' [Cac @& tai ey thé dwoe ban ludn dén trong céc bire
thir] -

Vi du:

Nhan d&; Giri ngai Thomas Jefferson: thu tir g tdng
thdng / Jack McLaughlin bién soan. 1991
 Tiéudd: Jefferson, Thomas, 1743-1826-Thu tir.
Téng théng-Hoa Ky-Thu tir.

Nhan d&: The comespondence of Sigmund Freud and
Sandor Ferenczi / edited by Eva  Brabant,
Ernst Falzeder, and Patrizia Giampieri-Deutsch,
under the supervision of Andre Haynal;
transeribed by Ingeborg Meyer-Palmeo;
translated by Peter T. Hoffer; introduction by
Andre Haynal. 1993
Tiéu d8:  Freud, Sigmund, 1856-193%-Correspondence.
" Ferenczi, Sandor, 1873-1933—Correspondence.
Psychoanalysts—-Correspondence.
Psychoanalysis.

Tai ligu chi cd mpt phiin néi vé tibu sit

Néu tai ligu 6 tx $0% dung hrong néi vé céc chi tiét trong -
cudc diyi cia mot ¢4 nhin (trir nhitmg nhén vét thii ky co dai) -
thi dwoce XU I¥ nhu mot tai lidu tidu sir ¢4 nhin. Tic 14 tai lidu
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do s& duoc dinh mot tiéu dé tén riéng va cac tiéu dé bd sung
tromg thich. Néu nhu mét tai lidu ndi vé mét ¢4 nhdn nhung laj
cd qud it hay khéng co cac chi tiét mang tinh rigng tir cla cé
nhén thi s& khong ding tiéu dé tidu st trong truimg hop nay.

Tai Héu le mot tdp tidu siv

Trong trudng hep tai lidu 13 tifu st cla mdt nhom gbm bén
ca nhin trd 1&n thi khdng dinh tiéu d& 18n ridng cho timg ngudi
¢6 tiéu sir. Néu nhom ngudi duge @8 cip dén trong tai lidu
khéng lién quan dén mét linh vuc hodc nganh nghé nao thi ding

mét tiéu & hinh thire Tiéu sir 1am tidu d& cho tai lisu. Tigu da

nay cé thé duoe ghép voi phu ¢ thii gian holic hinh thitc.

Néu nhém ngudi duge dé cip dén trong tai liéu lién quan
d@én mét linh vire, nghé nghiép, tang 1ép, dia didm thi dinb tidu
dé theo m& hinh: [Tén linh vire, nghé nghiép, ting lép, dia
diém|-Tién sik,

5.4.5 Tai ligu c6 d& tal vd co quan, t8 chire cu thé

Tai liéu e6 d& t3i 1a co quan, t6 chirc bao gdm nhitng tii
ligu noi vé:
- Lich sir hofic nhitmg mébc th&i gian ey thé cia mdt co
quan, t& chire

- Chire niing, <o chu, t& chire, hoat déng, quy ché... cia
cde co quan, 5 chic.

Tuy nhién, nhitmg tai liéu néi v& kinh nghiém cdng tdc, cic
vin @& dwge nghién cfu tai mét co quan, 5 chir thi lai 6 titu
a2 thé hién ndi dung kinh nghiém hodic vén ¢8 duoc nghién
clru hom 13 tiéu dé tén co quan té chire.
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Cac loal cv quan, th chire thudng pap trong thue té bidn
muc l4:

- Céc cor quan cao chp ciia chinh quyén, nha nuée, co quan
lanh dao qubc gia

- Cac déng phdi chinh tri. cac dang phai tu do

- Cac li#n hidp, hiép hai, t5 chic phi chinh phi

- Céc ¢o quan cd chirc niing riéng hét

- Cde th chie tap hop tam thai nhu héi nghi, dai hdi.

Céc trudng hop thubng gép trong qué trinh bién muyc cho
131 lidu co 8 tai l4 co quan, tb chirc 14 t3i 1iéu vé céc co quan
18 chire ¢6 chirc nang cu thé, va tai liéu v& cde co quan td chire
cd tén goi riéng.

Tai lidu vé cdc co quan, tb chite cé chive ning cu thé
nhung khéng cé té&n goi ridng thi dic tinh chung nhét cia loai
¢ guan nay s€ duge diing dé dinh tiéu d&, vi du nhu Thy vién,
Hiép hﬁi theeng mai, Lién hiép cdng dodn. Thudng thi cic
tiéu d& nay s& dugc ghép véi phu dé dija 1y chi ra dia diém cu
thé ciia co quan. Vi duy;

Nhan ¢&: Diém tring tuyén vao céc truomg dai hoc - cao
“ding hé chinh quy qua cde ndm 2004-2005-
2006/ B9 Gido dyc va Dao tao. 2006
Tiéu gé: Tru‘ﬁrng dai hoe vi cao d&ng-Viégt Nam-
Tuyén sinh.

Nhan dé&: Bai hoc cla sy thay dbi @ céc truomg phéd thdéng
‘ ‘ hién dai & Baltimore / I'u[ike Bowler. 1991
Tiéu dé: Trwomg trung hoc phd théng-Hoa Kj-Lich
Sit.
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Nhan dé:

Tiéu dé:

Academia’s golden age: universities in
Massachusetts,  1945-1970  / Richard M.
Freeland, 1992

Education, Higher—-Massachusetts—Boston-
History. '

Universities and colleges—Massachussetts—
Bostoen—History.

Tai lidu vé co quan, th chirc cé tén goi riéng thi tén chinh
thite ela co quan, t& chirc s& ducc ding lam tiéu d& cho tai
liéu. Tiéu dé tdng quét thé hién loai hinh, chirc ning ol co
quan, tb chizc s& khong ding trong trirdng hop nay. Vi du: '

Nhan q%:
Tiéu d&:

Nhan dé:

Tiéu dé;

Nhan dé&:

Tién dé:

Nhan dé:

Tiéu dé:

IMO héi va dap / D5 Thai Binh, 1997
IMO (T3 chite hang hii quéc té).

Chén dung cén b, vién chire Thy vién Quée gia
Viét Nam: k¥ niém 90 nam ngdy thanb l4p
(1817-2007) / Thw vién Qudc gia Viét Nam,
2007

Thur vién Qudbe gia Viét Nam.

Gép phén lam nén lich sir cho trudmg dai hoo
Cornell / Diane B. N¢lson, compiler and editor.
[1990]

Truwdong dai hec Cornell-Lich si.

Strategic planning for the the United States
Army personne] function / William M. Hix,
Ronald E. Sortor. 1992

United States. Army-Personnel management.
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Péi véi tai léu vé mdt co quan, tb chire ma tén gol ¢o su
thay déi thi théng thudng tén goi chinh thire hién hénh (thoi
didm ma tai lidu duge bidn myc) s& dugc chon lam tigu d&. Tuy
nhidn, tai LC, déi véi tai liéu vé mdt e quan mé c6 sy thay doi
tén goi nhidu l4n thi s& sir dung tén goi cila co quan trong thoi
ky gén nhit ma tai lidu dé cap dén lam tiéu dé. Vi du:

Nhan d& Education Department 1990: a resourse manual
for the Federal Education Department / David T.
Chester, [1990] _

Tiéu d&: Federal aid to education-United States—
Directories.
United States. Dept. of Education-Directories.

Nhan d&: America 2000: an education strategy. 1991

Tiéu dé: Educational planning—United States.
Educational and state—United States.
Unites States, Dept. of Education,

5.4.6 Tal ligu 6 d8 t3i vé ddi twgng dia Iy

Tai lidu néi vé cAe dic didm ciia mot déi tuong dia 1y (mdt
dia diém cu thé) thi s& c6 tidu @& 1 tén cha dia diém 4o (tidu
dé dja danh). Nhimmg dic diém niy bao gbm kinb té, chinh tri,
vin hoa, gido duc, dia 1y, du lich. Bén canh tiéu 4& dia danh,
che ti lidu ndy odn cb thé oo tidu d& d& tal hoac tidu dé tén
ngudd khi xét thdy cin thiét.

Nhu di dé cp trong Chuong 3, déi tuong dia Iy bao gm
don vi dia 1y hanh chinh v& don vi dia 1y phi hanh chinh.
Thong thuéng, tén goi hién hanh cda céc dom vi dia 1y hanh
chinh s& duoc dung lam tiéu dé cho tai lidu. Vi dy:
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Nhan dé: Bién dong kinh té Dong Nam A va con dudng
cong nghiép héa Viét Nam / Trdn Van Tho.
20006

Tiéu dé; Viét Nam—Dida kién kinh thé,
Viét Nam—Chinh sach kinh té.

Nhan ¢é: Tén dudmg thanh phd Hd Chi Minh: quy hoach
chi tiét 1§ gioi 22 quan, huyén thanh phé Hb Chi
Minh. 2001

Tiéu d&: Thanh phé Hé Chi Minh—Quy hogeh a6 thi.

Nhan dé&: Mét vong quanh cde mrdc: An Pa/ Trdn Vit Bao
_ biénsoan. 2005,
Tiéu dé&:  An D - Du lich,

Nhan d&: The White House: the first two hundred vears /
edited by Frank Freidel, William Pencak. ¢1994
Tiéu ¢é: White House (Washington, D.C.)
Prestdenis—United States,
Washington (D.C.}-8oclal life and customs,
Washington (D.C.)-Juvenile literature,

Tuy nhién, ddi voi tai ligu v& mét don vi dia ly ma cé tén
goi thay dbi thi LC ¢ cde quy dinh xir Iy nhu sau,

- Bi voi tai lidu v& don vi dia 1y hanh chinh cé tén goi
thay d&i nhung khéng 1ién quan dén vidc thay dbi [anh thd thi
tidu dé va phy dé cia tai liéu ¢& cin cir vao t&n goi hién hanh
[16]. Vi du:
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Nhan dé:

Tigu dé:

Nhan dé:

Tiéu d&:

- Néu su

From civilization to segregation: social ideals
and social control in southern Rhoddesia, | 8%()-
1934 / Carol Summers. ¢ 1994
Zimbabwe-History—1890-1965,
Zimbabwe—Social conditions—18%(0-1965.
Zimhabwe-Race realtions,

“Rhodesians never die™ the impact of war
political change on White Rhodesta, ¢.|1970-
1980 / Peier Godwin and [an Hancock. 1993
Zimbabwe-History—Chimurenga War, 1966~ .
1980.

Whites—-Zimbabwe—Politics and government.
Zimbabwe-Ethnic relations.

thay ddi tén goi cda mot don vi dia 13 qué phie

tap, vi du nhir s thay dd7 ndy lién quan dén sy thay adi tén goi
cia lank thé, thi tidu dé cua tai liéu s& 1 tén coa dia didm tai
thiri ki ma tai lice & cap dén. Vi du:

[0

Nhan dé:
Tigu dé;
Nhan dé:
Tiéu dé:

Nhan dé:

DIM2: rundriss der Geschichte / von Hermann
Weher, 1993
Germuany (Esat)-History.

A hilory of West (Germany / Dennis L. Bark
and Lavid R. Gress, 1993
Germany—History—Philosophy.

Rugsia in the crossroad: the costs of reunification
{ Mike Wilson, cl99]



Tiéu dé: Russia~History—Alexander [, 1801-1825
Russia-fHistory-Nicholas I, 1825-1855,
Russia—History—Alexander 11, 1855-1881.

Nhan dé; Twentieth century” Russia / Donald W.
Treadgold. 1994

Tidu d&: Russia—History—1801- -1917,
Soviet Union-History. o
Former Soviet republics—History.

5.4.7 Céc khia canh ciia dé tai

Nhir da trinh bay, trong nhiéu tai lidu, d& tai duge trién
khai duéi nhiéu khia canh lién quan dén ndi dung, dia Iy hoic
thoi gian. Cing.c6 nhitng tai ligu dugc sut ban dwdi cde hinh
thite diic biét nhu tir dién, bang tra, chm nang, sb tay... Théng
thudmg, cde khifa canh nay duge coi 14 phu dé cia tiéu dé

. chinh. Tuy nhién, cling ¢6 trudng hop céc khia canh nay lai

dugc thé hién ngay teén tiéu dé chinh,
Khia canh ndi dung

Khia canh néi dung la phén chiz nhé hom, quan diém
nghidn ciu, nhitng tac ddng {Im v6i nghién cfru, phuong phéap
nghién cfru cia dd tai chinh. Chiing thudmg duge thé hién
théng qua phu 4 d8 t&i. Vi du;

Nhan dé: Danh glé - vién va d;ch vy thErng tm '/ John
Crawford. 2000.

Tiéu d&: Thw vién—Dinh gid.
Dich vy théng tin—Binh gis.
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Nhan d&: Quan ¥ ngudn nhén luc trong thu vién dai hpe:
Thach thire va co hdl / Janice Simmons-Welbun,
Beth MecNeil chi bign, 2004.

Tiéu d&: The vién dai hoe—Quaén 1§ nhén sy.
Thir viér dai hoe—Pao tao.
CAn bd thw vién—Mé ti cong vige,

Nhan d8: Chién thuit quan iy trong ngédnh du lich /
Michael D. Olsen, Eliza Ching-Yick Tse, Joseph

: J, West. 1992

‘Tiéu dé&: Du lich—Quan 1.

Nhan d&: Phan tich dit liéu trong khoa hoc héa hoe: K§ -
_ thuét théng ke / Richard C. Graham. 1993 -
Tiéu d&: Héa hoc-Phwong phép théng ké,

Nhat dé; Digu hanh cﬁc thir wén chng cdng nhé / Darlena N
E. Weingand. 1992 =
Tiéudé: Thir vién cﬁng cﬁng—Quﬁn I¥.

., Nhan b Assessmg sport slqlls / Bradford N: Strand,
: " Rolayne: ‘Wilson. ¢1993
Tiéu dé Athletic ahility-—Testmg

Khia cgﬂ.& dia {v

‘Khi tai lléu i ve cac dic difm clia mot vﬂng dia Iy thi
déi tuong dia Iy ndy tr& thanh tiéu dé clia tai lidu, Tuy nhién,
khi-vén d& nghién et trong tai 1iéw dwge trién khai tal mdt dia
didm thi dia diém ndy duge coi 13 khia canh dia ly cia dé tai,
v s& duge thé hign bing phu dé dia ly. Vi du:
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Nhan dé:

Tiéu dé;
Nhan dé:

Tiéu dé:

Nhan dé;
Tiéu dé;
Nhan dé:

Tiéu dé:

Nhan dé:

Tiéu dg:

Tu do hoa tai chinh va hai nhip quéc té ciia hé
théng npén hang Viét Nam: K¢ véu hdi thao
khoa hoc / Pham Vin Nang chi bién, 2003

Tai chinh-Viét Nam.

Ngin hang vi nghiép vy ngin hiang-Viét
Nam.

Nghién ciru 18ng ghép cdc vin d& méi trudng

vio trong quy hoach phét tridn kinh té - xa hai

‘thi x& Long Khanh, tinh Béng Nai dén nam

2020 / L& Manh Hung. 2008
Quy hoach viing-Viét Nam—Ddng Nai-Khia
canh mdi tredng.

Céae nuée Chau A - Théi Binh Duong nhing
nim diu thé ky XXI. Quyén I, Kinh t& va phat
tridn (10 tai 1iéu) / Vién Théng tin Khoa hee X3
héi. [2005).

Kinh té ~Chéu A-Thé ky 21.

Nghién ciru v& phu nit tai Chéu M# Latinh va
vung Caribé / Edna Acosta-Belen vd Christing
E. Bose chil bién. 1993 .

Phy nit-Nghién cdu—Chéu M¥ Latinh.

Phy ni-Nghién cirn—Caribé.

The evolution of mobie communications in the
U. S. and Europe: regulation, techuology, and
markets / Michae! Peatsch. 1993
Telecommunication—United States.
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TEE

Telecommunication~-Eurepe.
Mobile communications systems—United States.
Mabile communications systems—Europe.

Tei LC, phu dé dia Iy khang duoc ghép véi tiu dé 13 tén
clia cdc loal ddng vat, ndi giéng cha déng vat, nhac eu cy thé,
va duéi mdt sé chi dé nhét dinb khde. Trong nhimg trudng
hop nay, khia canh dia Iy cla tai liéu duge thé hién bimg cdch
bén canh tifu d& cy thé, thiét 14p bd sung mét tiéu & ¢6 nghia
rdng hon ma duge phép sit dung phy d& dia ly. Vi du:

Nhan ¢& Several complex variables in China / Chung-
Chun Yang, Sheng Gong, editors. ¢1993

Tiéu d&: Funtions of several complex variables.
Mathematics—Research—China,

Nhan d& Historia de una guitarra; Teatro Albeniz, mayo
1991 / Comunidad de Madrid, Consejeria de
Culiura, Centro de Bstudios y Actividades
Culturales, [1991]

Tiéu & Guitar-Exhibitions.
Musical instruments—Spain—Exhibitions.

Tuy nhidn, cdn lyu v ting cfing ¢6 khi khia canh dia Iy -
duoe thé hién ngay trong tidu dé chinh (tiéu d& dia 1y), nhit
tai lidu thude linh vue lich st va dia Iy do yéu t8 dia Iy thudng
déng vai trd rit quan trong trong céc finh vire nay. VI du:

Nhan ¢4 ; Moi ruimg van hoa vai vide xdy dung 151 séng
' con ngudi Viét Nam / Nguyén Héng Ha. 2005,
Tiéu d&:  Viét Nam—Chinh sdch vin héa.
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Nhan dé: After the war over: Hanoi and Saigon / Neil
Sheehan, 1992

Tiéu dé: Hanai {Vletnam)—ﬂescription and travel.
Ho Chi Minh C]ty (Vletnam] —Description
and travel. .

Khin égn.& thoi ginn

Kf}ia canh tl:]fri gian, thoi ky cta chu g thudng duge thé
hién bing phu 4é théi glan. Vi du:

Nhan dé: Ca dao Viét Nam: 1945-1975 / Nguyén Nghia
' Nhén. 1997
Tiéu ¢ Ca dao-Viét Nam—1945-1975,

Nhan dé: Didu chinh mét sé chinh sdch kinh t& & Trung
Quéc: Giai doan 1992-2010 / Nguyén Kim
Béo...[va nhitng ngudi khdc]. 2004.

Tiéu d8: Trung Quic—Piéu kién kinh t8-1992-2010.
Trung Quéc—Chinh sach kinh t&-1992-2010.

Nhan d&: Performance baroque music / Mary Cyr
Reinhard G. Pauly general editor. ¢1992

Tiéu d&: Performance practice (Music)-17" century.
Performance practice (Music)-18" century.

Tail LC, trong trudng hop ndi dung cia mdt tai lidu cin
dugc thé hién khia canh théi gian nhung tigu d& phi hep véi
néi dung cta tai liéu lai khdng duoc cung chp phu @8 thoi gian,
thi lic nay phéai ding dén mét tidu dé co nghTa ring hon ma
dugc phép ghép v4i phu d& thii gian d& thé hién Khia canh thoi
gian cua tai lidu. Vi du:

165




Nhan dé: The formation of a society on Virginia's Eastern
Shore, 1615-1655/ James R, Perry. ¢1990

Tidu d&: Virginia—History—Colonial period, ea. lﬁ[]{!-'__

1775,
Eastern Shore {Md. and Ya.)-History.

Trong mét vai trudng hop, khia canh théi glan cla tai ligy

dugc bd qua trong qua trinh bign muc néu nhu nd duge coi la -

khong quan trong.
Khiag cgnh hinh thire

Khi t&i lidu dwoc xudt ban duwdi hinh thirc dic biét thi khia
canh hinh thitc nay duge thé hién bang phu ¢& hinh thire, Vi du:

Nhan d&; Nién gidm dién thoai: nhimg trang ving vi nhiing
trang tring thanh phé H& Chi Minh 2001 / Buy
dién thanh phé HS Chi Minh. 2001,

Tidudd Thanh phé Hd Chi Minh-Nién gidm dign
thnal

Nhan 48 Viét Nam: tip ban db hanh chinh. 2007,
Tiéu d&: Viét Nam—Ban db.

Tai LC, phu 2 hinh thirc hiu hét 1a dang phy d& t do. N6 +3
o6 thé duge ghép vao v&1 bt o dang ndo cla tidu a8 (tidu db 3
(4 tén 4 nhdn, 14 tén co quan td chirc, tén dia danh, tén chd d8, 3

tén nhan d& théng ohét...). Vi du:

Nhan d&: Population structure / by Shigemi Kono. [1993]
Tiéu d8: Population—Statistics.
Population forecasting—Statistics,
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Nhan dé&: MeGraw-Hill encyclopedia of chemistry / Sybit

Tiéu dé;

P. Parker, editor in chief, ¢1993
Chemistry—Encyclopedias.

Nhan dé: Handbook of practical coal: geology ! Larry

Tigu dé:

Thomas. 1992
Coal-Geology-Handbooks, manuals ect.

Tai LC, trong trudng hop mat I:éu lidu cb nhléu tidu dd thi

o phu d hinh thirc s& phaj duge thé hién trong tit e céc tidu dé.
. Tuy nhién, néu mdt i ligu ¢6 cac phan ndi dung khde nhau,
.mdi phén c6 mét hinh thire tai liéu khc nhau, thi tiéu d& thé

hién phin hdi dung néo s& di kém voi phu @2 hinh thtrc cla
phan dé. Vi du: -

Nhan d&: Bibliography of law and economics / edited by

Tieu a&:

' Nhan ¢&: Companion to medieval and renaissance music/

Tiéu dé:

Boudewijin Bnuckaert and Gerrit de Geest.
c1992

Law.—Blhliugraphy. _
Law-Europe-Bibliography.
Economics—Bibliography - .
Economics-Europe-Bibliography.

edited by Tess Knoghton and David Fallows.
1992 ' _ '
Musie—500-1400—History and criticigm.
Music—15" century—History and criticism.
Music—16"™ century—History and criticism,
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Nhan dé:

Tiéu dé:

N'h&n dé:

Tieu dé:

Proceeding of the Second International
Symposium [on] Particles, Strings, and
Cosmalogy, Northeastern University, Boston,
25-30 March 1991 / editors, Pran Nath and
Stephen Reucroft, ¢1992

Particles (Nuclear pliysisc)-Congresses.
String models—Congresses.
Cosmology—Congresses.

Garderners delight: gardenmg books from 156{] |

to 1960 / Martin Houles, 1594
Horticultural literature—Histnry
Gardening-Bibliography.

Chii dé 6 nhién khig canh khdc nhaun :
Dbi v6i chii dé phire trong &6 dé cip dén nhiéu khia canh

Nhan dé&:

Tigu dé:

Nhan dé;

Tigu dé:

hoje sur Kién thi c6 thé dinh mat tigu d& bao gdm mét chudi
cac phu dé theo phwrong cach tidn két hop. Vi dw:

Viét Nam: bdo ¢do kinh té vé cdng nghiép héa

v& chinh sich cong nghiép, 1995
Viét Nam-Céng nghiép—Chinh sﬁch phat
trién

Lip dat ndi hot va dng din hoi / Pio Xudn
Thie, Nguyén Huy Tudn, Nguyén Ngoc Chét.
1982 '

Ap suéit hoi—Céng nghé-Thiét bi. .
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Nhan dé:

Tiéu dé:

Nhan dé;

Tigu dé:

{

Nhan dé;

Tigu dé:

Bic sy va phdp ludt: Ludt y khoa thé ky 19 /
James C. Mohr. 1993
Y hge-Ludt phap-Lich st—Hoa Ky—Thé ky 19.

Neo fumiture / Claire Downey. 1992
Furniture lniesign—Eun:rpfé:—Hist{:r_'gf-~~21‘.]Lth
cenfury-Themes, motives,

Inventing the Middle Ages: the lives, works, and
ideas of the great medievalists of the twentieth
century / Norman F. Cantor. 1991

Middie Ages—Historiography-History—20"
century.

Trén déy 14 phin trinh bay céc quy dinh chung va guy dinh
cu thé trong viée dinh tidu dé chi dé cho tai lidu. Trong dé,
phin quy dinh chung néu 1én cdc quy dinh duge ap dung khi
dinh tiéu dé chd ¢é cho moi tai lidu trong thur vién. Phin quy
dinh cu thé néu 1én cach diph tiéu dé chi dé cho céc dang tai
lidu thuedng gép trong thuc té bign muc. Luu ¥ l& cdn o6 nhitng
dang tai 1iéu ¢ loal hinh vi ndi dung dac biét doi héi cac quy
dinh riéng khi dinh tiéu 48 chi 43 Gido trinh ndy chua tp
trung trinh by céc quy dinh ridng nay, tuy nhién 6 thé gisi
thiu & diy cdc loai hinh tii lidu va cde ndi dung dic biét edin
o6 cde quy dinh riéng khi dinb tidu d& cha dé,

Céc loai hinh tai lidu dic biét bao gm:

- Xuét ban phdm dinh ki va tap chi

- Tai lidu tra ciru bao gbm tai lidu vé tai lidu tra ot thu

muc clia tai Hu tra elra, va bép thin tai lidu tra clru

- Céc loai thr mug '
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- Céc loal bang tra
- Céc dang tai liéu khéng phai 14 dang in 4n nhu 12 phim
anh, vi phim, vi phiéu. phin mém may tinh
- Téi liéu cia Chinh phu
- Téi ligu clia cdc cube hdt nghi, h{i thao
- Tai liéu 14 cdc bao cdo, bao cdo thudng nién
- T&i ligu théng ke,
- Tai liéu 1& myc luc, mue luc lign hop
- Cac loai nién gidm, danh mue
Cac dang ti ligu c4 ndi dung dac bidt bao gém:
- Tai lidu van hoo |
- Tai liéu &m nhac
- Téi liéu héi hoa
- Tai liéu tdn gido
© - Tai lidu phap lugt
- Tai ligu khao cé

Ngdn nglt tiéu de chi d& ngay cang dugc nhidu thy vién &
Viét Nam quan tdm va tim cich ap dung trong viée xir IV ndi
dung tai ligu va x8y dung hé théng tim tin. Cée co quan diu
nganh whuz HGi Thy vién Vigt Nam va Thr vién Quée gia dang
¢6 ké hoach bién soan mét b tidu dé chil dé chudn diing chung
cho céc thir vién Viét Nam. Truée thire té ndy, nghién ctru, hoe
thp va thyo hanh bién mue chil ¢ tai lidu thir vién 13 mot ndi
dung v& cling quan trong trong chuong trinh ddo tao nhan lye
cho nganh thy vién — théng tin hoc. Gido trinh nay da cung clp
cac kién thirc co bét v& bién mue chi dé nhdm e trgr cho cong
tac dae tao nganh Thu vién - Théng tin hoe cia Vigt Nam,
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" Tiéng Viét
. B Khoa hoc va Céng ngh¢. Trung tdm Théng tin Khoa hoe

va Céng nghé Quéc gia (2005), MARC 2! rit gon cho div
fiéw thw mue, Trung thm Thong tin Khoa hoc va Céng nghé
Quéc gia, Ha Nl

. B8 Khoa hoc Cong nghé v& M3{ truomg. Trung tim Thang

tin Tu liéu Khoa hoc va Céng nghé Quéc gia (2001), Tir

dién tiv khéa khoa hoe vé céng nghé. Nguyén Thu Thao chi

bién, Trung tdm Théng tin Tur li&u Khoa hoc v& Cong nghé
Qunc gia, Ha Noi.

. Poan Phan Tan (2006), Thdng tin hoc: gido trink danh cho

sink vién nginh Thong tin — Thie vign vé Quén tri thong tin,
Pai hoc Qudc gia Ha Ngi, Ha Noi.

. Ngb Ngoc Chi (2002), Pinh chi dé 13 ;’:gu, Bé cuong bai

giang.

. Nguyén Thu Thio (2008), Xt Iy thong tin, D& cuong bai

giang.

. TCVN 5453-1991: Hoat ddng thong tin va tu lidu ~ Thuit

ngit va khai niém co ban, Ha Nji,

. Vil Dwong Thiy Nea (1995), Pink cha 38 tdi lisu, Van hoa

Thong tin, Ha Néi.
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